ENGLISH AS A SECOND LANGUAGE 100
 ACADEMIC READING AND WRITING

Teacher:  Kristin Marra

Telephone:  206-546-4560

E-mail Address: kmarra@ctc.edu

Office:  5341 FOSS Building

Office Hours: 9:00 – 10:20 daily except Wednesdays.  Drop-ins are always welcome.

Classroom: 2958

Class Time: 10:30 to 11:20 daily

Class Dates: September 23 to December 4

Final Exam: Monday, December 9, 11:00 – 1:00 pm

Holidays:  November 11, Veterans Day 

                   November 28 & 29, Thanksgiving

Textbooks:  Looking Ahead #4 by Christine Holten and Judith Marasco


        20th Century American Short Stories; Jean A. McConochie,ed.


                     English at Hand by Christopher G. Hayes 

Supplies:  You will need a three-ring binder for storing your homework assignments.  We will call it your Learner’s Notebook.  Of course, come to class with all the tools you will need for writing and reading.

Course Expectations:

This course is intended to prepare you for English 101 and other higher academic studies.  The reading and writing will be more challenging than any that you have done before.  You are expected to treat this class with focus and dedication because it will help you complete your college career successfully.  Since this is the final class in the ESL series, you will be expected to have competent skills in writing and reading English before you are passed to English 101.  

You must treat your writing seriously, and give it 100% of your effort.  Remember, your teacher isn’t your proofreader; you and your peers are your proofreaders.  Therefore, even your rough drafts must be taken seriously because they are graded and will constitute the largest portion of your papers’ grade. Read and reread your assignments until you feel they are ready to hand in.  The same care must be taken with your reading assignments.  You will probably need to read all your reading assignments three or more times, so budget your study time wisely.  


Often you will be expected to work in pairs or small groups for editing, research and study.  Make sure you get to know your group members. You must participate in all group activities and complete all group assignments.  Help each other to be successful students, and you will find that you will learn more than you expected.


As college students, you will be expected to behave like students who know that their academic success is important for professional success.  That means you must attend class regularly and on time, keep up with your assignments, take notes when appropriate, and ask questions when you don’t understand.  If you have difficulty asking questions in public, you are invited to come see me in my office, call me or write an e-mail. Please understand that I am not in my office 24 hours a day; I go home on the weekends.  So you will not get an immediate answer to e-mails or phone messages.

Course Components:
Tests and Quizzes: There will be several quizzes on either your reading assignments or lectures. Don’t skip them because you cannot make up a missed quiz. Sometimes you will not receive a warning about a quiz.  This assures that you will read your assignments. You will also have to take a final exam.  In computing your grade for this class, your final exam will be weighed as one-third your grade in computing your course grade,and you need to pass it to pass the class. Therefore, your final is exceedingly important.

Writing:  You will be required to complete several in-class writings so that I can get a clear picture of how your writing skills improve during the quarter. There are two formal individual papers, one research paper and one in-class writing and a final exam required for completion of this course.  Each paper will require that you submit minimally a rough draft and a final draft (sometimes much more will be required).  Your first draft will receive a GPA grade and your second draft will only improve your grade by a few tenths of a points.  Therefore, it is IMPORTANT that you put more work into your rough draft than you are normally used to doing.  Remember:  proofread, proofread, proofread! All drafts of your essays must be typed unless it is an in-class essay.

 Use the writing lab in room 1502 to help you with your writing assignments. The writing tutors are there to help you improve your writing and succeed in college. 

*Please remember: All late papers will lose one full grade point for every day they are late.  For example, if your paper’s grade is 3.2 but it is one day late, you will receive a 2.2.  Papers that are more than 3 days late will not be accepted and will receive a 0 for their grade.

Reading:  Your reading assignments are in your LOOKING AHEAD #4 textbook, 20th Century Short Stories or you may receive special handouts from the instructor.  You are expected to complete all reading assignments and be prepared to take a test on them.  Beware of surprise quizzes.  Also note any questions you may have about the reading assignments and ask them in class or come to my office.  All kinds of questions are acceptable, and if you ask them in class other students will benefit from hearing your questions.  I like to hear your questions and will try my best to answer them to your satisfaction.

Homework:  Homework is your opportunity to learn English better and should be completed carefully, thoroughly, and ON TIME.  Unless previously arranged, late papers and assignments automatically lose 1grade point for every day they are late.  All homework is designed so that you can successfully participate in classroom activities.  You hurt only yourself by not completing assignments.  You need to type both drafts of your formal papers, but if I decide that your handwriting is too difficult to read, then you will be required to type even your homework assignments.

Participation: Scientific research shows that people who ask questions and participate in classroom activities get better grades.  If you are not involved in classroom activities and discussions, then I assume that you do not care or are not interested.  ASK QUESTIONS!!!  I am here to answer your questions.  If you have problems with shyness and find it difficult to speak out in class, let me know, so that I can understand what is going on with you.  

Attendance:  Students who attend class every day get better grades.  This is a college level course, and every day there will be important lessons and activities.  If you must miss class, try to let me know beforehand by writing a note or leaving a message on my voice mail or email.  My email address is kmarra@ctc.edu My phone number is 206-546-4560.  Speak slowly and clearly when you leave a message, or I may not understand what you are trying to tell me.  It is better to just say that you can’t make it to class than to lie and tell me that you have to take your relative to the airport.  Remember that you are graded for class participation.  If you’re not in class, then you’re not participating.  If you miss 5 days of class, you are in serious grade trouble and your grade point will drop one whole grade point.   If you miss 10 unexcused days of class, you will automatically fail the class because you were not participating.

Learning Outcomes:

The skills included in this class are:

· Standard American English grammar and writing for academic success

· Academic reading including nonfiction and literature

· Basic library research

· In-text reference citation

Grading:  You may choose either a decimal point grade (0.7 – 4.0) or P/Z.  To earn a P, you must achieve at least a 2.0. To pass this class you must turn in all formal papers and earn a cumulative passing grade on ALL formal papers.  If you have a failing paper, you will be given an opportunity to write it again.  If you miss a quiz, you may not make it up.  Please understand that achieving a P grade does not mean that you will be successful in English 101.  A very low P means that you barely passed ESL 100, so English 101 will be a huge challenge.

Here is a breakdown of the final course grade for this class.  Make sure you understand it.


Formal Essays: 33 % You must pass this portion to pass the class.  No exceptions.

             Homework and Quizzes: 33 %

Final Essay Exam: 33%  No matter what you score on other aspects of this class, you must pass the final exam to pass the class.

Plagiarism and Cheating:
Plagiarism is a type of cheating that refers to deliberately copying material that someone else (even a friend) has written without giving credit to the original author.  This is a SERIOUS offense.  It is against school policy and, in some cases, against federal law.  Don’t even think you can fool me.  Turn in your own writing, no matter how bad you think it is because you will not be happy when I have to speak to you about plagiarizing.  Sometimes I will allow you to write your plagiarized assignment again, but sometimes I will cheerfully give you a zero and not give you a second chance.

Cheating is using other unapproved sources for answers during a test.  This is insulting behavior to me and to the other students who work hard to honestly pass their tests.   If I catch you doing this, I will give you a zero on the test.  The second time I catch you cheating, I will send you out of class and not let you back in until you meet with the director of the ESL program and me.

Please turn off all pagers, cell phones, or anything that makes annoying noise before entering the classroom.  Personal stereos are also forbidden, so remove those headphones.

I know that all this sounds like a lot of rules and regulations, but they have the purpose of making this classroom a great learning environment.  If we work together and approach learning with excitement and focus, we will have a wonderful quarter together. 

