DUAL LISTING PROCEDURES

Parameters to use when evaluating requests for changes to existing dual-listed classes, approving new dual-listings and overseeing maintenance of approved dual-listed courses.

The following questions should always be addressed when requests are made for changes to existing dual-listed classes or new proposals for dual-listed courses are submitted.  These questions serve as a foundation for the subsequent policy statements.

· How do the proposed changes/new courses affect students? What would they gain? What would they lose? Very specifically, how would these changes affect transferability and accreditation standards?

· Do the proposed changes/new courses strengthen or weaken the academic integrity of the course offerings and the overall program/college curriculum?  Do course content and instructor qualifications meet the standards of both disciplines represented in the designated course prefixes?

· Was the dual-listed course established, and, if already offered, maintained in a cooperative manner?  In established courses, has there been open communication and agreement between the disciplines/divisions represented in the dual list?

1. All proposed changes to existing dual-listed courses must be approved by the division’s Planning Committee.  It is assumed that new proposals would also need Planning Committee approval.

2. If the dual-listed courses cross divisions, division chairs must receive written notification and description of proposed changes.  This procedure does not require concurrence. It is to ensure that communication between disciplines has taken place and that each party has had adequate time to consider and discuss the proposed changes.

3. Representatives from both disciplines should be present when proposals involving dual-list status are presented to the Curriculum Committee.

4. Dual-listed courses must have one MCO.

5. Dual-listed courses must be listed and described, with identical descriptions and titles, under both disciplines’ listings in the college catalog and quarterly class schedules.

6. When new dual-list course proposal are made, both courses should have identical course numbers.

7. Before a dual-listed class is submitted for quarterly class schedules, disciplines must agree and approve of when and where the class is taught, the qualifications necessary to teach it and who will teach if the instructor is full-time.  This must be agreed upon by both division chairs if the course crosses divisions.
           

8. There must be an agreement that associate faculty hired to teach dual-listed courses will be interviewed, evaluated and approved by representatives from both disciplines designated in the dual-list prefix and, if cross-divisional, both division chairs or designated chair representatives.

9. Dual listing is cooperative in nature.  If, after adequate discussion and consideration of the aforementioned issues of student benefit and academic integrity, there remains disagreement between the disciplines represented in the dual-listed course then the dual-listing status will be dropped.

10. Unless an amicable agreement of course “ownership” can be made, each discipline affected by a dual-list status deletion must submit a new course proposal if they wish to offer a related course.

11. If the dual-listing status is dropped on a course that had previously satisfied a General Education requirement, the individual course or courses must reapply for that status.

12. When reviewing proposals for a new dual-listed course or changes in an existing dual-listed course, adequate attention must be given to the proposal’s effect on course transferability and its impact on accreditation standards/agreements.  This is particularly important with dual-list proposals that cross Professional Technical and Academic Transfer programs, since this may affect transferability of credits.  Likewise, dual-listed proposals crossing disciplines within a division need to examine the impact on distribution requirements within academic transfer degrees. 
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