When using the Presstopia blogs to post content to the PIO news pages, and you need/want to link to a document, it has to be on the Web someplace, with a real URL address, not just a file on your computer.
 

So, if the document isn't already somewhere, this page that Dave has created, http://www.shoreline.edu/files/, is a place we can put stuff and then link to it.
 

To do it:
 

First, in Presstopia, highlight the word(s) you want to be the hyperlink, then:
1) Browse to the page
2) Open the page in FrontPage
3) Import the document by going to
    a) File
    b) Import, then browse to the document location.
    c) Click add file
    d) Click OK
4) Click back on FrontPage
5) Highlight the document in either the folder list or Web view list
6) Right click
7) Click on Preview in Browser
8) Highlight and copy the URL in the new browser window
9) Click back on Presstopia
10) Paste the URL into the Presstopia hyperlink window
 

Go get coffee.
