Shoreline Community College

Office of Student Programs, Room 952, PUB

Transfer Student Tutoring Program 

206 546 - 4776, Tutoring@shoreline.edu

Contract for Students Seeking Transfer Student Tutoring

1)
Tutoring Conditions

a)
Tutoring is provided by the Student Body Association at no cost to you.  To be eligible for tutoring you must be a currently enrolled student at Shoreline Community College.  You may only receive tutoring for classes in which you are currently enrolled.   If you drop the class for which you are receiving tutoring,  discontinue enrollment at Shoreline Community College), or no longer feel that you require tutoring assistance, you must notify your tutor and the Student Programs Office Transfer Student Tutoring staff immediately.


b)
You may receive a maximum of two hours per week for tutoring in 

any particular subject.   You are expected to monitor this requirement to insure compliance.

c)
You must verify all hours for which you are tutored by signing a Record 

of Students Tutored form.   These forms should be completed on the date the tutoring is provided, or else your tutor may not receive timely payment for his or her services.  Failure to verify tutoring hours will result in the loss of eligibility to receive future tutoring.

d)
Tutors must complete Tutoring Evaluation Forms at the end of each quarter for each tutor you work with.  These evaluations are due to the Student Programs Office each quarter by the completion of finals.  Failure to complete and submit evaluation forms will result in the loss of eligibility for future tutoring.

e)
Please be on time for tutoring appointments.  If you miss three appointments, you will be ineligible for tutoring assistance for the rest of the quarter.

f)
You must notify us of any changes in your contact information (address, phone number, e-mail address) in order for us to assign tutors and monitor the success of the program.


General Guidelines


a)
Tutors are not teachers and they are not hired to do your homework.  

Tutors are expected to explain concepts to students, and to help them learn 

how to do their own homework, and to help students to prepare for tests or assignments.

b)
Students and tutors are expected to maintain a professional relationship.  Requests for dates or other contacts outside of the tutoring relationship are inappropriate, and should be reported to the Student Programs Office tutoring staff immediately.  Inappropriate contacts initiated by students toward their tutors will be regarded as grounds for discontinuing the tutoring service.

c)
All contact information and personal information must be kept 

confidential.  No phone numbers, addresses, e-mail addresses or other data regarding tutors are to be shared with anyone except the Student Programs Office tutoring staff and the tutor.  We promise to protect your privacy by providing your contact information only to your tutors and our office staff.

d)
The locations and times for tutoring to occur are entirely up to the student and the tutor to arrange.  However, we strongly recommend that tutoring occur on campus during college business hours (M-F 8 am-4:30 pm).  Any tutoring done in homes or after hours is at the risk of both parties, and we urge you to exercise good judgment to insure your safety.

e)
We expect open and timely communication.   If there is a problem, you are expected to let us know immediately.

f)
We expect you and your tutor to arrange to meet for tutoring within one week of assignment.  If this becomes a problem, you must notify us immediately.

By signing this contract I certify that all the information I have provided to the

Transfer Student Tutoring Program staff is correct and accurate.  I accept the 

terms of this contract and I agree to abide by these terms as a condition of

receiving tutoring.

_______________________________________

_________________

signature of student





date

