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Shoreline Community College provides equal opportunity in education and employment and does
not discriminate on the basis of race, sex, age, color, religion, national origin, marital status, gender,
sexual orientation or disability. The following person has been designated fo handle inquiries
regarding the non-discrimination policies:

Stephen Smith, Vice President for Human Resources and Legal Affairs
Shoreline Community College
16101 Greenwood Ave N
Shoreline, WA 98133
Telephone: 206-546-4694
E-Mail: spsmith@shoreline.edu

This publication is available in alternate formats by contacting the Office of Special Services
at (206) 546-5832 or (206) 546-4520 (TDD).

Eoery effort has been made to assure the accuracy of the information contained in this catalog.
Students are advised, however, that such information is subject to change without notice, and
advisors should, therefore, be consulted on a regular basis for current information. The College and its
divisions reserve the right at any time to make changes in any regulations or requirements
governing instruction in and graduation from the College and its various divisions. Changes shall
take effect whenever the proper authorities determine and shall apply not only fo prospective students
but also to those who are currently enrolled at the College. Except as other conditions permit, the
College will make every reasonable effort to ensure that students currently enrolled in programs and
making normal progress toward completion of any requirements will have the opportunity to
complete any program which is to be discontinued.

LIMITATION OF LIABILITY: The College’s total liability for claims arising from a contractual
relationship with the student in any way related to classes or programs shall be limited to the tuition
and expenses paid by the student to the College for those classes or programs. In no event shall the
College be liable for any special, indirect, incidental, or consequential damages, including but not
limited to, loss of earnings or profits.



MESSAGE FROM THE INTERIM PRESIDENT

Students are the focus at Shoreline Community College.

Everything we do is toward the goal of helping students reach their goals of a better life for
themselves, their families and their communities. As a full-service, open-enrollment community
college in the state of Washington, Shoreline has a mandate to meet

the needs of a broad spectrum of students and we accept that role with
the same energy and commitment shown by those very same students.

Shoreline began this mission of service 50 years ago. The college was
founded to meet students’ needs and it has continued to evolve and
adapt to today’s students. As technology evolves, as the needs of
business and industry change, our accomplished faculty and well-
trained staff are working to prepare our students to be successful
academically, in the workforce and in life.

We know that students today live in a global environment and face
challenges and see opportunities outside of local, geographic
boundaries. Shoreline is creating an internationalized campus and
curriculum toward the goal of giving students the skills they need to find
fulfillment and success in our wonderfully wide world.

We also know that technology presents both challenges and
opportunities for students. Shoreline is embracing technology, looking for uses that enhance
student learning. We were the first community college in the state to have an app for smart phones
and tablets. Our Virtual College is enhancing the quality of online learning and expanding the
number of course offerings. Our faculty members are leaders in the movement to leverage
technology to increase student success.

Shoreline uses these advances to create some of the finest programs 1 the state.

Students looking to move on to a four-year college or university can be confident of the solid
foundation provided at Shoreline. The University of Washington, the No. 1 federal research
university in the U.S., is the also the No. 1 destination for Shoreline transfer students. Statistics
show that Shoreline students perform as well or better than those that spend four years, and more
money, at a university.

Our professional-technical programs are closely aligned with the industries they serve, meaning
students are more likely to quickly get good jobs and paychecks. From nursing to dental hygiene
to automotive technician to biotechnology lab tech and many more, these programs give students
the education and skills they need.

And, Shoreline does all that in a beautifully landscaped campus brimming with student life —
student and ethnic clubs, social and cultural events, intramural sports, study-abroad programs and
leadership opportunities in student government. The music and drama programs are exceptional
and enhance the richness of campus culture.

At Shoreline Community College, every student counts. I invite you to

visit either in person or online and see for yourself.

With best wishes for your success,

Daryl Campbell
Interim President Shoreline Community College



2014-2015 College Calendar

FALL QUARTER 2014

2015-2016 College Calendar

FALL QUARTER 2015

Advising and Registration by

Appointment for New Students ........................... TBA
Instruction Begins .............. ... ... ool September 24
Veteran’s Day — Holiday .......................... November 11
Thanksgiving Day — Holiday ................... November 27-28
Instruction Ends . ... December 5
Prep Day (No Classes) ..........cooviiiiunnneo.... December 8
Winter Quarter Registration by Appointment

for New Students ........oouuuiiiiiiiiiiiiiiiiiee... TBA
Exam Days ............ooiiiiiiiiiii December 9, 10, 11

WINTER QUARTER 2015

Advising and Registration by

Appointment for New Students ........................... TBA
Instruction Begins ............. ... .. ... L September 23
Veteran’s Day — Holiday .......................... November 11
Thanksgiving Day — Holiday ................... November 26-27
Instruction Ends . ...... ... December 4
Prep Day (No Classes) ..........ccoviiiunnneo.... December 7
Winter Quarter Registration by Appointment

for New Students .......oouuuuiiiiiiiiiiiiiiee... TBA
Exam Days ... December 8, 9, 10

WINTER QUARTER 2016

Instruction Begins ........... ... ... L January 5
Martin Luther King Day — Holiday ................... January 19
Presidents Day — Holiday .......................... February 16
Instruction Ends .. ... i March 16
Prep Day (No Classes) ...........ccoviiiiiiinnnn... March 17
Spring Quarter Registration by Appointment

for New Students ........ouuuiiiiiiiiiiiiiiiee... TBA
Exam Days ... March 18, 19, 20

SPRING QUARTER 2015

Instruction Begins ............ ... ... il January 4
Martin Luther King Day — Holiday ................... January 18
Presidents Day — Holiday .......................... February 15
Instruction Ends ........ ... ... o i March 14
Prep Day (No Classes) ...........ccoveiiiiiinnnno... March 15
Spring Quarter Registration by Appointment

for New Students ........ouuuieiiiiiiinniiiiiiee... TBA
Exam Days ... March 16, 17, 18

SPRING QUARTER 2016

Instruction Begins .. ......... ... .. L March 30
Memorial Day — Holiday .............................. May 25
COMMENCEMENT . vttt ettt e et et e ie e ae e June 7
Instruction Ends .. ... June 8
Prep Day (No Classes) .. .....cvvvviieennnniiiiee... June 9
ExamDays................... ... ... June 10, 11, 12

SUMMER QUARTER 2015

Registration for New Students ............................ TBA
Instruction Begins ......... ... ... i June 22
Independence Day — Holiday ............................ July 3
Fall Quarter Registration for

New Students Begins . ............ ... ... ...l TBA
Instruction and Exams End .......................... August 13

Instruction Begins .. ......... .. ..o i March 28
Memorial Day —Holiday .................. ... ... ... May 30
COMMENCEMENT .+ . vt te ettt et e e it e e e e ee e e June 5
Instruction Ends .. ... oot June 6
Prep Day (No Classes) .. .....c.vvvviieeinnniiinne... June 7
Exam Days........ .. ... ... ... June 8,9, 10

SUMMER QUARTER 2016

Registration for New Students ............................ TBA
Instruction Begins ......... ... ... i, June 20
Independence Day — Holiday ......................... ... July 4

Fall Quarter Registration for
New Students Begins .............. . ... ...l TBA

Instruction and Exams End . ......................... August 11
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Vision, Mission, Core I hemes
and Strategic Plan

VISION

We will be a world-class leader in student success and
community engagement.

MISSION

We are dedicated to serving the educational, workforce
and cultural needs of our diverse community.

CORE THEMES

1. Educational Aiftainment and Student Success
Shoreline Community College will provide excellence
in academics so that all students will complete their
program and/or graduate with the academic prepara-
tion and skills necessary to continue their education,
meet the demands of the workplace or improve their
quality of life through leisure-time activity.

2. Program Excellence
Shoreline Community College fosters excellence in its
educational program.

3. Community Engagement
Shoreline Community College initiates, cultivates and
nurtures relationships with cities, including Shoreline
and Lake Forest Park, local school systems, businesses,
the Shoreline Community College Foundation, com-
munity-based and international organizations.

4. Access and Diversity
Shoreline Community College maximizes student
access to all its transfer, professional-technical and
developmental programs. SCC promotes a diverse stu-
dent body and employees who reflect the local, state,
regional and international communities that the col-
lege serves.

5. College Stewardship
Shoreline Community College serves as a model
of effective stewardship to citizens of the state of
Washington.

ENGAGEMENT,
EQUITY AND EXCELLENCE

Engagement, equity and excellence characterize all our
efforts toward the goals outlined in the Plan.

en-gage-ment (noun): The act of sharing in the activities
of a group. A mutual pact, contract, or agreement.

eq-ui-ty (noun): The state, quality, or ideal of being just,
impartial, and fair.

ex-cel-lence (noun): Of the highest or finest quality;
exceptionally good of its kind.

STRATEGIC PLAN

SCCs strategic plan, the result of internal self-assessment
and long discussion, reflects the College’s core values for
student success and academic excellence. These values are
the foundation that sets the College’s direction for the
coming years.

The Strategic Plan is comprised of eight critical themes,
all of which are important to the future of the institution.
Our goal is to ensure that higher education is accessible,
affordable, and relevant to our students as we attempt to
increase the numbers of students who engage in learning
at the College. We know that our programs transform
lives and create opportunities that allow our students to
go on to better their earnings potential and their individ-
ual lifestyles. These students contribute positively to the
welfare of our global society and to the economic well-
being of Washington state.

Shoreline Community College is ready to meet the chal-
lenges of our changing economy and is deeply committed
to satisfying the educational needs of our students.

The strategic themes and directions of the College’s
strategic plan appear on the following page.



Sz‘mz‘egic Themes
and Directions

PROGRAM EXCELLENCE

SCC fosters excellence in its educational programs.

M Enhance the quality of our educational programs through
innovation and continuous improvement.

B Create and apply standards for assessment of student learning and
program effectiveness.

B Create and revise programs based on community needs, economic
trends, and college strengths, particularly in science, mathematics,
engineering and the liberal arts.

STUDENT SUCCESS

Students find enrichment in a safe environment for personal and
professional growth. Students reach their goals through innovative
programs of study, support services and a diverse campus hife.

M Increase opportunities for success through convenient, student-friendly
enrollment services.

M Develop and implement an innovative, proactive advising model.

B Provide high quality pre-college programs and comprehensive
learning assistance.

M Recruit, retain, and develop a diverse community of learning.

DIVERSITY, EQUITY AND ACCESS

SCC enables access to educational opportunities for all members of the
community by promoting diversity and equity in our working and
learning environment.

B Develop a shared language and understanding of diversity and equity.

B Ensure that students from underrepresented groups experience the
same levels of access and success in reaching their educational goals as
other students.

M Provide high quality pre-college programs and comprehensive learning
assistance.

M Recruit, hire, retain, and develop a diverse college workforce.

INFRASTRUCTURE AND TECHNOLOGY

SCC provides state-of-the-art buildings, classrooms and technology in
a safe and attractive campus.

M Fund and build an allied health and sciences center.
B Develop a coordinated, comprehensive technology plan.

M Implement a unified plan for the maintenance and improvement of
classrooms, buildings and campus grounds.

M Enhance the utility and usability of the college website.

