Purchasing Management/Business Administration instructor
Succession Plan

May 10, 2005

1. The Position:

1. Shoreline welcomes faculty with a vision of excellence in instruction and an ability to employ various formats and styles in support of successful student learning.  Shoreline seeks faculty who can adapt to a variety of teaching situations and who have the ability to work effectively with students, colleagues, staff and others in a campus climate that promotes cultural diversity and multicultural understanding.
2. The successful candidate for this position will be responsible for:

· teaching college-level purchasing and supply management classes to freshman/sophomore students who may be interested in a purchasing and supply management career, 

· professionals in the purchasing/supply field who wish to update their skills and abilities in the field, 

· individuals who are contemplating a career change and exploring different options

· individuals selecting purchasing as an elective course and participating in the Washington Online consortium 

3. Teaching assignment will include classes such as: 

· BusAd 170, Logistics and Transportation

· BusAd 190, Fundamentals of Purchasing and Supply Management
· BusAd 191, Fundamental of Sourcing and Supplier Relations,
· BusAd 192, Materials Management
· BusAd 195, Contract Development and Management
· BusAd 226, eProcurement
· Depending upon the candidate’s academic preparation and professional experience, the assignment may include classes in Human Relations, Marketing, Supervision, or introductory survey classes in business.

4. The teaching assignment may be in the late afternoon and/or evening, online, at off-campus locations and contracted classes for business and industry

5. In addition, the successful candidate will be expected to initiate/perform on-going program development work with business and industry, the National Association of Purchasing Management-Western Washington, other affiliates of Institute for Supply Management, other purchasing/logistics or supply chain association’s affiliates, advise students, develop programs and curricula and participate in college governance, department/division and campus-related professional activities.

6. Serve as a member of the Purchasing Advisory Committee

7. The current position is a 2/3 pro-rata position with a one year appointment. The current incumbent was appointed in the fall of 1998. The contract has been renewed each year.
(The position description content represents the description taken from the fall1998 Vacancy Announcement- Faculty and updated to reflect current assignments.)
2. Qualifications:
Required Education and Experience:

1. Bachelor’s degree in Business Administration or Purchasing

2. Teach experience in purchasing, supply and/or business administration classes, the in the classroom and distance learning courses
3. Two years’ recent professional work experience in purchasing management or a related field which is closely connected with purchasing management
4. Post-secondary vocational certificate or experience and training to qualify for vocational certification
Preferred Educational and Experience in:

a. 
Master’s degree in purchasing management and/or supply chain management.
b. 
college-level experience teaching purchasing and supply management classes.

c.
expert knowledge using word process, spreadsheet, and databases
d.
curriculum development experience in purchasing management and related courses
e.  
professional work experience in the position of Purchasing managment for a large organization
f. 
experience with instructional computer applications 

g. 
use industry standards for curriculum development and revision.
Skills and Abilities:
a.
 Impact excitement and enthusiasm into teaching of purchasing management and business administration classes

b.  
Adapt to a variety of teaching situations, including classes taught on the internet, contracted classes with business and industry, and traditional lecture classes

c.
communicate effectively in oral and written English in classroom and with other professionals.

d. 
work and interact effectively with colleagues, staff, students, administrators and others of various cultural and social-economic backgrounds

e.
contribute to the college’s diversity plan and foster a climate of multicultural understanding and appreciation.

3. Conditions of employment:
a.
A collective bargaining agreement exist and membership in the Shoreline Federation of Teachers or payment of a service fee is required

b.
In compliance with the Immigration and control act of 1986, proof of authorization to work in the United States will be required

c. 
Other conditions that may apply will be detailed upon offer of employment

4. Shoreline’s Employment Policies:

Applications for Faculty positions are accepted for advertised vacancies only.  Completed application packets must be received in the Office of Human Resources & Employee Relations by the stated closing date.   Applications may be submitted in person, by U.S. mail or fax only.  At this time application materials may not be submitted by e-mail.
5. Hiring and development of part-time faculty:
a. 
Part-time faculty pools are opened to fill an existing or anticipated need within a discipline.  Qualified candidates may be placed into a pool for a specific discipline and may be hired as openings occur.

b.
Current purchasing part-time faculty pool includes:

1. Marty Manegold

2. Lynn Martindale

c. 
Applications for part-time faculty pools are accepted for advertised vacancies only.  Applications may be submitted in person, by U.S. mail or fax only.  At this time application materials may not be submitted by e-mail.

d. 
Part-time faculty are assigned class after qualified full-time or pro-rata faculty teaching assignments are completed

e. 
Part-time faculty pool members are ask to complete appropriate distance learning courses and to be qualified to teach both classroom as well as distance learning classes.
f.
Part-time faculty are invited to participate in department/division meeting and training sessions.

6. 
Succession Plan:
a.
Shoreline’s Human Relations policies preclude the promise or suggestion of a promise of employment.  

b.
The Business Administration Division Dean and the incumbent instructor will meet each spring with the part-time instructors listed in pool and communicate program plans, any changes to the position’s qualifications and to encourage each pool member to review the position’s qualifications and to complete any course work needed to become or maintain their qualification for the position.  
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