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Name:  __________________________

Job Interviewing Webquest Worksheet

Step Two

Directions:  This is the worksheet you will use for Step Two of Job Interviewing Webquest. You can either print this worksheet out and fill it out by hand, or save it on your computer and edit it using a word processor to complete the questions.  When you are finished with the worksheet assignment, keep in it a folder. You will hand them into your teacher.

STEP TWO:  Keys To A Successful Interview – Dos and Don’ts

1. Write at least 5 critical steps for a successful interview from the first two readings in Step Two:

_______________________________________________________________________________________

_______________________________________________________________________________________

2a.  Write at least 7 of the critical keys (“dos”) from the readings in Step Two in the following table:

	Critical “dos”
	summary (in your own words)

	1
	

	2
	

	3
	

	4
	

	5
	

	6
	

	7
	


2b.  Write at least 7 “don’ts”of interviewing from the readings in Step 2 in the following table:

	Critical “don’ts”
	summary (in your own words)

	1
	

	2
	

	3
	

	4
	

	5
	

	6
	

	7
	


3. What is “Mistake #1” according to the audio interview in this Step?

4.  In the article “34 Common Mistakes”, list what you consider to be the “top 10” – that is, the 10 worst kind of mistakes to make during an interview:
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