ENVIRONMENTAL STEWARDSHIP
AND SUSTAINABILITY

SCC models sustainability in its curriculum and operations that are
ecologically sound, socially just and economically viable.

M Provide services centered around sustainability and community.
B Operate the college in an environmentally responsible way.

M Develop a curriculum that reflects our commitment to environmental
stewardship.

MULTICULTURAL
AND GLOBAL COMPETENCE

SCC supports and educates all members of the campus community in
their development as multiculturally and globally competent citizens.

B Offer innovative approaches to promoting global citizenship through
service learning, international programs, and partnerships.

M Integrate our international students into the campus community.

M Develop multicultural competence among all members of the campus
community through curriculum, professional development, and
social interaction.

COMMUNITY ENGAGEMENT
SCC is the learning, entertainment and gathering hub of the community.

M Engage the community in planning for capital projects
and infrastructure.

M Create and market programs to attract and engage our community.

M Build community partnerships with business, government agencies
and organizations.

M Expand and strengthen the relationship between the Foundation and
the college.

CAMPUS CULTURE

We value and respect each others’ diverse contributions to our
collective goals.

M Provide opportunities and encouragement for all campus employees
to enhance their skills through professional development.

M Promote managerial and administrative excellence through account-
ability and succession planning.

B Develop a culture of assessment and collaborative planning.

B Encourage participation and investment in an equitable campus
governance system.
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COLLEGE WEB SITE:

www.shoreline.edu

THE COLLEGE
S horeline Community College offers excellent

academic, professional-technical and work force

training programs to meet the lifelong learning
needs of its community. Dedicated faculty and staff are
committed to the educational success of all students.

Located 10 miles north of downtown Seattle,
Shoreline is one of the most strikingly beautiful college
campuses in Washington. Nestled among native ever-
greens, the campus is a brilliant sea of colors during
spring, summer and fall, when many flowering plants are
in bloom. The scenic surrounding area is nationally
known for its recreational and cultural opportunities,
which richly complement academic life. Twenty-six build-
ings constitute the 83-acre campus. These include an
award-winning automotive training center, a visual arts
building, computer centers, laboratories, a student center,
a theater, a well-equipped gymnasium that includes an
exercise room and racquetball courts, a child care center,
a sophisticated multimedia center and the Ray W.
Howard Library/Technology Center.

Established in 1964, Shoreline operates under the reg-
ulations of the State Board for Community and Technical
Colleges and is governed by the Board of Trustees of
Shoreline Community College, District Number Seven.

The college is a member of the American Association
of Community Colleges and the Association of
Community College Trustees.

RAY W. HOWARD LIBRARY
The Library/Technology Center plays an influential role
in providing instruction and instructional support to
students and faculty across all college programs. The
building provides a variety of individual and group study
areas including a state-of-the-art information and research
classroom/lab and a 100+ seat open computer lab. The
various service areas and reading rooms house a collection
of more than 75,000 books, periodicals, videos,
DVD/CDs and other non-print media. Equipment, fur-
nishings and study areas provide students with a building
well suited for research and learning in the 21st century.
Technology is featured on the first of the building’s
three floors. The student computer lab contains current
versions of standard and specialized software installed on
100+ new computers and is equipped with a scanner,

laser and color printers. The interactive television service
provides a two-way, full motion video/audio capability
that enables the college to be linked to other colleges,
government agencies and businesses in the United States
and around the world.

The second and third floors of the Library/
Technology Center house library and media collections
and services. The Library features many full text periodi-
cal and reference databases, a home page
(www.shoreline.edu/library) with reviewed web sites,
online reference services, research tutorials and links to
other libraries. In addition to quiet, comfortable read-
ing/study areas, there is an information/research and
media classroom, 24 public access computer terminals,
copy machines and group study rooms equipped with
media playback units. Additional Internet connectivity is
available through the building’s wireless network. Digital
cameras and other media equipment are available for stu-
dent use.

Friendly faculty and staff are available throughout the
building to assist you with your research, information
and technology questions. Our librarians and media coor-
dinator provide both general and subject-specific infor-
mation as well as research and media literacy instruction
for students and faculty. Look for courses offered by this
division under Informatics and Library in the course
description section of this catalog. Information about the
various services and collections of the Library/Technology

Center may be obtained by calling (206) 546-4556.

SCC WEBSITE - WWW.SHORELINE.EDU
The official website address of the College is
www.shoreline.edu. The website contains information
that is helpful to students and should be consulted often.
The College uses the website to deliver online classes,
post grades, register students, sell books, and more.
Announcements regarding changes to polices and
programs, publicity for events on campus, and more are
posted on a regular basis.
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GENERAL INFORMATION

ACCREDITATION
Shoreline Community College is accredited by:

Northwest Commission on Colleges and Universities
8060 165th Avenue North East, Suite 100
Redmond, WA 98052

Specific programs are accredited by the National League
for Nursing Accrediting Commission, the American
Dental Association, Commission on Accreditation of
Health Informatics and Information Management
Education and the National Accrediting Agency for
Clinical Laboratory Sciences. The Automotive Program
is accredited by the National Automobile Technicians
Education Foundation.

COLLEGE AND COMMUNITY

Shoreline Community College focuses on programs and
partnerships that put people back to work, help advance
careers and contribute to improving the Washington State
economy. Shoreline Community College is dedicated to
meeting the post-secondary educational needs of its com-
munity. The college serves more than 8,000 students per
quarter. Individuals may take, on a credit or an audit
basis, any class for which they meet the requirements.
Suggestions for workshops and classes are welcome at

(206) 533-4101.

INSTRUCTIONAL DIVISIONS

Shoreline Community College is organized into the
following instructional divisions: Health Occupations,
Physical Education and Business; Humanities; Science,
Mathematics, Automotive, Manufacturing, Engineering
and Energy; Social Science, Library, Media, Technology
Information and eLearning. Extended Learning
constitutes another division, which offers non-credit
courses and contract training. Courses offered by the col-
lege generally fall under one of these units. Each unit
cooperates in the planning and administration of the
instructional programs offered by the college.

ACADEMIC CALENDAR

Shoreline Community College operates a year-round
academic calendar comprised of three (3) 11-week quar-
ters during fall, winter, and spring, and one (1) 8-week
quarter during the summer. Courses are also offered in
the evenings and weekends. Class schedules are published
each quarter listing the date, times, and locations of
classes. These schedules are available approximately four
weeks prior to the start of registration.

GENERAL PROGRAMS OF STUDY

Shoreline Community College is a comprehensive college
that offers courses in a variety of areas to meet the
demands of local and regional communities.

University Transfer

College courses at the freshman and sophomore levels
are offered. These courses have been designed to prepare
students for upper-division work at a four-year college or
university. The curriculum at Shoreline is rigorous and
challenging. Instructors focus on preparing students for
the high caliber of study at the four-year universities.

The Honors Program
The Honors Program at Shoreline Community College
is designed to offer a challenging curriculum for students
planning to transfer to four-year institutions of higher
learning or who simply wish to deepen their college
experience. Students have the opportunity to work on
in-depth projects in specific academic disciplines and to
create a community of scholars with whom to share their
ideas. The Honors Program encourages students to work
closely with faculty in seminars and colloquia to develop
a research agenda. Graduation from the Honors Program
provides students with an accomplishment that could
lead to greater scholarship possibilities and admission to
more selective colleges and universities.

For detailed, up-to-date information about Shoreline’s
Honors Program, please visit www.shoreline.edu/honors.

Career Training
Professional-Technical and Workforce Training

These programs are designed to prepare students for gain-
ful employment upon completing a course of study at the
college. More than 50 career training programs are now
available at Shoreline Community College. Details may
be found in the Professional-Technical Degree Programs
section of this catalog.

Worker Retraining Program

The Worker Retraining Program is a partnership between
community and technical colleges and the Employment
Security Department. The program provides funding and
other resources to enable unemployed individuals to
acquire the skills needed to return to work. This could
mean a short-term skills upgrade, or a new career path
and enrollment in a professional-technical program.

The WorkFirst Program

The WorkFirst Program provides free tuition and books
for parents who are receiving cash assistance (TANF).
The WorkFirst Program also pays for childcare, bus
pass/tickets, uniforms and certification tests. WorkFirst
provides funding for tuition assistance for working
parents to continue their education in SCC’s
professional—technical programs. For more information,

please call (206) 546-6927.
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GENERAL INFORMATION

Study Abroad
[206]) 533-6656
Shoreline Community College is a regional leader in pro-
viding short and long-term study abroad programs for
two-year college students. In addition to 10-week (one
academic quarter) programs sponsored in association with
the Washington State Community College Consortium
for Study Abroad (WCCCSA), Shoreline offers unique
two-to four-week International Summer Institute study
abroad programs around the world. Recent opportunities
have included programs in Argentina, England, France,
Guatemala, Italy, Japan, South Africa, Namibia, Mexico,
China, Greece, Turkey, Honduras and Thailand.

Shoreline partners with colleges around the globe to
give students in professional-technical programs the
opportunity to study abroad within their field. Partner
schools are located in Denmark and Korea. Shoreline
sponsored study-abroad programs cover a variety of
instructional disciplines and feature credit-bearing courses
that are transferable to four-year colleges and universities.
Financial aid resources apply to Shoreline sponsored
study-abroad programs.

To learn about current offerings, please go to
www.shoreline.edu/international/study-abroad/.

Parent Education Program

(206) 546-4593: (206) 546-4540

The Parent Education Program encourages parents to
develop child guidance skills and a personal philosophy
of family relations. Child development, parenting roles
in home and society and family communications are
studied in a supportive environment. Parents enroll in
the following courses: Parent Education 114-116, 124-
126, 134-139, 144-146,154-159, 164-169, 174-179
and 184-186. All of these are college credit courses. Up
to 6 credits of Parent Education courses may be used
toward the AA-DTA. A maximum of 5 credits from
Parent Education courses may be used toward the AS
degree. See the list of restricted transfer courses for more
information. Topics explored in these courses include:

Child Development

m Social, emotional, physical and cognitive development
m Language and literacy development

® Multicultural perspectives

Nutrition and Health

m Early intervention and preventive measures
m The impact of diet on children’s health

m Dental health care

B Accident prevention for children

m Available resources

Parenting Skills

m Child guidance strategies

m Effective communication

m Developing self esteem

m Values structuring

m Impact of mass media pressures

Family Relationships

m Single parents/blended family issues

m Family communication

m Changing adult roles and lifestyles in the family
m Parenting in our diverse society

m Impact of culture

Cooperative preschools are located throughout the college
district. These programs are affiliates of the college and
have varying hours depending on the number of partici-
pants. Each preschool is a separate non-profit corpora-
tion, with responsibility for the financing and operation
of their cooperative preschool. The college provides the
instructors for the parent education courses. The seven
affiliated Parent Education Cooperative Preschools serve
parents of children from infants through age 5. For infor-
mation on the schedules of these affiliated preschools,
please call (206) 546-4593. To enroll, contact the cooper-

ative preschool directly.

