SHORELINE COMMUNITY COLLEGE
State of Washington
Car Rental Contract





Effective August 1, 2004

Your travel arrangements may require renting a motor vehicle for official state business. The State of Washington has a mandatory contract with Enterprise Rent-A-Car effective August 1, 2004. 
This contract is available for travel in the continental United States, including Alaska and Hawaii. Local reservations must be made at least 24 hours in advance, seven (7) calendar days in advance for one-way rentals. Contract user will be authorized to use Corporate Account #45WA038 with Shoreline Community College issued identification card. A “user” is defined as an employee of Shoreline Community College.
Book car rental as follows:

· Book online at www.enterprise.com.
Corporate Account: 45WA038

Pin Number: WAS
· Call our 24 hour/7days a week Reservation line at 1-800-847-3722.
· Call the local Enterprise office directly at 206-533-9159.
17545 Aurora Ave North

Shoreline, WA 98133-4812

· Go through state approved travel agent (service fee will be charged)

Lakeview Travel 206-361-0358
STA Travel 206-329-4567

The following information will be requested:

· Name of Person reserving the vehicle.

· Phone number and Email address.

· VISA corporate credit card number or personal credit card number.
· Location of rental car pick-up (or arrange pick-up).
· Date/time(s) requiring vehicle.
· Arriving airline and flight number, estimated time of arrival (if applicable).
· Car size needed.
· Location of rental car drop off (if one way).
· Renter date of birth, address, driver’s license number and expiration.

Pricing includes unlimited miles in most situations, full LDW (liability) insurance coverage, no loss of use charges, no surcharge on drivers 18 years and older.

	DAILY
	WEEKLY
	HOURLY
	VEHICLE CLASS

	$27.00
	$159.99
	$7.00
	Compact (including Hybrid when available)

	$28.00
	$164.99
	$7.00
	Intermediate (including Hybrid when available)

	$30.00
	$179.99
	$7.00
	Full Size

	$52.00
	$304.99
	$13.00
	SUV and Off Road

	$65.00
	$384.99
	$16.00
	Minivan 12 Passenger


Shoreline Community College does not allow users to rent the 15 passenger vans due to safety issues and risk.

The state contract includes full insurance coverage; decline the insurance unless you personally want to pay for the accident insurance. The state contract user agrees the rental vehicle will not be used:

· Under the influence of alcohol or any prohibited drugs.

· Personal or illegal purposes.

· Push or tow another vehicle.

· Carry passengers or property for hire.

· By an unlicensed driver, or person other than an authorized driver.

· Outside the continental United Stated, across international boundaries except whereby specifically authorized by the rental agreement.

· In test, race or contest.

· By a driver who allows more passengers to occupy the vehicle than there are seatbelts or who does not require all passengers to comply with applicable seatbelt and child restraint laws.

On returning from your trip, fill out the Travel Expense Voucher (TEV) and attach all original receipts for the costs of the rental. Record the date and purpose of the trip.

