Guide to Updating Eligible Training Provider List and Job Training Results Program Listings
Background Information

· It is the responsibility of each training provider to maintain their training program listings, as they appear on the Eligible Training Provider (ETP) List (www.wtb.wa.gov/etp) and Job Training Results (www.jobtrainingresults.org) websites. 

· The Job Training Results and Eligible Training Provider List websites run off of the same database, which means that any changes made to program listings will be reflected on both websites. 

Updating Program Listings

Program title changes: For programs that have changed title only, with no changes to the curriculum, please send an email to kpyle@wtb.wa.gov with the CIP Code, the old title and the new title.

Adding new programs: Please submit an online application, at www.wtb.wa.gov/etp/tpportal.asp  for each program you are adding. Licensed private vocational schools must have new programs added to their license before such programs can be added to the ETP List. Community and Technical College programs must be approved by SBCTC before they can be added to the ETP List.

Updating school and program information of currently-listed programs:  Use your school’s login ID and password to access the Update System, which you can link to from www.wtb.wa.gov/etp/TPPortal.asp. If you need your login ID and password, please contact Barbara Mix at bmix@wtb.wa.gov. 

Deleting programs from the system: You can delete programs from either site by sending an email to kpyle@wtb.wa.gov with the program title and CIP Code, along with the reason for deletion. 
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