HIGH SCHOOL PROGRAMS

High School Completion Program

Shoreline’s High School Completion Program helps
individuals re-engage with their education and earn a
high school diploma. By attending courses at the college
and meeting state requirements, students can earn a high
school diploma that is recognized by the State of
Washington. With approval from a high school coun-
selor, full-time high school students may take a limited
number of college courses and transfer those credits to
their high school to assist them with earning a high
school diploma from their high school. For more infor-

mation call (206) 546-6906.
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GENERAL INFORMATION

Career Education Options/Learning Center North
The Career Education Options Program and Learning
Center North offer out-of-school youth a chance to go
back to school for the education and training needed to
succeed in the world of work. The program is available
to 16- to 21-year-olds who left high school without
earning a diploma.

Through CEO, students enhance life skills, receive job
training and learn effective job search strategies. The pro-
gram also provides assistance with placement into intern-
ships and employment. While in the program, students
may pursue a college degree or certificate in a profession-
al-technical field. Many students also simultaneously
work toward a GED certificate or high school diploma.

The CEO Program provides continuous support
services to help students achieve their educational and
career goals. Funded in partnership with the Office of
the Superintendent of Public Instruction, the program
provides tuition, books, supplies, transportation assis-
tance and tutoring to qualifying students. Additional
support services may be available on an individual basis.
For information on enrolling in CEO, please call (206)
546-7844 or drop by the CEO office, Rm. 5222 in the
5000 (FOSS) Building.

Learning Center North is operated in partnership
with the King County Work Training Program on the
Shoreline campus. The program serves youth who want
to attain their GED and go on to college and/or employ-
ment. The site has a GED and basic skills classroom, a
computer lab, employment services, case management,
career and educational planning. Learning Center North
enrolls students on an ongoing basis. Services include
individualized instruction, internships and computer soft-
ware and hardware skills. Schedule an orientation
appointment by calling (206) 533-6733 or visiting the
office in the Building 2900 Annex.

Running Start
High school juniors and seniors may qualify to partici-
pate in the Shoreline Community College Running Start
Program and earn college credit while simultaneously
completing their high school graduation requirements. To
qualify for the program, high school students must take
the COMPASS placement test and qualify for English&
101 in both reading and writing. If students would like
to take any math courses or any science courses for which
math is a prerequisite, students need to also take the
math portion of the COMPASS test.

For additional information on the Running Start
Program, call (206) 546-6906 or visit the Running Start
office in Room 5229 of the 5000 (FOSS) Building.

Tech Prep

The Tech Prep Program offers high school students the
opportunity to prepare for Professional — Technical
degrees and to complete college equivalent classes while
still in high school. An agreement is prepared between the
high school and college faculty that ensures that credits
taken in high school and college are transferable between
programs. If you enter this program while attending high
school, you will get a solid start on a community/technical
college certificate or degree, earning college credit while
completing your high school requirement.

Students who complete a Tech Prep class while attend-
ing high school with a grade of “B” or better and have
submitted a Tech Prep application to the Tech Prep
College Connection will receive a college transcript from
either Shoreline Community College or another Tech
Prep College Connection member college: Bellevue CC,
Cascadia CC and Lake Washington Technical College.
For additional information, call (206) 546-7852, or go to

www.techprepcc.org.

COMMUNITY EDUCATION PROGRAMS

The Plus 50 Career Builder

The Plus 50 Career Builder program is designed to offer
workforce-related, short courses for mature workers who
find themselves in an occupational transition. In these
times, many people are being challenged to reinvent
themselves as they struggle with unexpected changes in
the labor market and unforeseen shifts in their personal
circumstances. This may mean examining and refocusing
past experiences and skills, refreshing old skills sets
and/or developing new ones. The Plus 50 Career Builder
program offers a schedule of short courses and seminars
on a quarterly basis in an attempt to address these needs
of the 50+ demographic. Please see the college website
for schedule information at
www.shoreline.edu/workforce/Plus-50.
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TRANSITIONAL PROGRAMS

Adult Basic Education (ABE)

Low-cost courses in reading, writing, study skills and math-
ematics are designed to help students improve their skills
for work-related or personal reasons, or to prepare to enter
degree programs or workforce education training. These
courses, along with student support services, provide orien-
tation and guidance to help students discover their interests
and abilities and prepare for success in their college courses.
Tuition is $25 per quarter. A low-income tuition waiver is
available. Call (206) 546-4602 for more information.

GED Test Preparation/High School 21

Shoreline Community College offers low-cost GED
(General Education Preparation) courses to help students
preparing to take the GED test. Successful completion of
the test results in awarding of the General Educational
Development Certificate from the State of Washington. In
the new GED Test to be introduced at the end of 2013,
four content areas — literacy, mathematics, science, and
social studies — will measure a foundational core of knowl-
edge and skills that are essential for career and college
readiness. Also new in the fall of 2013, students who are
21 and older may opt to apply these same skills above
toward an official Washington State high school diploma
by documenting prior work and life experience in addition
to demonstrating basic skills. Tuition for either program is
just $25 per quarter and a low income tuition waiver is

available. Call (206) 546-4602 for more information.

English as a Second Language (ESL)

Low-cost English language classes are offered to help stu-
dents improve their skills in speaking, listening, reading,
writing and grammar. These classes are offered morning,
afternoons and evenings. Tuition is $25 per quarter. A low-
income tuition waiver is available. Call (206) 546-4602 for
more information.

Integrated Basic Education and Skills Training
(I-BEST)

I-BEST allows students to begin a workforce education
career pathway program while improving their basic
English, reading, writing, or math skills. Shoreline offers
four I-BEST programs: Automotive General Service
Technician (GST); Computer Numerically Controlled
Machining (CNC); Office Technology (OT); and Nursing
Assistant Certified (NAC). Financial assistance is available
to help pay for tuition and books. Assistance in finding
internships and job placements is also available. Call (206)
546-4602 or (206) 546 5882 for more information.

eLEARNING/VIRTUAL CAMPUS

Shoreline Virtual Campus is committed to providing
quality education at times and places most convenient
to students. To accomplish this, the college has devel-
oped eLearning courses that offer several flexible
options to students. These options include video cours-

es, online courses (computer based/ Internet) and
hybrid courses that blend online and on-campus learn-
ing. In addition, several degrees and certificates can be
obtained completely online. For more information,
please call (206) 546-6966 or visit the eLearning web-
site at www.shoreline.edu/eLearning/. The Northwest
Association of Schools and Colleges accredits
Shoreline’s eLearning program.

Video Courses

Video courses make use of videocassettes, DVD’s, textbooks
and study guides to deliver content. Cassettes and DVD’s
may be rented as a set for the quarter or checked out indi-
vidually from the Media Center. Contact the checkout desk
at (206) 546-4529 or media@shoreline.edu. Students may
be required to attend one or more on-campus sessions.
Video courses offer flexibility, convenience and rigor in a
quality video, print or web-based course format.

Online (Internet) Courses

Online courses have start and stop dates, regular assign-
ments and project due dates, but because the classroom is
online and most classes are fully asynchronous, work can
be done at a time and place most convenient for the stu-
dent. Online classes have been developed with the same
learning outcomes as traditional on-campus courses.
Because courses are delivered at a distance in an online
learning environment, they are reading-and writing-inten-
sive. Even though attendance is not required at a specific
time, students will need to spend time in the online class-
room five out of every seven days and plan on a minimum
of 12 to 15 hours of class work each week for most online
classes. Using a computer and the Internet, students receive
lessons and assignments and return completed course
work. Students communicate with their instructor and
other class members through e-mail and threaded discus-
sions from their home or work place. Some online courses
require synchronous online interaction, which requires
attendance in an online classroom at a specific date and
time. Students may be required to arrange to have an exam
remotely proctored several times during the quarter.

Hybrid Courses

Hybrid courses offer students a mixture of on-campus
and online learning experiences, with regular on-campus
meetings per week. Why choose a Hybrid class? You get
face-to-face, personal interaction with your instructor and
other students. Plus, you have anytime/anywhere access
to the course, on your own computer with Internet access
or in Shoreline’s computer labs. You spend more time
learning and less time traveling to campus or looking for
a parking space.

Courses That Include Some Internet Content
Most face-to-face courses require some Internet content.
These courses take place at one of the college’s physical
sites. Online resources are used to supplement the on-
campus instruction but do not reduce the requirement
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for on-site classroom attendance. Please check with your

instructor for more information.

Interactive Television (ITV)

Shoreline Community College is part of Washington
State’s K-20 data/video network which serves all commu-
nity colleges, universities and K-12 school districts in the
state. Shoreline provides high quality interactive courses
to students in designated ITV classrooms in remote
colleges, universities and school districts around the state.
Shoreline’s latest ITV improvement also enables students
with high speed Internet access to take ITV classes from
their home or office, around the corner or around

the world.

WashingtonOnline

WashingtonOnline courses are developed and shared by
the Washington State Community and Technical Colleges
system and offered as Shoreline courses. These asynchro-
nous online courses are conducted completely on the
Internet. WAOL courses have start and stop dates, regular
assignments and project due dates, but students can work
at the time and place most convenient to them. Students
must be admitted and enrolled at Shoreline Community
College in order to enroll in these courses. Grading and
content for these courses are the responsibility of the
instructor’s home college. Collections and refunds of
tuition and fees are Shoreline's responsibility.

INTERDISCIPLINARY STUDIES

Shoreline’s Interdisciplinary Studies allow students to dis-
cover, explore, and connect. Interdisciplinary Studies
courses allow you to fulfill graduation requirements in an
alternative way. These courses integrate two or more sub-
jects into one class that focuses on a common theme.
Two or more instructors team-teach these
Interdisciplinary Studies courses, so students get to
explore issues or problems through multiple perspectives.
Interdisciplinary Studies courses offer you a unique, chal-
lenging, engaging learning experience.

Interdisciplinary Studies courses come in many forms.
Some courses may combine three or more disciplines,
giving students a full-time load. Other courses may pro-
vide students with ten, eight, or five credits.

SERVICE LEARNING
Service-learning is a non-traditional model of teaching
and learning that allows students to engage in meaningful
community service opportunities that purposefully over-
lap with and enhance the academic learning that occurs
in the classroom. Each service-learning course allows you
to sharpen your leadership, critical thinking, and prob-
lem-solving skills while simultaneously taking action to
meet real community-defined needs.

Service-learning courses typically bear 5-credits and
require students to complete fifteen hours of service

throughout the quarter, although variations on this model
may be offered. Course loads in fully-integrated service-
learning classes are intentionally adjusted to account for
the extra time students must commit to in order to com-
plete their service. A wide range of academically relevant
service-learning opportunities are set up prior to the start
of the quarter to ensure that the placements are both
interesting and accessible to students.

INDIVIDUAL PROJECTS

Guidelines for Individual Projects
Individual project credits are for individualized study. They
consist of advanced study in the student’s primary academ-
ic or career area of interest under the guidance of the divi-
sion involved. Students initiate requests for individual pro-
jects with an appropriate faculty member. Students plan-
ning to participate in individual project credits must have
completed a basic course in the relevant discipline.
Individual project credits may not be used to satisfy
general or distribution degree requirements. Students
should consult with their advisors and check with the
elective degree requirements of their transfer institution
to determine the applicability of individual project credits.

Individual project credits

Faculty offering individual project credits submit to the
division dean a written contract, including details of the
nature of the project, the resources to be used, the mate-
rials to be produced or activities to be completed by the
student and the method of evaluation and grading that is
to be used by the instructor.

