SHORELINE COMMUNITY COLLEGE

APPLICATION FOR

PROFESSIONAL DEVELOPMENT FULL-TIME FACULTY POOL FUNDS

NAME_____________________________________________________________DIVISION_______________________________

DISCIPLINE/PROGRAM_____________________________PHONE_______________E-MAIL____________________________

PURPOSE OF REQUESTED FUNDS____________________________________________________________________________

DATES(S) OF ACTIVITY (if applicable)_________________________________________________________________________

PLACE OF ACTIVITY (if applicable)____________________________________________________________________________

	Cost Breakdown
	Documentation Attached (check if attached)
	(

	
	Submit any and all documentation that justifies this request
	

	Registration/Tuition

$
	Conference brochure/agenda or class description/schedule
	

	Total Per Diem Cost

$
	Completed Travel Authorization and/or Travel Expense Voucher Form
	

	Lodging

$
	
	

	Transportation

$
	
	

	Purchases and other expenses

$_____________________

  (books, software, equipment, media, etc.)
	Completed Purchase Requisition or Reimbursement Form

Product description and proof of purchase:  If requesting funds for books,

software, equipment, media, etc., name the item(s) here:


	

	TOTAL COST

$
	
	


SOURCES OF FUNDS THAT CAN BE USED FOR THIS PROFESSIONAL DEVELOPMENT:
Amount of your personal Professional Development Funds ($450) not already spent or allocated


(1) $__________

Other Sources of Funds, such as Professional/Technical Funds, etc. (explain)_____________________________
(2) $__________

Out-of-pocket expenses (not covered by this or other funds)






(3) $​​​​__________

TOTAL AMOUNT REQUESTED FROM THIS FUND (not to exceed $500)




(4)*$__________


*note that items (1) + (2) + (3) = (4) = TOTAL COST of your activity/purchase

In the event that monies are left over at the end of the year the committee may be able to go back and reimburse out-of-pocket expenses for extraordinary or excessive expenses.

PRIORITIES FOR FUNDING: (Please be sure to specify a number as indicated below from the following priority list).


Generally these funds are to be used to deepen or enrich the individual for his/her primary task.  Areas identified as priority for funding (in order of importance) are:

1. individual conference, workshop or class registration/tuition and associated travel

2. joint/group/department request for hiring a consultant or lecturer on a special topic of importance in the professional development of the members of the group

3. journal subscriptions, membership dues, books,

4. media, software

5. equipment

Which of these five priority areas best describes your request? ________________

The funds from this pool are intended to be supplemental to each full-time faculty member’s professional development funds of $400.00, and for vocationally certified faculty, Professional-Technical Professional Development funds.

If you have not already exhausted your personal professional development funds before this request, or will not deplete them as part of this request, please explain.  













If your primary teaching responsibility is in Professional-Technical programs and this request does not include available Professional-Technical funds, please explain why.

In a brief paragraph, explain how this professional development activity relates to your professional responsibilities at and contributions to Shoreline Community College.  











How will you share the benefits of this opportunity/item with other faculty?  (e.g., offer a Professional Development workshop, submit article for SOUNDINGS, faculty lecture, training on software/hardware, sharing conference materials).  





This application must be complete and include any appropriate conference brochures and/or meeting agendas, class schedules, product brochure/description, or proof of purchase (if applicable), and properly completed budget expense authorization forms required by the college (i.e. Travel Authorization, Purchase Requisition, or Invoice Voucher).  All costs should be verified and additional or supplemental sources of funding identified.  If funds awarded in this process are not used for the purpose they were intended, funds must be returned to the pool.  If this occurs and the applicant finds a substitute use of the funds, the applicant must still return the funds to the pool and then reapply.

No requests will be accepted after APRIL 15, 2005.  No reimbursement will be made until all supporting documentation has been submitted.  Improperly completed forms and/or forms without the required documentation will be returned to the applicant and funds will not be awarded until the application ha been properly resubmitted.  The last day to submit receipts and travel documentation to your division secretary for reimbursement is JUNE 4, 2005.

Application Deadlines:

November 19, 2004

February 18, 2005

April 15, 2005

Return completed application and supporting documentation to the

Office of the Vice President for Academic Affairs

(Attn:  Professional Development Full-Time Faculty Pool Committee)

no later than 4:00 p.m. on the above application deadline dates.

Applicant Signature 









Date




Division Dean Signature 









Date




Committee Action:
Approved 
   Disapproved 

    TOTAL AWARDED $



Faculty Pool Committee Signature 








Date



Vice President for Academic Affairs 







Date
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