SHORELINE COMMUNITY COLLEGE

Affidavit of Lost Receipt

Verification of Expenses:

I hereby certify that I paid the amount of $ ______________

for __________________________________________________________________________

and that
( no receipt was issued to me, or  ( the receipt was lost.

I further certify that this represents a true and necessary expense incurred while traveling

To:
_____________________________________________________________________

For:
_____________________________________________________________________

Date(s):
_____________________________________________________________________

Signature _______________________________________  
Date ______________________

Title ___________________________________________

NOTE: Receipts are required for reimbursement. This form is to be used sparingly and ONLY as a last resort. This form cannot be used in place of a detailed lodging receipt.
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