For 3 credits: Students must complete 99 project
hours and enroll before the end of the second week
(10th day) of the quarter.

For 2 credits: Students must complete 66 project
hours and enroll before the end of the third week of
the quarter.

For 1 credit: Students must complete 33 project
hours and enroll before the end of the fifth week of

the quarter.
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Shoreline Community College is in compliance with

Title IX of the Educational Amendments of 1972.

Title IX prohibits discrimination on the basis of sex
and protects students from sexual harassment in a school’s
educational programs and activities. This amendment pro-
tects students in connection with all academic, educational,
extracurricular, athletics and other programs of the institu-
tion. Sexual harassment, which is unwelcome conduct of a
sexual nature and includes acts of sexual violence is a form
of sex discrimination and violates Title IX as well as Title
VII of the Civil Rights Act of 1964.

Shoreline Community College is also in compliance
with Title VI of the Civil Rights Act of 1964. All educa-
tional programs and services will be administered without
regard to race, creed, disability, religion, color, national
origin (including minorities with limited English language
skills), age, marital status, gender, sexual orientation or
status as a Vietnam-era or disabled veteran.

Inquiries regarding compliance with any of these
regulations or relevant grievance procedures should
be directed to the Dean of Student Affairs,

(206) 546-4641, 5000 (FOSS) Building, or any adminis-
trative unit head.

In accordance with the Rehabilitation Act of 1973,
Section 504, all educational programs will be provided
without regard to physical status. No otherwise qualified
individual with disabling conditions shall, on the basis of
disability, be excluded from participation in, be denied the
benefits of, or otherwise be subjected to discrimination
under any program, activity or service administered by the
college. Students who would be deemed qualified are those
individuals who can perform at an acceptable level of pro-
ductivity in a vocational education and/or academic set-
ting. Reasonable accommodations will be made unless such
accommodations will cause undue hardship on the college.
Campus facilities and programs are accessible to individu-
als with disabling conditions.

Inquiries regarding this policy should be directed to
the Dean of Student Affairs, (206) 546-4641,

5000 (FOSS) Building.

Shoreline Community College complies with the
Family Educational Rights and Privacy Act of 1974
(Buckley Amendment) concerning the information that
becomes a part of a student’s permanent educational
record and governing the conditions of its disclosure.
Procedural guidelines governing compliance with this
statute have been developed and are available through

the office of the Registrar. Any student wishing to have
information withheld when inquiries are received must

notify the Registrar in writing.

DISCLAIMER

The college reserves the option to amend, modify or
revise any provision of this catalog for the following
reasons, including but not limited to:

1. alack of funds to operate a program or course;
2. unavailability of instructors;

3. a change in administrative or Board of Trustees’
policy; or

4. a change in the laws, rules or regulations of the state
of Washington that govern the operation of
community colleges.

SUMMARY OF STUDENT RIGHTS

Student Rights and Responsibilities are protected through
policies and procedures adopted by the College’s Board of
Trustees. Following are some of the key policies pertaining to
students. A full description of the policies and accompanying
procedural guidelines can be found in the offices of the VP of
Academic and Student Affairs and Dean of Student Affairs or

via the college website.

Fair Grades

Students are protected by College policy through orderly proce-
dures against arbitrary and capricious actions or decisions relat-
ing to academic evaluations by their instructors. (College Policy

5035 — Student Grievance Procedures)

Confidential Records

The confidentiality of student records is protected by College
policy requiring guidelines which are in accordance with the
Family Educational Rights and Privacy Act of 1974 (Buckley
Amendment) concerning the information that becomes a part of
a student’s permanent educational records and governing condi-

tions of its disclosure. (College Policy 5040 — Student Records)

Freedom from Discrimination

Shoreline Community College policy prohibits illegal discrimi-
nation in any form including, but not limited to, sexual harass-
ment of or by any student, faculty, administrator, or staff. See
College Policy 4111 (Affirmative Action/Equal Opportunity)
and 4113 (Sexual Harassment). If you believe you have been
harassed or discriminated against because of your race, ethnicity,
gender, age, or marital status, please contact the SCCSBA
Student Advocate, Dean of Student Affairs, or the Vice

President for Human Resources and Legal Affairs.
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Advanced Placement

Students may be placed in an advanced course of a sequence on
the basis of their high school achievement or test results. Credit
may be granted for the course omitted. (College Policy 5160 —

Advanced Placement)

Prior Learning Assessment (PLA)

Students can earn Prior Learning Assessment (PLA) credit
by matching their college-level experience to a variety of
college course outcomes. Shoreline Community College
recognizes that as adults you may acquire college-level
knowledge and skills in a variety of situations: employ-
ment, military experiences and coursework, internships,
independent research, volunteer or civic work and prior
coursework. To minimize the loss of credit and to prevent
the repetition of educational achievements, an assessment
process (PLA) for awarding credit for prior learning has
been established.

Credit for prior learning is awarded only for college-
level learning which took place after high school and
must be related to the current theories, practices and con-
tent of the relevant academic field, as assessed by college
faculty with current content expertise. Documentation of
learning shall be comprehensive, independently verifiable,
authentic and up-to-date. High academic standards for
awarding PLA credit will be applied, and the evaluation
of prior learning will be consistent with effective contem-
porary assessment methodologies in respective fields.
Evaluation of prior learning may include portfolio
reviews, standardized testing, demonstrations, product
creation, interviews and/or other processes as determined
by discipline faculty in academic departments.

Students considering PLA credit will meet with faculty
advisors to discuss the feasibility of such credit, the avail-
able PLA options, application process and required docu-
mentation. For professional-technical degrees and certifi-
cates, awarded credit shall not exceed 25% of the credits
required for the program, certificate or degree. For acade-
mic transfer, credits granted through PLA will transfer as
restricted elective credits included in the 15-credit limit
for all restricted elective credits. Some colleges and univer-
sities may not accept PLA credits in a transfer situation.

Please check with the program or division for a listing
of the courses available for Prior Learning Assessment
(PLA) (College Policy 5162). Learning outcomes
achieved through prior learning must match all the out-
comes for college coursework for students to be awarded
credit. Students are encouraged to use the Credit-by-
Examination process for challenging courses, if available.
Not all college coursework is available for PLA.

Credit by Examination

Students currently enrolled at Shoreline may obtain credit for
certain courses by satisfactorily passing comprehensive examina-
tions, provided the student has never audited, received college
credit for, or failed the challenge course. In addition, a student

can not take a challenge exam for a course if s/he has audited or

failed ecither a required or prerequisite course or another course
which assumes knowledge of the course being challenged.
(College Policy 5161 — Credit by Examination)

Freedom of Speech

Any recognized student organization, with the knowledge and
approval of its advisor, may invite to the campus any speaker the
group would like to hear. Although it is the advisor’s responsibil-
ity through the inviting group to insure the educational rele-
vance of such programs, all such speakers have complete discre-
tion in the content and manner of their presentation, subject to
restraints imposed by federal and/or state constitutions and
statutes. Moreover, the appearance of an invited speaker on cam-
pus does not involve an endorsement, either implicit or explicit,
or his/her views by Shoreline Community College, its faculty, its
administration or its Board of Trustees. (College Policy 5255 —
Off Campus Student Invited Speakers)

Use of Human Subijects

It is the policy of the Board of Trustees regarding the use of
human subjects to protect the rights, well-being, and personal
privacy of individuals, to assure a favorable climate for the
acquisition of technical skills and the conduct of academic
inquiry, and to protect the interest of Shoreline Community
College. (College Policy 5329 — Use of Human Subjects)

Appearance and Dress

Educational opportunities at the College may not be granted or
denied on the basis of standards of personal appearance unless a
student’s appearance disrupts the educational process or constitutes

a threat to safety. (College Policy 5215 — Appearance and Dress)

Reasonable Accommodation, Disabilities

Students with disabilities have the right to request and receive rea-
sonable accommodations to ensure access to programs and facilities
at Shoreline Community College. To receive such accommoda-
tions, students are responsible for directing requests in a timely
manner to the Office of Special Services along with documentation
of the nature and extent of their disability. Reasonable accommo-
dations include, but are not limited to: modification and flexibility
in test-taking arrangements; adjustments in nonacademic services
and other rules; and auxiliary aids and services. (College Policy

5114 — Reasonable Accommodation of Students with Disabilities)

SUMMARY OF STUDENT RESPONSIBILITIES
Student Conduct

Admission to the College carries with it the expectation that
the students will conduct themselves as responsible members
of the academic community. This includes the expectation that
students will obey the law; comply with the rules and regula-
tions of the College; maintain high standards of integrity and
honesty; respect the rights, privileges and property of other
members of the College community, and will not interfere with

legitimate College operations.

Student activity or behavior which violates any provision of
the College conduct code is not acceptable; yet, an individual
who enrolls at the College can rightfully expect that the instruc-

tors and administrators will exercise with restraint the power of
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the College to regulate student behavior, and that rules and reg-
ulations will be adopted only when the education process clearly
and directly requires such legislation. However, restrictive rules
and regulations will not be made without showing relevance to
those conditions toward which they apply. The enforcement of
these rules and regulations shall be fair and shall be pursued in
accordance with regulations governing student conduct.
Sanctions, up to and including expulsion from the College, may
be imposed for failure to satisfy the expectations stated above.
These sanctions will determine whether, and under what condi-

tions, the violator may continue at the College.

Violations of the Student Conduct Code will lead to disci-
plinary action; however, nothing herein will be construed to
deny students their legally and/or constitutionally protected
right(s) to due process. (College Policy 5030 — Student Conduct
and Discipline)

Student Grievance

Students shall have recourse against arbitrary and capricious
actions or decisions relating to academic evaluations by their
instructors through an orderly procedure. (College Policy 5035
— Student Grievance Procedures)

a. When a student believes that he/she has a grievance regarding
an academic evaluation, he/she should seek out the involved
faculty member(s), state the nature of the grievance, and
make a serious attempt to mutually resolve the issue. This
step shall be initiated no later than the last day of the next
regular academic quarter, excluding summer quarter.

b. If step a. does not produce a satisfactory result for the stu-
dent, he/she may request a meeting with the division chair
(or the immediate supervisor) of the involved faculty mem-
ber(s) to discuss the grievance within ten (10) instructional
days of the conclusion of the discussion conducted under
step 4(a). The student shall present a written, signed state-
ment of the nature of the grievance to the division chair,
who shall then attempt to achieve a mutually satisfactory
resolution of the grievance. If the student chooses, he/she
may be accompanied by a representative of the student
body association or personal counsel.

Dishonest in Academics
Each student is expected to exhibit academic integrity. Shoreline
Community College does not permit any form of academic dis-

honesty, such as cheating or plagiarism.

a. Academic dishonesty occurs when a student provides unau-
thorized academic benefits to another student or receives
academic benefits he/she did not earn through his/her own
efforts, by cheating or plagiarizing.

b. Cheating includes, but is not limited to, conferring an
unearned benefit to another student, copying another’s
work on an exam, preparing for an exam by using test
questions from a stolen exam, accessing unauthorized mate-
rials, or turning in another person’s work as one’s own.

c. Plagiarism is quoting, paraphrasing or summarizing por-
tions of another’s work from a published, unpublished or
electronic source without acknowledging that source.

