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Taking applications for next session NOW!
Receive your certificate in just 2 quarters. 

      First Quarter Classes                   Second Quarter Classes
	9:30 a.m. – 12:35 p.m., M – Th
	Credits
	9:00 a.m. – 12:15 p.m., M – Th
	Credits

	English for the Office (ESL students only)
Beginning Keyboarding 
File Management 
Human Relations
Access 2007
	5
3
1
2
2
	Excel 2007
Speed Keyboarding 
Word 2007    
	3
3
5

	Total Credits
	13
	Total Credits
	11


This Program Offers:
•  ESL instruction while learning business technology skills (ESL students only)
•  19 college credits transferable into several AAAS degrees (see back) 
•  A short-term (2-quarter) I-BEST certificate 

Financial assistance may be available.
For more information, please contact, Ruth Duffy, 206-533-6766 rduffy@shoreline.edu, OR Fikru Diro, 206-546-6957 fdiro@shoreline.edu

** This program is intended for students with CASAS test scores over 220.  English as a Second Language 
     Learners should be at level 5 or 6.  Some students may be able to enter in the second quarter.
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	Shoreline Community College
16101 Greenwood Avenue N
Shoreline, Washington  98133
www.shoreline.edu/ega/IBEST/Info.htm 

Program Length:  2 Quarters: 19 college credits Completion Award: Certificate towards AAAS degree

	Program Contacts: 
Ruthann Duffy, room 5375
206-533-6766
rduffy@shoreline.edu 

Fikru Diro, room 5101
206-546-6957

	Approximate Quarterly Costs:
Tuition – Check quarterly schedule 
Parking Fee Quarterly - $25.00
Books Average Cost -- $150.00

	Ways to Pay For School
-  Federal Financial Aid 
-  Opportunity Grant
-  WorkFirst
-  Worker Retraining
-  Basic Food Employement & Training

	How can I get started? You may be able to do some of the steps below in the same day, but it is important to complete them in the following order: 

1.  Speak with a Program Contact. Contact by phone, email, or in person Ruthann Duffy or Fikru Diro, 
     (see above) to ask questions, review your eligibility for the program and for financial assistance, 
     and complete intake forms: application for the program, college application, (new students) and 
     registration form.  

2.  Complete the placement testing.  Contact Nina Grishinchuck, room 5208, 206-533-6757
     or ngrishin@shoreline.edu. (This takes approximately 2 hours to complete.)
3.  Determine Eligibility for Financial Assistance.  Make an appointment to meet with Fikru 
     Diro, room 5101, 206-546-6957, or fdiro@shoreline.edu (Bring your signed registration form)
4a. Complete the Opportunity Grant Application (if your are eligible). Make an appointment to meet
     with Victoria Lauber, room 5101, 206-546-4695 or vlauber@shoreline.edu.  
4b. Complete the Federal Financial Aid Form.  Students who qualify for the Opportunity Grant will 
     also need to complete a Financial Aid Application with support from one of our FAFSA specialists.

     Please remember to bring the following: 
    Social Security Number, Alien number and or card, Driver's license, Tax information or W-2, Email address. 
 
      If you are under 23 years old, you will also need to bring: 
      Parents birth date, Parent's wedding date, Parent's tax information or W-2. 


	
Career Opportunities:  
Many employers are looking for people who have professional technology skills:  These include public accounting firms, government agencies
banks and other financial institutions, nonprofit organizations, public and private health organizations, service and manufacturing companies, consulting practices, educational institutions.
	Earn
your
Technology
for
Professional
Careers
I-BEST Certificate


	
Educational Opportunities: 
After you complete your certificate at Shoreline, you can transfer your credits into various AAAS degreee programs.  These include Business Technology, Business Administration, Accounting, Marketing, Fashion Merchandising, Entrepreneurship, Retail Management, General Business.


Technology for�Professional Careers�(an I-BEST Certificate Program) 
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