March/April 2009

1800 Building Move Out Schedule


1800 Building Move Out Schedule
March/April 2009
Preparing for Construction – Steps Needed to Empty Out the Building

NOTE:  Please remember that starting early on some of these items is perfectly fine if there is no disruption and/or negative effect on Winter Quarter classes.  If boxes are needed, please contact Bob Roehl via e-mail or phone message (x4514).
	Start Date
	End Date
	Room(s)
	Action Required
	Completion Responsibility

	3/16/09
	3/20/09
	All 8 Classrooms
	Faculty User Leads (bolded) for each classroom are asked to inform Arlene Strong at x4540 about what personal items need to be moved, from what classroom, and where they will be stored.  Box up and label all personal items that require it ASAP. 
	Bob Roehl/Facilities
Faculty Users List

Arlene Strong

	
	
	
	1801
	1802
	1803
	1805
	1811
	1812
	1813
	1814
	

	
	
	
	G Henry
	R David
	P Herrick
	L Warren
	P-Gladst
	T Payne
	T Taylor
	R Jacobs
	

	
	
	
	Culbertson
	Slusher
	N McNeill
	L Clarke
	D Holz
	S Ku
	L Fuell
	L Clarke
	

	
	
	
	
	Hayden
	
	Slusher
	B Yasui
	Christensen
	P Sparks
	A Winters
	

	
	
	
	
	E Johnson
	
	
	Muskett
	
	
	
	

	3/16/09
	3/27/09
	All 8 Classrooms
	Faculty Leads, Arlene Strong, and Bob Roehl will coordinate activities needed to get all personal items moved and stored properly.
	

	3/16/09
	3/20/09
	Racquetball Court
	Purchase and lay down tarps to protect the floor before items brought in for storage.
	Ron Norimatsu

	3/23/09
	3/24/09
	All 8 Classrooms
	Label each item with its classroom number.  This includes tables, chairs, whiteboards, media and computer equipment, etc.
	Bob Roehl/Larry Cheng/Gary Kalbfleisch

	3/23/09
	3/27/09
	All 8 Classrooms 
	Remove and store all media equipment.  This includes projectors, projector cages, speakers, overhead projectors, media towers, and projector screens to be salvaged.
	Larry Cheng/Paul Fernandez/Ron Norimatsu

	3/23/09
	3/27/09
	All 8 Classrooms
	Remove and store all computer related equipment (data closets)
	Gary Kalbfleisch/TSS

	3/23/09
	3/27/09
	Items from 1800 most suited for temporary classrooms
	Set up two temporary classrooms in the FOSS Building.  They are Room 5101 (old Bookstore) and Room 5100 (old Student Lounge).  Also, set up PUB conference rooms as classrooms.  Furniture and equipment from the 1800 Building will be used as needed, along with items purchased by Larry Cheng that are needed to properly set them up as temporary classrooms.
	Bob Roehl/Facilities

Larry Cheng/Media

	-----
	3/27/09
	Outside 1802
	Remove coke machine.
	Mary Kelemen/Aux. Services

	3/23/09
	4/1/09
	All 8 Classrooms
	Remove all wall items not specific to faculty users.  Items include whiteboards.
	Bob Roehl/Facilities

	3/23/09
	4/1/09
	Mech. Room
	Remove and store all loose items, including custodial items.
	Bob Roehl/Facilities

	4/2/09
	4/2/09
	All 8 Classrooms 
	Remove and store all tables, chairs, and remaining classroom items.
	Hansen Bros./Facilities


Storage Locations

All persons/groups responsible for the removal and storage of classroom items are requested to label each item and write down where they stored them.  This detailed information will be placed on the chart below so we can easily find everything when it becomes time to make the building and classrooms operational again.

	1801
	1802
	1803
	1805
	1811
	1812
	1813
	1814
	Description of Storage Item(s)
	Storage Location

	
	√
	√
	√
	√
	√
	√
	
	Media equipment rack, equipment inside rack,  LCD cage, speakers
	Hallway leading to Room 4215                                     (on top of or inside of rack)

	
	√
	√
	√
	√
	√
	√
	
	LCD Projector
	Locked Cabinet in Room 4215

	
	√
	√
	√
	√
	√
	√
	
	Overhead Cart/Projector
	PUB and FOSS temporary classrooms

	√
	
	
	
	
	
	
	√
	Overhead Cart/Projector
	AV Storage Room

	√
	
	
	
	
	
	
	
	Screen & wall mounted TV/DVD/VCR 
	Room 4215

	
	
	
	
	
	
	
	√
	Screen, VCR, DVD player, slide projector
	Room 4215

	
	
	
	
	
	
	
	√
	Two wall mounted TVs,
	??

	√
	√
	√
	√
	√
	√
	√
	√
	Tables, desks, and chairs
	3000 Building Racquetball Court

	
	
	
	
	
	
	
	
	Computer Equipment
	

	√
	√
	√
	√
	√
	√
	√
	√
	Whiteboards 
	3000 Building Racquetball Court

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	√
	
	Terry Taylor Wall Maps
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	Salvaged projector screens & low voltage switches
	??




Page 1 of 2
t

Page 2 of 2