Consequences of any breach of academic integrity shall be clear-

ly defined in a course syllabus and may include withholding or

credit lowering of grade, and/or failure (0.0) for the assignment
and/or course, or lesser sanction. Matters involving academic
dishonesty may be referred to the Dean of Student Affairs for

additional disciplinary action(s).

STUDENT RECORDS AND RIGHTS TO PRIVACY
All Students at Shoreline Community College are protected by
the Family Educational Rights and Privacy Act (FERPA) of
1974. Your privacy is protected with certain restrictions on the
disclosure of your student educational records and information.
You have the following rights, protection and privacy of your
educational records at Shoreline Community College.

1) The right to inspect and review your student education
records within 45 days of the day the college receives a
request for access. The Student should submit a written
request to the Registrar’s Office identifying the records(s)
they which to inspect.

2) The right to request the amendment of the student’s
education records the student believes are inaccurate.

3) The right to authorize disclosure of personally identifiable
information contained in the student’s education records,
except to the extent that FERPA authorizes disclosure with-
out consent. The College will disclose the following infor-
mation authorized by FERPA on all students:

e Student’s name(s) * Telephone number

* Major or field of study * Dates of attendance

* Degrees and awards received

Directory Information can be released by the College unless
the Registrar’s Office has received a written notice signed by the
student requesting non-disclosure of all student information.

FERPA authorizes disclosure without consent to school
officials with legitimate educational interests. A school official
is a person employed by the College in an administrative,
supervisory, academic or research, or support staff position
(including law enforcement); a person or company with whom
the College has contracted (such as an attorney, auditor, collec-
tion agent, or verification agency); a person serving on the
Board of Trustees; or a student assisting another school official
in performing his or her tasks. Upon request, the College may
disclose education records without consent to officials of
another school in which a student seeks or intends to enroll,
and to military recruitment services pursuant to the Solomon
Amendment. The College is also required to provide informa-
tion to the Federal Government regarding students who may
be eligible for the American opportunity tax credit programs.
The College does not disclose education records to family

members without student written consent.

4) Students have the right to file a complaint with the U.S.
Department of Education concerning alleged failure by the
college to comply with the requirements of FERPA. The
name and address of the Office that administers FERPA:

Family Policy Compliance Office
US Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605
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ADMISSION

Admission Information:
Shoreline Community College
16101 Greenwood Avenue North
Shoreline, WA 98133-5696

Phone: (206) 546-4621
Fax: (206) 546-5835
E-mail: sccadmis@shoreline.edu
Web: www.shoreline.edu

tudents may begin their college education at

Shoreline Community College in fall, winter,

spring or summer quarter. To apply for admission,
students should submit an application to the Admissions
Office. Applications should be submitted as early as pos-
sible before the quarter begins. Applicants will receive
notification of acceptance and registration information

by e-mail.

Web Admissions

To apply to Shoreline Community College via the Web,
access the online admissions application at our college
Web site: www.shoreline.edu. Fill out the online admissions
application on your computer, then follow instructions to
submit it.

ADMISSION ELIGIBILITY

A candidate for admission to Shoreline Community
College must be a graduate of an accredited high school,
have a General Education Development (GED)
certificate or be at least 18 years of age. Upon admission,
students may be required to submit any of the following
records to the Enrollment Services Office.

1. Assessment Results

Evidence of placement level is required before registra-
tion in English composition, reading, math, “W” cours-
es, and some Science courses. Assessment test results are
used to assist students with placement in appropriate
levels of these classes. They are not used to determine
whether a student will be admitted to Shoreline
Community College.

Students may submit COMPASS or ASSET test
scores for English placement and COMPASS or ASSET
test scores within two years for mathematics placement.
COMPASS test is available at Shoreline by appointment.
Test scores from other Washington Community &
Technical Colleges will be honored.

Before the student’s registration date, the college will
send instructions on how to make a testing appointment.

Test results will be uploaded automatically to the Student
Management System.

2. College Transcripts
Students who have attended other colleges are required to
submit official transcripts from all colleges from which
they wish to transfer credit toward their Shoreline
Community College degree. Shoreline Community
College accepts credits earned at colleges or universities
that are recognized by the Northwest Association of
Schools and Colleges as regionally accredited. Transcripts
of course work from other colleges may also be required
to provide evidence of placement level before registration
in English composition, reading, math or “W”* courses.
Students receiving federal financial aid or those receiv-
ing educational benefits from the Department of Veterans
Affairs are required to submit official transcripts from all
prior colleges including, in the case of veterans, those
attended before, during, and after active duty.

3. High School Transcripts

Students are encouraged to submit final, official high
school transcripts to Shoreline’s Admissions Office. High
school transcripts assist advisors of students seeking to
transfer to four-year institutions to meet those institu-
tions’ admissions and graduation requirements.

*For a description of “W” courses, see page 101.
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STUDENTS WHO HAVE NOT GRADUATED
FROM HIGH SCHOOL

Applicants who have not graduated from high school
must take placement tests before registration. The
College recommends that applicants consider the
High School Completion Program or the General
Education Development Test as an aid to planning the
student’s program.

High school students attending a day high school full-
time or part-time may also take high school completion
classes or college credit classes to meet their own high
school requirements. The student must have an authoriza-
tion letter from his or her counselor or vice principal stat-
ing that the high school will allow the student to attend
the college classes and will accept the credits earned.

The Running Start program allows high school juniors
and seniors to take college classes. See the Running Start
section of this catalog for more information.

Students under the age of 16 must meet special
requirements in order to enroll at Shoreline. Contact
the Enrollment Services Office at (206) 546-4611 for
more information.

AUDIT STUDENTS

An audit student must be registered and have paid
required tuition and fees. Class participation will be at
the instructor’s discretion. No credit is earned. A student
cannot change to or from audit status after the first day
of the seventh week of the quarter. The audit grade
appears as an “N” and will be permanently posted on the
official transcript.

INTERNATIONAL STUDENTS

SCC does NOT require international students to take the
TOEFL examination. Instead, each Shoreline student is
asked to take an ESL proficiency test upon arrival in the
U.S. in order to be placed in the appropriate classes.

In order to apply for admission as an international stu-
dent, the following items are required:

1. A completed application form.

2. Complete and official high school records (all years), as

well as any college or university transcripts.
3. Evidence of financial responsibility.

4. Application fee.

Please contact International Education for an application
packet.

PROGRAMS WITH SPECIAL

SELECTION PROCEDURES

Admission to the college does not guarantee acceptance
into certain programs that have special requirements.
Dental Hygiene, Health Informatics and Information
Management, Medical Laboratory Technology and
Nursing fall into this category. Other programs such as
Automotive Service Technology have waiting lists due to
high demand for such majors. Refer to the
Professional-Technical Degree Programs section of this
catalog for further information.

TRANSFER CREDITS

Credits earned at colleges or universities that are recog-
nized by the Northwest Commission Colleges and
Universities or other regional accrediting agencies are
accepted by Shoreline Community College.

REGISTRATION
(206) 546-4611

The registration procedure allows continuing students
with the largest number of accumulated credits to register
first. This permits students to move up in the priority
order each quarter they are in attendance. In-person regis-
tration may be by written proxy if a student is unable to
report at the scheduled time.

All students will be assigned to and are encouraged to
consult with a faculty advisor. The signature of a faculty
advisor will be required to register only for students who:

1. Are taking English as a second language classes (ESL)
2. Are non-immigrants attending on a student visa

3. Are pursuing a vocational degree program which

requires a competitive admission process, or

4. Are attending Shoreline in the Running Start or High
School Completion Program.

Web Registration

Students at Shoreline Community College can register via
the Web on or after their scheduled appointment date.
Access online registration at the college web address:
www.shoreline.edu. See the quarterly Class Schedule for
deadlines for tuition payments. Credit card and debit pay-
ment is available online, as are payment plans.

Automatic Waitlist

Students can put themselves on a waitlist for a full class, or
check their position on a waitlist via the web at
www.shoreline.edu. Registration into a wait-listed class is
automatic when space becomes available until the waitlist
cutoff date. See the quarterly Class Schedule for specific
dates. The signature of the instructor is required to register
after that date.


http://www.shoreline.edu/
http://www.shoreline.edu/
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CHANGE OF REGISTRATION

Web registration is available through the first week of the
quarter. It is the student’s responsibility to confirm any
schedule changes by adding or dropping classes with the
Enrollment Services Office. The advisor’s signature is
required if the student wishes to take more than 23 credits
in one quarter.

Students desiring to change their class schedules dur-
ing the first five days* of a quarter may do so online, or
fill out a class schedule change form and take it to the
Enrollment Services Office. No signatures are required
except in the case of full or special-permission classes as
indicated in the class schedule.

Changes during the sixth through the 10th day* are
made on the same form and require the signature or
emailed permission of the instructor.

From the 11th day through the end of the fourth week*,
the class schedule change form must be used and requires
the signature of the instructor(s) and, for adds only, the
division Dean. During this time a grade of “W” will auto-
matically be given for dropped classes. Although advisors
signatures are not required for these changes, students are
encouraged to see advisors for assistance.

It is not possible to add classes after the end of the fourth
week* of the quarter. The schedule change form is used
for drops only from the first day of the third week to the first
day of the seventh week* and requires the signature or
emailed permission of the instructor(s). From the second
day of the seventh week, the instructor will assign the
proper grade on the grade roster (see Grading System
section of this catalog). No “W” grades will be issued
after the first day of the seventh week*. Although advisors’
signatures are not required for these changes, students
are encouraged to see advisors for assistance.

EARLY WITHDRAWAL PROCEDURES
(FROM CLASS OR COLLEGE)

From the eleventh day of the quarter through the first
day of the seventh week* of the quarter, the procedure
for withdrawing from a class is as follows:

Students should obtain the instructor’s signature or
emailed permission for each class to be dropped and take
the necessary steps to officially withdraw with Enrollment
Services. During this period, the grade given will be an
automatic “W.”

Starting the second class day of the seventh week*
through the last day of instruction, the grade will be a I,
NG, BV or Z (if emergency situation is applicable) as
the instructor’s judgment dictates. No “W” grade will be
issued after the end of the first day of the seventh week.*

DROP FOR NONPAYMENT

Students who fail to pay their tuition in full by the
tuition payment deadline may be administratively with-
drawn from all classes. Re-registration will not be possible
after the fourth week (or summer equivalent.)

SPECIAL BENEFITS REQUIREMENT

Students expecting to receive compensation for full-time
programs under the G.I. Bill, Social Security, Railroad
Retirement Board or any other outside agency will be
required to carry at least 12 credit hours.

RECORDS
[206]) 546-4623

CONFIDENTIALITY

Shoreline Community College protects student privacy as
required by federal law in the Family Education Rights
and Privacy Act (FERPA) of 1974. A student at Shoreline
may have all personal information held confidential. The
Enrollment Services Office can provide this special ser-
vice. For more information, call the Registrar’s Office

(206) 546-4613.

NAME CHANGES

Continuing or returning students are required to submit
legal documentation for a change of name as shown on
Shoreline records. Acceptable proof would be a marriage
certificate or court order or notarized copy thereof.
Picture identification is also required.

