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Getting Started Teaching With Blackboard 

Ann Garnsey-Harter, Director of eLearning 

Agenda

· Introductions:  course(s) that you teach or will teach in Blackboard (Bb)


· In this session, you will learn how to login to Blackboard, find your students, and make your classroom available to them. You also will create a homepage, organize the classroom, and add content items (like a syllabus), an announcement, and a grade center item.

· For anyone new(er) to Bb who will be using it for an online, hybrid, or face-to-face class or those who plan on using Bb to continue instruction in case of emergency.


· Blackboard, a web-based learning management system, supports these class types:

· Online (100% online), ~ $30 eLearning student fee, N class section code
· Can include proctored tests and/or live Elluminate sessions
· Hybrid (displaces some but not all F2F time), ~ $20 eLearning student fee, Y class section code

· Classes that "contain some internet content" aka Web-Enhanced (F2F class with a supplemental online component and no displaced face-to-face time).  No eLearning student fee.  S class section code.

· Logging into Blackboard:  http://shoreline.blackboard.com
· Getting a Blackboard Instructor Account: automatic once employed at SCC

· Username:  :  first initial of first name + first 4 letters of last name + last 4 digits of SID

· Password:  last 5 digits of SID

· If you don’t have a classroom, log in with:

· Username: bb9guestinstructorone (two and three)

· Password: bb9guestinstructorone

· Change password:  My SCC tab >  PERSONAL INFORMATION  > CHANGE PASSWORD > Submit


· Check email addresses:  Get in to your Bb classroom > Control panel > Users and Groups > Users > Search Username Not Blank > Go


· Change email address:  My SCC tab >  PERSONAL INFORMATION  > CHANGE Email Address

· Student Bb accounts remain active for a short time after the end of the quarter and then become disabled.

· Getting a Blackboard Classroom and Making It Available for Students 

· Your Bb class has been automatically created if it has been coded in the quarterly class schedule as:
· Online, hybrid, or "web-enhanced" (class "S" section code)
· Your Division Secretary can do this.

· The classroom is blank and you need to put content into it or copy content from another Bb classroom.  

· You will be added as an instructor to the Bb class automatically if you are the instructor of record in the class schedule.  

· Your registered students will be added to the Bb class automatically.
· Waitlisted students can be added early per your request:  http://www.shoreline.edu/dlfaculty/BbRequest.htm 

· Dropped student will be removed automatically from your Bb classroom.


· Your Bb classroom will be unavailable to students by default.  You make available manually:  Control Panel > Customization > Properties > Set Availability > Yes.

· Designing Your Blackboard Classroom:  First Steps


· Refer to Quality Matters rubric on the design of online and hybrid courses: http://qminstitute.org/home/Public%20Library/About%20QM/RubricStandards2008-2010.pdf 


· Create a homepage


· Edit mode (top right) > On

· Plus sign (top left of course menu)  > Create Module Page > Name > Click to make available to users

· Click on new homepage on course menu > Add course modules > Select course modules > submit
· Drag –n-drop to organize

· Make it the entry point to your classroom:  Control panel > Customization > Style > Select Course Entry Point.

· Also select course menu style and course banner.
· Organizing and editing the course menu / left hand navigation bar

· To organize: click on gray arrow to left of button and drag

· To edit: contextual menu on right of each button/link (gray downward facing arrows)

· To add to:  Plus sign (top left of course menu) > any option

· Create an announcement to welcome students


· Plus sign > Create Tool Link >  Announcements Page

· Announcements > Create ANNOUNCEMENT

· Create content


· Plus sign > Create Content Area > Name 


· Content Area > Build > Folder


· Folder > Create Item

· Create an item in the grade book


· CONTROL PANEL > Evaluation > Grade Center > Create Column
· Resources To Help You Learn
· Getting Started with the Course Environment:  handout created by Bb Inc.  http://library.blackboard.com/d/?d0ec836d-83b8-4b5f-99ed-43d708b91394 

· Online Instructor’s Manual:  CONTROL PANEL > Help > Manual
· Video and written tutorials:  http://www.shoreline.edu/elfaculty/bb_nine.html  


















