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SHORELINE COMMUNITY COLLEGE    
Supervisor’s Guide to Viewing Onboarding Progress 

 

Supervisors are responsible for ensuring employees complete all necessary paperwork in a timely manner. 
 

Supervisors can access/view outstanding tasks and/or employee progress at any time through the link provided in 
the NEOED task reminder emails, or by logging in at https://login.neogov.com/ .  
 
Pink Arrow = New Email Notification – click on bell to see all 
messages 
Green Arrow = New Task Notification - click on check to see all 
your tasks 
 

1. Orange Arrow = Click on the People tab to see 
employees 

2. Purple Arrow = Click in the box for the employee 
onboarding details 

3. Choose Onboarding tab circled below 
a.               You will be able to see if forms are In 

Progress, Completed, or Overdue - you won’t 
have access to open and view due to 
sensitive/personal information 

 
 

✓ Checking on 
HOURLY PA 
Status:  
o Click eye icon 

 in the “Actions” 
section to view the 
form and verify who 
still needs to 
complete it 
o If the form is 
signed by everyone 
but HR, this means 
that there are other 
outstanding forms 
for the employee to 
complete 

https://login.neogov.com/