STUDENT IDENTIFICATION NUMBER (SID)
Students are issued a randomly assigned student identifi-
cation number at the time of admission. Disclosure of
social security numbers is not mandatory, except for the
purposes of financial aid, Federal American opportunity
tax credit, employment in any position at Shoreline
including work study, and workforce or Employment
Security reporting. Voluntary disclosure is authorized
for the purposes of academic transcripts and
assessment/accountability research. Your social security
number is confidential and will be protected under the
Family Educational Rights and Privacy Act.

*Summer quarter deadlines differ. Please refer to the
Summer class schedule.
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STUDENT IDENTIFICATION CARDS

A new L.D. requires valid photo identification (like a
Washington State driver’s license or passport) and a copy
of a class schedule indicating that tuition due has been
paid or documentation of a funding resource for tuition
payment. The first student I.D. card issued is free. If the
I.D. card is lost, stolen or mutilated, replacement cards
are $15. New L.D. cards issued due to a name change
cost $5 and the name change must be completed in the
Records Department in Enrollment Services before the
new card is issued in the library.

TRANSCRIPT REQUESTS

Requests may be made in person, by mail or online. The
Transcript Request form is available on the second floor
of the 5000 building, or on Shoreline’s web site:
www.shoreline.edu/transcripts.aspx. Online requests must
be paid for by credit or debit card. For more information,

phone (206) 546-4614.

OBTAINING INFORMATION

Information kiosks are located in Enrollment Services
(5000 Building), Shoreline Bookstore, and the library,
where students may view and print an unofficial copy of
their records. This information can also be accessed via
the Web at www.shoreline.edu.

HOLDS ON STUDENT RECORDS

Students who have been placed on academic suspension
or who are under age 16 must meet with the Registrar
before being allowed to register. Students who have out-
standing debts to the college (such as traffic and parking
fines or library fines) will not be allowed to register or
make program changes until these have been cleared.
Likewise, official transcripts will not be released until
debts are cleared. The Registrar’s Office requires up to 24
hours to process the release of a hold on student records.

SCHEDULE OF TUITION AND FEES

As a Washington state public institution, Shoreline
Community College is required to comply with all
applicable state laws regarding residency classification.

In general, a student is considered a “resident” for
tuition and fee purposes under the following conditions:

1. The student is a US citizen, has permanent resident
status, or is otherwise permanently residing in the
United States under color of law; and

2. The student is financially independent* for the
current calendar year and the calendar year prior in
which the application is made; and

3. The student is in Washington primarily for rea-
sons other than educational and has officially
established Washington as his or her true, fixed
and permanent home and place of habitation for
a period of at least one year prior to the start of
the quarter of enrollment.

* If a student is not financially independent, then his/her
residency is based on whether one or both parents/legal
guardians have met all residency requirements.

Washington state laws require that new residents of
Washington change out-of state driver’s licenses and out-
of-state vehicle registrations within 30 days of arrival in
this state (references: RCW 46.16.028 and RCW
46.20.021). New residents should also change out-of —
state voter registrations.

Students will be initially classified as “resident” or
“non-resident” based on the information derived from the
Admissions Application. Students who are requesting
reclassification from non-resident to resident status will
be required to provide proof of meeting the one-year resi-
dency requirement by submitting a Residence
Questionnaire and supporting documentation.

Other conditions which might qualify a student for
resident status are:

1. Members/dependents of the US military or
Washington National Guard; or

2. Students who are not US citizens and do not have
permanent resident immigration status, but attend-
ed a Washington state high school for at least 3
years and have graduated (ref. HB 1079); or

3. Members of certain American Indian Tribes
(reference RCW 28B.15.0131).

Students should contact the Registrar’s Office for com-
plete details regarding residency classification.


http://www.shoreline.edu/enrollment-services/registration/transcript-request.aspx
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TUITION AND FEE INFORMATION (A)

NonResident ~ Non-Resident ~ Non-Resident

Resident U.S. Citizen  Non-U.S. Citizen U.S. Citizen

Online Only

PART 1 credit $104.46 $192.19 $276.46 $117.46

TIME 2 credits $208.92 $384.38 $552.92 $234.92

3 credits $313.38 $576.57 $829.38 $352.38

4 credits $417.84 $768.76  $1105.84 $469.84

5 credifs $522.30 $960.95 $1,382.30 $587.30

6 credifs $62676  $115314 $1,65876 $704.76

7 credifs $73122 $1,34533 $1935.22 $822.22

8 credits $835.68 $153752 $2,211.68 $939.68

Q credifs $04014  $172971 $2,48814  $105714

10 credits  $1,044.60 $192190 $2,764.60 $1174.60

11 credits  $1093.41  $1,973.43 $2,818.42 $1224.10

FULL (b) 12 credits ~ $1142.22 $2,024.96 $2,872.24 $1,273.60

TIME 13 credits $1191.03 $2,076.49 $2,92606 $1,323.10

14 credits  $1,239.84  $2,128.02 $2,979.88 $1,372.60

15 credits ~ $1,288.65 $2,179.55 $3,033.70 $142210

16 credits ~ $1,337.46  $2,231.08 $3,087.52 $1,471.60

17 credits  $1,386.27 $2,282.61 $314134  $1,521.10

18 credits  $1,435.08 $2,334.14 $3,19516 $1,570.60

Over 18, $96.26 $17710 $268.26 $96.26

per credit (c)

NOTES: Notice: All fees are subject to change

(a) Notice: All fees are subject to
change pending proposed fee
increases by the Student Body
Association and subsequent
approval by the Board of Trustees,
or further clarification of actions by
the Legislature. Some courses may
have additional fees for supplies or
other charges.

(b) For purposes of being considered
“full time"” for funding from federal
and state financial aid programs,
Department of Veterans Affairs,
Social Security, and most other out-
side agencies, a student is required
to carry at least 12 credits.

(c) An additional operating fee of
$86.85, $167.69, $258.85 and
$43.43 per credit hour over eigh-
teen (18) is charged for resident,
non-resident citizen, non-resident
non-citizen, and eligible veteran
students, respectively, and may be
subject to waiver for required
vocational courses.

pending proposed fee increases by
the Student Body Association and sub-
sequent approval by the Board of
Trustees, or further clarification of
actions by the Legislature.

The tuition prices shown here were
accurate as this catalog went to press.
Tuition is subject to change by the
State Legislature and State Board for
Community & Technical Colleges.

A student wishing to change his or
her residency classification must peti-
tion the college by completing the
residency questionnaire form (obtain-
able online or in Enrollment Services)
and by providing necessary documen-
tation. This should be completed
before registration, or no later than
30 days from the start of the quarter.

STUDENT FEES

Audit Fee
Same as for credit fee.

Credit by Examination
(Challenge)

Per credit hour: $10. Contact the
appropriate instructional division
office for more information.

Methods of Payment
MasterCard, VISA, cash, debit cards
and personal checks are accepted.

Senior Citizens (60 or Over)
Tuition is waived for up to two regu-
lar college credit classes on a space-
available basis for credit or audit.
There is a $5 fee for this service.
Senior citizens must pay all applica-
ble college and class fees.

Special Fees

Many classes require special fees for
equipment, laboratory use, materials
or personal instruction. Such fees
will be listed in the quarterly class
schedule. A special selection process
fee will be required when applying to

certain programs.

Student Union Renovation Fee
$4.40 per credit up to a maximum of
$52.80 per quarter.

Sustainable Commuter

Options Fee

Approved by student election, this
$34.00 fee funds multiple service
improvements to the campus such
as increased bicycle rack access,
parking improvements and reduced
bus pass costs.
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Student Technology Fee

An additional $4.40 per credit fee ($44 maximum) has been
approved by Student Government to support technology for
students. This fee is calculated into your total charges.

Transcript Fee
$5.00 per transcript, $30.00 to mail outside of the USA.
There is a 3-5 business day processing period.

Refunding of Fees

A refund of fees is made either when a student officially
withdraws from the college or when there is a partial
withdrawal (reduction in credit hours).

Financial aid recipients may be required to repay some
or all financial aid upon withdrawal, depending on the
type of aid received, the documented last day of attendance
and applicable rules and regulations governing financial
aid. For refunds for financial aid recipients, see the
Financial Aid section of this catalog,

REFUND POLICIES
Refunds are made according to the following schedule:

Before first week* of the quarter: full refund except
for fees listed in the schedule of fees as non-refundable.

During the first week of the quarter: 100 percent of
refundable fees. (Summer Quarter: see class schedule.)
Withdrawal is not reflected on student transcript.

Second week of the quarter: 50 percent of refund-
able fees. (Summer Quarter: see class schedule.)
Withdrawal is not reflected on student transcript.

Third week of the quarter: 50 percent of refundable
fees. (Summer Quarter: see class schedule.) Withdrawal
appears as a “W” on student transcript.

After the third week of the quarter: No refund will
be issued. (Summer Quarter: see class schedule.) Students
who withdraw from the college without complying with
official withdrawal procedures, and students who are
asked to withdraw by the college, do not receive a refund
of fees.

Example 1: Student A officially withdraws during
the first week of the quarter. Whether or not the stu-
dent attended class, he or she is eligible for a 100-per-
cent refund.

Example 2: Student B withdraws halfway through the
third week of the quarter. The student is eligible for a 50-
percent refund of tuition; the college retains 50 percent.
(See Summer Quarter class schedule for equivalent.)

Note: Financial Aid recipients should refer to the
examples in the Financial Aid section, since different requla-
tions and percentages may apply.

Note: Student fees for Continuing Education classes are
refundable up to two business days before the class begins.
Refunds will be made if a class is cancelled by the college.

Note: Refund policy may differ for shortened or late —
starting classes.

* For purposes of this policy a “week” consists of five
consecutive days excluding Saturdays, Sundays and
official college holidays or the Summer equivalent. E.g.
If the first day of the quarter is a Wednesday, then the
first week of the quarter is Wednesday, Thursday, Friday,
Monday and Tuesday.
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ADDITIONAL SERVICES
FOR STUDENTS

ADVISING
[206]) 546-4559

Advising starts before students enroll in classes and con-
tinues as students complete their educational goals at
Shoreline Community College. Advising provides students
with the necessary information to make sound academic
decisions and educational plans. Advisors assist students
with identifying their educational goals and developing
strategies to achieve those goals. Advisors also assist stu-
dents with obtaining information about admissions and
registration, course placement and selection, transcript
evaluation, graduation requirements and transferring to a
college/university.

It is strongly recommended that students meet with
their advisor regularly to review their educational progress
and discuss educational and career goals. Advisors can help
students with understanding program prerequisites,
explaining Shoreline policies and procedures, and locating
campus resources. Students can access transfer and plan-
ning guides, course equivalency guides, and other col-
lege/university information at the Advising and Counseling
Center, Room 5229 (FOSS Building)or in the instruction-
al divisions. The Advising and Counseling Center is open
from 8 a.m. to 5 p.m. on Monday — Thursday, and from 8
a.m. to 4:30 p.m. on Friday. Students can meet with
instructional division advisors during office hours or by
scheduling an appointment. Online or E-Advising
(htep://new.shoreline.edu/eadvising/) is also available for
students. Advisors can provide invaluable information to
students, but ultimately each student is responsible for
knowing and understanding Shoreline’s certificate, degree
and college transfer requirements.

