W-2 Electronic Consent
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The Payroll tile page displays.

1. Select the W-2/W-2c Consent tile.

£ Employee Self Service Payroll
CTC Sick Leave Buyout Consent Paychecks Compensation History
L LY = ﬂ
—- |_|
< [x %] = D —
.
W-2/W-2¢c Consent W-2/W-2¢c Forms T4/T4A Consent T4IT4A Slips
w2 = =z
F 2 =
No consent received No consent received
RL-1/RL-2 Consent L-1/RL-2 Slips Voluntary Deductions Direct Deposit

The W-2/W-2c Consent page displays.

2. If your current status is listed as receiving paper forms by mail and you want to
receive your W-2/W-2c electronically, read the text box information.

3. Select the check box to indicate your consent.

4. Select the Submit button.
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The W-2/W-2¢c Consent Form page displays with updated information.
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