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M I N U T E S:

The Special Meeting of the Board of Trustees of Shoreline Community College District Number Seven, known as the Presidential Search Committee, commenced at 2:00 PM in Room 2509. 
MEMBERS PRESENT:
Ms. Edith Loyer Nelson and Mr. Dick Stucky were present.  The Search Committee is considered a sub-committee of the Board of Trustees of Shoreline Community College.
Dr. Susan Hoyne was present as Chair.
NOTE-TAKING TRAINING – LEE LAMBERT:

Interim President, Dr. Lee Lambert, led an hour of training on the importance of fact-based note- taking and things to consider when interviewing candidates.

Continue to work on interview questions:

The Committee reviewed the draft of interview questions and made some changes. Ms. Jamie Smith and Chair Susan Hoyne will finalize those changes and send out the revised questions for the Committee’s review.

Discuss Interview Day:

Writing Topic

Professional Development Officer, Ms. Pam Dusenberry, provided an example of a writing topic.  The Committee made some changes, but will most likely use that prompt for the writing assignment.  
Presentation Topic

The Committee decided to have the candidate make a maximum 15-minute presentation and then have five minutes for questions.  The Committee is still finalizing the topic for the presentation.  It was decided that all candidates would have one week’s lead time to do the presentation.

Campus Interviews

The Committee proposed the schedule of the interview day.  By starting interviews toward the late afternoon, the Search Committee can meet with the candidate first, which would not interfere with members’ teaching obligations.  Ms. Jamie Smith and Dr. Susan Hoyne are finalizing the schedule and will send it to the Committee for final review.
Date of Interviews

The Committee determined that we will have five interview slots, starting April 26, 2006, and continue through May 12, 2006.  This message must be provided to the campus as soon as possible so the campus can make arrangements accordingly. 
ADJOURNMENT:

The meeting was adjourned at 5:00 PM.
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