COUNSELING
[206) 546-4559

Counseling Services provide a safe environment where stu-
dents are helped to reach their academic goals through
career, educational, and personal counseling. Through
career, personal, and educational counseling, professional
counselors work closely with students in an effort to pro-
mote a positive learning environment and educational expe-
rience. Shoreline offers only short-term counseling services.
Career counseling is available to help students identify
their personal interests and abilities in relation to academic
planning and the world of work. Career counselors provide
both group and individualized career counseling using
assessment and evaluation services offered at a minimal fee.
Educational Counseling is available to help students
develop strategies to cope with stress and pressures that
interfere with their educational goals and academic success.
Students learn a variety of skills: time management, test

anxiety, stress reduction, goal setting, and study skills.

Personal counseling is available to help students over-
come difficulties that present barriers to achieving their
educational and personal goals. Professional counselors
are also available for crisis counseling and psychological
emergencies. Counselors provide both group and individ-
ual counseling services. Counselors also serve as campus
and community referral resources for students, faculty
and staff. To make an appointment, call Counseling
Services at 206-546-4559. Information shared during the
course of personal counseling is confidential. There is no
charge for counseling.

RESOURCES FOR STUDENTS

WORKFORCE EDUCATION AND

JOB CONNECTIONS CENTER

[206) 546-4610

The Workforce Education and Job Connections Center,
located on the first floor of the 5000 (FOSS) building,
provides students and the community with resources to
find all types of employment — be it a part-time job dur-
ing school or a professional career after completion of a
training program.

The Center posts announcements about current
job openings, upcoming job fairs, and companies that
are hiring.

Students who are uncertain about their future choice
of career or program of study can access WOIS software
— a career assessment tool that includes interest invento-
ries, as well as information about various careers and
training programs.

Staff is available to help students use the Center’s com-
puters to access job banks, career information, and labor
market information. Staff is also available to critique
resumes and provide workshops on job search strategies.

The Workforce Education and Job Connections Center
also houses Co-operative Education, the Worker Retraining,
Opportunity Grant, Basic Food Employment and Training,
Plus 50 and Workfirst programs. Employment Security,
Department of Human and Social Services and other
Community Based Organizations are also represented.

For information on services call:

Front Desk/Information . . ... ...... .. ... (206) 546-5882
Job Posting and Information . .. ... ... ... (206) 546-6930
Worker Retraining Program .. ... .. ... .. (206) 546-6961
Cooperative Education Internship Program .. [206) 546-6961
Employment Security co-location ... ... ... [2006) 546-7842
Opportunity Grant Program .. .. ..... .. .. (206) 546-4695
Basic Food Employment & Training Program . (206) 546-6967
Workfirst Program ... ... ... (2006) 546-6957
Plus 50 Career Builder . . ... ... .. ... ... (206) 546-6706

or email shorecareers @ shoreline.edu.


http://www.shoreline.edu/advising/eadvising/
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EMPLOYMENT SECURITY CO-LOCATION
(206) 5467842

The Washington State Employment Security Department
has a representative on campus at Shoreline Community
College to save you the time of traveling to your local
office for service. The co-location representative is located
in the Workforce Education and Job Connections Center
and is available Monday-Friday 8:30 a.m.- 4:30 p.m. and
offers a full range of support services including, but not
limited to:

Unemployment Insurance Benefits Information

and Assistance

m Help in understanding and completing Unemployment
Insurance paperwork

W Assistance in completing Commissioner Approval for
Training (CAT|applications for the Worker Retfraining and
other fraining/retraining programs

W Assistance in completing Training Benefits applications
for the Worker Retraining and other training/refraining
programs

W licison between claimant and the Employment Security
Telecenter in resolving issues and problems regarding
Unemployment Insurance Benefits

m Unemployment Insurance information and forms available

Employment Information and Job Referral

W Access fo Employment Security web site for job listings
and job referral: https://fortress.wa.gov/esd /worksource

m Individual résumé assistance, labor market information,
and job referrals

MULTICULTURAL CENTER
(206) 533-6618

The Multicultural Center is a place for people to meet,
explore their cultural origins and work toward under-
standing, respect and appreciation of the diversity within
our campus community and society.

The Center provides information and services that
support students’ academic, personal and professional
success. Students may explore strategies for reaching
their educational goals and receive information about
college and community resources. Students are encour-
aged to share life experiences and learn from one anoth-
er during social and cultural gatherings. The Center,
located in Room 9301 in the PUB, is open from 8am to
5pm Monday through Thursday and 8am to 4:30pm on
Fridays. Summer hours may vary.

The Multicultural Center offers opportunities for
skill and leadership development through workshops,
conferences, and community service. The Center also
sponsors presentations and performances that highlight
aspects of diversity. Resources are available for college
employees interested in integrating multicultural theory
and perspectives into the curriculum or work settings.
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OFFICE OF SPECIAL SERVICES
The Office of Special Services (OSS) is located in room
5226. Programs for students in OSS include Veteran’s
Services, Services for Students with Disabilities, the
Community Integration Program, support for students
working with outside funding sources such as the
Department of Vocational Rehabilitation or Labor &
Industries and assessment and testing.

OSS program staff are committed to providing stu-
dents with exceptional individualized service. This com-
mitment to student service and satisfaction is demonstrat-
ed by service standards which include: attending to stu-
dents promptly and courteously, maintaining strict confi-
dentiality, making sure that students are referred to
appropriate resources as necessary and ensuring that stu-
dents are treated with dignity, respect and kindness.

Service for Students with Disabilities
(206) 5464545

All students who qualify as having a disabling condition
under section 504 of the Rehabilitation Act of 1973, the
Washington Core Services bill or the Americans with
Disabilities Act, may request accommodation or assistance
from the Office of Special Services. Students with questions
about qualification should contact the program office. It is
the mission of the SSD program to insure that the legal
mandates are followed and that all students have access to
educational programs, campus services and activities.

Examples of possible accommodations include; test-
ing accommodation, note-taking assistance and referral
for tutoring. Other services include referral for personal
counseling, academic advising, career assessment, or
other assistance as appropriate. Students requesting
accommodation should call the OSS office at
(206) 546-4545 or (TTY) (206) 546-4520 for informa-
tion on specific accommodations or to make an
appointment for assistance.

Students who are working with outside funding
sources such as the Department of Vocational Resources
or Labor & Industries may also call (206) 546-4645.

Veterans Programs

(206) 546-4645 or (206) 546-4545

Shoreline Community College has a nationally recog-
nized Veterans Program. Our mission is to support stu-
dent veterans and help make their experience at Shoreline
Community College a success. Our services include assis-
tance accessing and understanding GI Bill benefits, a
Veteran specific academic advisor, military transcript eval-
uation, and determining tuition discount eligibility.
Additional services include use of the Veterans Resources
Center, connection with the campus V.E. T.S. Club,
access to an on-site Vet Corps representative and referrals
for disability resources, mental health & wellness counsel-


https://fortress.wa.gov/esd/worksource/
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ing and community resources. The office is located in the
FOSS Building, Room 5246.

Veterans and dependents who are planning to use
Educational Benefits offered by the Veterans
Administration while attending Shoreline Community
College should attend a Veteran/Dependent Orientation
or schedule a meeting with the Veterans Programs
Coordinator. VA application deadlines are extremely
important and it is recommended that student Veterans
contact with Veterans Program Office as soon as possible
upon making the decision to enroll at Shoreline.

In addition to the help accessing GI Bill Education
Benefits, Shoreline Community College provides eligible
Veterans and National Guard Members a 50% discount on
tuition. To be eligible, the Veteran must be a Washington
state resident, provide a copy of Form DD214 which states
the Veteran received an Honorable Discharge and the
National Defense Service Medal for service in or support of
those who served on foreign soil. Veterans and National
Guard Members who meet the same criteria, but have not
served their country on foreign soil, qualify for a 25% dis-
count on tuition. Additionally, Shoreline Community
College will waive 100% tuition for children or spouse of
Veteran who has died or become totally disabled in the line
of duty. For further assistance with tuition waivers, please
contact the Veterans Programs Office.

Community Integration and Employment Program
[206) 546-5823 or [206) 546-4545

The Community Integration and Employment Program
(CIEP) at Shoreline Community College is a grant
funded program within the Office of Special Services.
CIEP primarily serves adults with developmental dis-
abilities and provides comprehensive individualized ser-
vices in support of campus academics/integration and
community-based employment. To receive services stu-
dents must be eligible for funding through the State of
Washington Developmental Disabilities Administration.
For those not eligible for this funding, there is a private
pay option. For more information or to schedule a visit,
please call (206) 546-5823.

PARENT-CHILD CENTER
[206]) 546-4690

The SCC Parent-Child Center (PCC) provides high
quality child care and early learning for the children of
students, state employees and community members.
Students are eligible for discounted rates which are subsi-
dized by SS&A funds. The center is licensed by the State
of Washington for ages 6 weeks to 5 years. The PCC is
also accredited by the National Association for the
Education of Young Children (NAEYC). In addition, we
are endorsed as an EcoHealthy Child Care Center.

The center collaborates with the Parent Education and

Education Departments, as well as the Center for Service
Learning and many other areas on campus. The PCC
functions as an instructional laboratory/demonstration
site serving as an observational and practicum site for stu-
dents in both vocational and academic programs.

The center is open from 7:00 am until 6:00 pm
Monday through Friday. Both part-time and full-time
options are available. The center is closed state holidays and
eight days per year for staff training and professional devel-
opment. The center has a child nutrition program that pro-
vides a breakfast, lunch and pm snacks. The PCC is located
in the 1900 building.

For more information visit our web page:

www.shoreline.edu/parentchildcenter/.

SCC FOUNDATION
(206) 533-6783

The Shoreline Community College Foundation is dedicat-
ed to increasing student access and success at Shoreline
Community College through raising funds, building part-
nerships and advocating for students and the college. The
SCC Foundation offers scholarships and also provides
emergency financial assistance to eligible students with
pressing needs. The SCC Foundation currently manages a
variety of accounts and endowments on behalf of generous
donors and SCC departments for the benefit of students. A
volunteer board of directors composed of representatives of
community leaders, business and industry, alumni and edu-
cators governs the SCC Foundation. Please visit the SCC
Foundation office in Room 1005 in the Administration
Building or check the website for further information at
www.shoreline.edu/foundation/.

WOMEN'’S CENTER
(206) 546-4715

The Women’s Center reflects the college’s commitment to
student success and educational excellence. It supports
women and men who are exploring or pursuing educa-
tional opportunities by providing an array of services

and initiatives that are grounded in principles of equity
and inclusiveness.

The Women’s Center is a comfortable place for sharing
information and learning about college and community
resources. The Center, located in Room 9302 in the PUB,
is open from 8 a.m. to 5 p.m., Monday through Thursday,
and from 8 a.m. to 4:30 p.m. on Fridays. Summer hours
may vary. Students and community members have access to
these services:

Information and Resources

Personalized referrals are provided to individuals with
questions about housing, legal assistance, child and health
care, financial matters, and other concerns. Information

about financial resources for college students is available.


http://www.shoreline.edu/parentchildcenter/
http://www.shoreline.edu/foundation/
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Learning Opportunities
Lectures, performances and workshops are held each quar-
ter to increase awareness of different issues and perspectives.

