Deadline for Proposals: December 1st, 2008 by 5:00pm

Technology Fund Request

	Overview of Request:
	

	Type of Technology
	

	Location of Technology
	

	Cost of Technology 
	


	Authorization:
	Name or Signature:
	Date:

	Requestor:

Contact Email:

Contact Phone Number:
	
	

	Requestor’s Signature:
	
	

	Department:
	
	

	Director/Dean’s Signature
	
	

	Faculty/Staff Member*
	
	


* If the requestor is a student, there must be a Faculty or Staff Member willing to sponsor the student, and take responsibility for the request (see the Criteria for Technology Fund Requests form for more information on the responsibility of a Faculty or Staff Member Sponsor)

Once you have completed this packet, please submit one hard copy to both:

Brittney Richardson & Dorothy Cirelli
For questions about the application process,


For questions about technology, 

please contact:






please contact:

Brittney Richardson





Dorothy Cirelli


Ministor of Records 





Director TSS

PUB 9301






Technology Center, 4122

sba@shoreline.edu





dcirelli@shoreline.edu


206.546.4541






206.546.5802

	Committee use only:
	
	Date:

	Meets criteria
	  yes                           no
	

	Determination
	 approve               decline
	

	TSS Signature
	
	

	TRC Signature
	
	


	Parliament use only: 
	
	Date:

	Prime Minister Signature
	      
	

	Determination
	 approve               decline
	


Technology Fund Request Questions

Please answer the following questions thoroughly.  Please submit a response as a typed document*.  At the top of the document in the header, please include who is making the request, the department that will be the recipient of the technology, and your contact email and phone number.  Please reference the criteria as you proceed to answer these questions.

 1.  Describe the technology being requested and the quantity?  


For example:  laser printer, 5 PC computers

 2.  How many individual students will this technology impact?

 3.  Will students have open-access to this technology?  

 4.  How frequently can students use this technology?

 5.  Will students need specialized training (class) or qualifications to use this technology?

 6.  Will this technology be utilized by clubs for their regular activities?  If so, which clubs?

 7.  Will any instructional program utilize this technology as part of their curriculum? 

      If so, which programs and how will they use this technology?

 8.  How will you obtain funds to maintain and repair this technology?  

 9.  Who will be responsible for maintenance, repair, and security of this technology?

10.  Will upgrades be necessary/required for this technology?  If so, approximately how                  

       much will these upgrades cost?  How often will they be needed?  How will the costs for

       these upgrades be covered?



For example:  software and hardware upgrades

11.  Please specify other sources you have sought out for funding and the outcome.


For example:  department or division funds, instructional budget, grants

12. Please attach a vendor quote.  

NOTE:  TSS will assist you in obtaining quotes contact:


Dorothy Cirelli 

or

Kim Chandler



206-546-5802




206-546-5854



dcirelli@shoreline.edu



kchandler2@shoreline.edu 

13.  In the past, have you requested Student Technology Funds for the above technology?

       If so, what were the results?

*If clarification of the typed document is needed, the requester may be asked by the Technology Review Committee, to present their request in person. For questions about the form, please contact:

Brittney Richardson

SBA Minister of Records

SBA@shoreline.edu
206-546-4541

Criteria For Technology Fund Requests

Overview of Process

The Technology Review Committee is comprised of three students and two representatives from Technology Support Services.  The committee will evaluate all Technology Fund requests using this criteria.  It is important that you provide a detailed proposal concerning each of the above outlined criteria.  The committee will deliberate and make a recommendation to the Student Parliament for a final decision.  You will be notified of their decision by the SCC Student Body Association Minister of Records. One year after a request is approved, it is required that the requester return to the Technology Review Committee to present a Review Report. The Review Report is a new addition to the Technology Fund Request Process, for more information please refer to the Review Report section below.

Goals and Outcomes for Technology Requests

The committee requires that all requests meet an existing need that is not currently being fulfilled.  

· What need will the technology you are requesting facilitate?
· How does it fulfill this need?
· Does this fulfillment coincide with the goals of the Shoreline Community College as outlined in the mission statement, the college’s vision, or the Strategic Plan?
General Student Use
· the technology be available to all students?
· How much will this technology benefit all students?
· How many students do you expect to benefit from this technology on a quarterly basis?
Security and Availability

· How will this technology be secured?  Are there costs associated with this?  How much?
· If there are costs, how will these costs be covered?
· Who will be responsible for maintaining this technology?  
· Is there a maintenance schedule associated with this technology?
· Is training necessary/required to operate this technology?  
· If so, who will be responsible for this training?  Will the training be available to everyone?
Sustainability

· What is the long-term sustainability of this technology?
· Is it feasible to maintain this technology?
Instructional vs. Non-Instructional

The committee defines non-instructional as:

Technology that is made available to students two-thirds (2/3) of the time that it is operational.  

This criteria allows for the technology to be used for instructional purposes one-third (1/3) of the time.

· Does this technology meet the instructional priorities of Shoreline Community College?
Practicality

· Is the request compatible with the College infrastructure?
· Does the request meet the College’s legal requirements?
· Is this request an efficient use of financial resources?
· Is funding available from other sources for this request?
Review Report

· How was the technology used?
· Did the technology help fulfill the need that it was intended to when requested?

· Did it benefit the students as expected?
· Did any problems or obstacles, relating to the technology, occur? What were the problems or obstacles, if any? What were the solutions, if any?
Faculty/ Staff Member Sponsor 


If a student is to be a requester, there must be a Faculty Member willing to sponsor the student. The role of the Faculty Member will be to oversee the following:

· That funds are spent appropriately

· That the project is done in a timely manner

· That a Review Report is provided one year later

Technology Fund Request Review Report

The following questions will need to be addressed (in any order) in the form of a presentation to the TRC, or Parliament, one year after the request is approved.  The purpose of the Review Report is to allow the Technology Review Committee to accurately evaluate the spending of technology funds. 

 1.  Describe the technology requested and the quantity?  (For example: laser printer, 5 PC computers)

 2.  How many individual students did this technology impact?

 3.  Did students have open-access to this technology?  

 4.  How frequently did students use this technology?

 5. What need(s) did this technology fulfill? Was this need the expected need, when the funds were requested? 

 6. How did this technology benefit students?

 7. Were there any problems or obstacles that occurred through out the past year? Were they expected? If any      problems or obstacles occurred, what was done to overcome these problems or obstacles? 

 8. If this technology needs repairs or maintenance, how is funding being obtained?    

 9. Were there any other sources of funding for this technology?

 10. In the past, have you requested Student Technology Funds for the above technology?

       If so, what were the results?

For questions about the form, please contact:

Brittney Richardson

SBA Minister of Records

SBA@shoreline.edu
206-546-4541
