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Technology Support Services

          
Office of Planning and Client Services 


Technology Center, Room 4123
206.546.5802  FAX: 206.546.6943


Email: dcirelli@shoreline.edu
TO:

All Campus Employees


FROM:
Dorothy Cirelli


DATE:

July 13, 2004


RE:

Microsoft Office Suite 2000, XP or 2003 (Word, Excel, PowerPoint, Access, Publisher, 


FrontPage and Visual Studio)
For Home Use

Shoreline Community College’s participation in Microsoft’s Campus License Agreement (MCLA) provides a license for the usage of selected software applications on a second computer for each college employee (excluding hour employees).  This provision includes computers owned by employees.  Before you install any software provided under this agreement on your own computer, be advised of the following:

1. The right to use these Microsoft products is conditioned upon your employment.  If you leave Shoreline Community College, you MUST uninstall the software.
2. You are not entitled to free technical support from Microsoft.

3. In accordance with the Washington Ethics in Public Service Law (RCW 42.52), Technology Support Services staff cannot assist you with troubleshooting hardware or software problems on your home computer.

4. Install the MCLA software at your own risk.  SCC is not responsible for any damage to your computer or software caused by the software installed under MCLA.

If you have further questions about MCLA, you may visit Microsoft’s web site at: http://www.microsoft.com/education/CampusAgreement.aspx or contact Technology Support Services.
Installation Instructions:
1. The CD is self-starting.  After inserting the CD into the computer, the setup program begins.  Please follow the on-screen prompts to complete the installation process.

2. If you have disk space, do a full installation.  Doing less than a full installation may require you to check out the CDs more than one time.

3. You may enter your name and initials when prompted, but please enter SCC for the organization.

---------------------------------------------------------------------------------------------------------------------------------------
You must present this signed document to the Circulation Desk in the Library/Technology Center to checkout the Microsoft software installation CDs.

I understand the license terms and agree to follow the usage restrictions described above.

Staff Signature________________________________________________Date_________________________

Permanent employee photo ID presented to Circulation Desk (circle) YES/NO.  
If no, then obtain the HR signature to show that you are a permanent (without Photo ID) or part-time employee.  Hourly employees are not eligible to participate in the Microsoft Campus Agreement.
HR Signature________________________________________________Date__________________________
