Directions: With a partner, number these sentences, so they are in the correct order to make a good paragraph.

---------------------------------------------------------------------------------------------------------------------------

After you type the tab key, you can write your topic sentence.

At this point you are ready to hit the enter key and start your second paragraph.

For example, if you are writing about why dogs are better than cats, you might want to support your topic sentence by mentioning how dogs are better at playing fetch and how they are more loyal than cats.

Some people will say you should leave five spaces, but it is a lot easier to use the “tab” key on your keyboard.

The first step is to not write anything at all. What you need to do is leave some space.

Once you have provided enough details, you should end your paragraph with a concluding sentence that wraps up your paragraph or that transitions nicely to the next one.

There are several important things you must do to write a good paragraph on a computer.

Your next step is to provide the reader with details that support your topic sentence.

Your topic sentence should tell the reader what your paragraph is going to be about.

On the other hand, if you are writing about why cats are better than dogs, you might want to explain how they tend to be cleaner and are better able to take care of themselves than dogs can.


Aftr you hav finished all the paragrafs you have writen, and after you checked the grammar and organizasion, it is a good idea to check the spelling of your writeing. You can check the spelling by useing your mouse to clik the “Review” tab at the top of this page. Then, click on a small simbal that has the letters “ABC” and a check mark underneath. It looks like this, “[image: image1.emf].” When checking your spelling, pay special attention to words that are homonyms, words that sound like other words. The computer can sea if your spelling words correctly, but it cannot tell ewe watt words you want two use.

Your last step is to make sure you are using the correct formatting. Formatting involves the use of correct fonts, sizes, spacing, and margins. Most of the time, your teachers will ask you to use Times New Roman font, size 12. They will want you to double space your writing. Finally, they will also ask for you to have 1 inch margins around your paragraphs. To change the font, you will want to first select the whole document. You can do this by typing “ctrl” and “a” at the same time. Then, click on the “Home” tab at the top. Next click on the down arrow of a box that has the name of a font. You will see a drop-down menu with many choices. Go down until you see “Times New Roman.” This will change the font to what you need. Next, click on the arrow next to the font number. Now you can change the font to size 12. To double-space your writing, click on the [image: image2.png]


icon and click on 2.0. This will double-space your paragraphs. 
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Finally, to change your margins, click on “Page Layout.” Then click “margins” and then custom margins. Enter the left, right, top, and bottom margins that you need, in this case 1 inch for each. Click “ok” when you are finished. You now have a professional looking essay, congratulations. 