LEARNING ASSISTANCE CENTERS

The Writing & Learning Studio
[206) 546-4101 ext. 4308

The Writing & Learning Studio (TWLS) provides oppor-
tunities for students to develop writing, reading and
study skills in a friendly lab environment. Resources
include student success workshops, English lab credit
courses, instructional handouts and free tutorial assistance
for reading and writing across the curriculum (e.g. essays,
reports, research papers, etc.). Walk-ins are always wel-
come. TWLS is located in Room 1501.

Math Learning Center
[206]) 546-5825

The Math Learning Center (MLC), located in the 2200
Building, serves students in math courses from arithmetic
through calculus. The MLC provides individual assistance
and the opportunity for students to work in groups.
Equipped with computers, graphing calculators, videos and
printed materials, the MLC provides a supportive environ-
ment for students studying math.

English as a Second Language

(ESL/GED Computer Lab)
(206) 546-6624

The ESL/GED Computer lab is located in Room 1721 and
provides students with additional assistance towards learn-
ing English as a second language. The lab is equipped with
computers and training modules to enhance the study of
the language. Students may drop-in during open lab hours.

INTERNATIONAL EDUCATION
(206) 546-4697
(206) 546-7854 - Fax

Website: www.shoreline.edu/international

Shoreline Community College is committed to global
education and engagement. We welcome international
students from around the world to study in our universi-
ty transfer, professional/technical and English as a Second
Language programs.

The International Education (IE) department provides
services to assist international students with admissions,
immigration, college orientation, cultural adaptation, aca-
demic advising, and social and leadership activities.

International Education engages with local, national
and international partners and organizations, offering
programs to advance global awareness, understanding and

cultural exchange.

Study Abroad

Shoreline Community College encourages students to
study abroad. As members of the Washington State
Community College Consortium for Study Abroad, the
College is committed to providing opportunities for stu-
dents to travel and study abroad. The International
Education department provides study abroad advising to
students and support to faculty members leading
Shoreline’s study abroad programs.

GLOBAL AFFAIRS CENTER

Website: www.shoreline.edu/gac

The Global Affairs Center is a hub for encouraging criti-
cal thinking, dialog and engagement on global issues.
Programs sponsored by the center promote awareness and
intercultural understanding among students, college
employees and community members. Activities include:
* Symposiums — Evening events based on current
global issues
* Global Eyes — Daytime events that highlight
student, college employees and community member
global interests and experiences
* Great Discussions — small-group discussions about
specific foreign policy issues
* Learning Moments — impromptu discussions of
current global events, such as humanitarian emer-

gencies, economic crises, and political changes

Partnerships

* The Worldly Philosophers and Dismal Scientists
Society student club

* The University of Washington Evans School of
Public Affairs/Humphrey Fellows Program

* Global Washington

* The World Affairs Council of Seattle

* The Washington Council on International Trade

* The Washington State China Relations Council

TUTORING
(206) 546-7852

The Carl Perkins Support Services program manager and
staff located in room 5216 are available to assist and advo-
cate for students with special needs who are enrolled in a
professional—technical program and are also members of a
special population such as single parents, re-entry students,
limited-English-speaking students, students receiving finan-
cial aid and students with disabilities. Services may include,
but are not limited to, providing access and referral to
tutoring, counseling, guidance and other educational ser-
vices on campus. The staff also advocates on behalf of stu-
dents who receive supplemental assistance from community
and governmental agencies such as Division of Vocational
Rehabilitation, Department of Social and Health Services
and Employment Security.


http://www.shoreline.edu/international/default.aspx
http://www.shoreline.edu/gac/
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Tutoring services are also available in the Transfer
Student Tutoring office in Room 5217 for students
intending to transfer to a four-year college or university.
Students may also find jobs as tutors through either
office. Additionally, a number of drop-in centers are also
available on campus for academic assistance.

NEW STUDENT ORIENTATION

horeline offers an Online Orientation and an On

Campus Advising and Registration appointment

for new students. Students planning to complete a
college transfer degree (Associate of Arts or Associate of
Science) or a Professional-Technical degree or certificate
should plan to look carefully over the New Student
Online Orientation and make an On Campus Advising
and Registration appointment. The Online Orientation
is an important step in learning about the College and
what it has to offer students. The On Campus Advising
and Registration appointment provides an opportunity
for new students to meet faculty advisors and other new
students, learn about college resources, select classes,
and get registered. For more information call the

Advising and Counseling Office at 206-546-4559.

The Online Orientation will:

* Provide you with information about SCC
(Shoreline Community College) resources, services,
classes and policies

* Familiarize you with the College’s degree or certifi-
cate programs

* Prepare you to talk with an advisor about your
class schedule

* Explain the registration process

To register for classes, students who have not complet-
ed college-level English or Math often need the results from
the SCC (Shoreline Community College) COMPASS test.
Be sure to bring your English and Math Placement test
scores with you to the On Campus appointment. If you
have attended another college, please bring an unofficial
copy of your transcript.

Following the On Campus appointment, students will
be assigned an advisor. It is strongly recommended that stu-
dents see their advisor during the quarter and before each
registration period to discuss academic goals and ensure
progress toward degree and certificate requirements.

ASSESSMENT & TESTING SERVICES
(206) 546-4608

horeline’s Testing Center provides a variety of test-

ing services for potential, current, and returning

Shoreline students, students from other colleges
needing a proctored exam, and those needing to take the
GED. Appointments are needed for most tests and stu-
dents are required to bring a photo ID when checking in.
The Center provides the COMPASS, a computerized
placement test for new or returning students. This
untimed test assesses writing, reading, and mathematics
skills to ensure accurate placement in English and math
courses. The COMPASS test can be taken twice per quar-
ter. Test results are immediately available. Materials are
provided for all tests. A paper placement test (ASSET) is
available for persons who are unable to use a computer.
Placement based on COMPASS, ACT or SAT is required
for the following students who:

1. declare an intent to pursue a college degree or
certificate; or

2. plan to enroll in a math, English or “W” designated
course, or courses with a math or English prerequisite.
(“W” courses include extra writing requirements and
are identified in the quarterly class schedule).

Students who have a BA or BS degree are encouraged
to consult with an advisor because it may not be neces-
sary for you to take the COMPASS test. The COMPASS
may also be waived for transfer students who submit offi-
cial college transcripts showing successful completion of
both college-level math and English composition.

All potential and enrolled students who are non-native
English speakers and who have been in the United States
less than 4 years will have their English skills assessed,
according to the policies and procedures of the English as
a Second Language (ESL) program described elsewhere in
this catalog.

Detailed information about the COMPASS and
other tests, including the testing schedule can be found
on the Assessment and Testing website:
www.shoreline.edu/testingcenter/.

FINANCIAL AID
(206) 546-4762

horeline offers financial assistance to eligible stu-

dents enrolled in an eligible degree or certificate

program at the college. Eligibility is determined
by federal and state regulations based on information
students and parents report on the application forms.
Students might receive aid in the form of grants,
employment or student loans. Students are encour-
aged to complete the federal FAFSA form as soon as


http://www.shoreline.edu/testingcenter/

STUDENT SERVICES

possible after January 1 for the following academic year
which starts at Shoreline in summer quarter. Financial
aid files complete by March 15, with all the required
documents, will be given priority consideration for avail-

able funds.

To apply for aid, students must:

1. Complete the FAFSA (Free Application for Federal
Student Aid) and submit it to the federal processor.
Students apply using the Internet. Information is
available in Financial Aid, 5000 Building, and at high
schools and public libraries. The web application can
be located at www.fafsa.gov; students and parents can
request a financial aid PIN at www.pin.ed.gov to use
to electronically “sign” the FAFSA and for other

electronic federal financial aid processes.
2. Complete the Financial Aid Data Sheet for Shoreline

3. Students in transfer degrees must have academic tran-
scripts from prior colleges attended in the last 10 years
submitted to the Admissions Office and evaluated for
credits that can transfer to Shoreline; and

4. Submit all additional documents as required by the
Financial Aid Office.

5. After a file is complete, eligibility for aid will be
determined, and students will be notified by mail.
Student loans require an additional application. The
Data Sheet and other forms are available on
Shoreline’s Financial Aid office web site:
www.shoreline.edu/financial-aid/

General Eligibility Requirements
To receive financial aid, federal regulations require that
students must:

m be eligible according to federal calculations based on
the FAFSA;

m have a high school diploma or GED;

m be enrolled in an eligible degree or certificate program;

W be a U.S. citizen or eligible non-citizen;

m have a valid Social Security Number;

m make satisfactory academic progress;

W sign the FAFSA statement certifying that they will use
financial aid only for educational purposes;

W not be disqualified based on a conviction for a drug-
related offense;

m certify that they are not in default on a federal student
loan and do not owe a repayment of a federal grant; and

W be registered with the Selective Service, if required;

W not be currently enrolled in high school.

Additional eligibility notes:

W Students generally must be enrolled for at least half
time (6 credits) in eligible credits to receive aid; stu-

dents enrolled for less than half time might be eligible
for a limited amount of federal Pell grant and
Washington State Need grant assistance.

m A student must be an undergraduate to receive grants.
Students who have received a bachelor’s degree or its
equivalent or a first professional degree are not eligible
for grants, but they are eligible for student loans.

As required by federal regulations, this includes
unaccredited or foreign schools and schools not
accepted or recognized by Shoreline.

B Students cannot receive financial aid from two schools
at the same time.

m Shoreline participates in study-abroad programs
approved for academic credit. Eligible students may
receive financial aid through available grant and loan
programs offered at Shoreline.

Types of Aid Available

GRANTS AND WAIVERS

Federal Pell Grants

This federal grant is available to eligible students
enrolled at least part-time. In some cases, limited
amounts of Pell Grants may be available to students
enrolled for less than six credit hours. Grants will be
awarded in amounts up to $5,645* for the 2013-14
academic year. Determination of the amount is based on
the FAFSA application information submitted by the
applicant to the federal processor.

*subject to change

Supplemental Educational
Opportunity Grants (SEOG)

These federal grants are available to students with excep-
tional financial need and range from $100 to $1,000 for
the year. Priority is given to students with the greatest
need who meet the priority deadlines.

Washington State Need Grants
These are available for state residents. Students must meet
other criteria established by the state.

Shoreline Grant, Tuition and Fee Waivers

These are available for state residents enrolled for at least
6 credits. The state permits colleges to award this grant
and/or to waive a portion of resident tuition and fees for
a limited number of eligible students.


https://fafsa.ed.gov/
https://pin.ed.gov/PINWebApp/pinindex.jsp
http://www.shoreline.edu/enrollment-services/financial-aid/default.aspx
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EMPLOYMENT

Federal and State Work-Study

Work Study is a program in which students are employed
and earn money to help pay for their educational expens-
es. Paychecks are received twice each month for the hours
worked. The earnings are partially subsidized by federal
and state funding. Jobs are available on and off campus.

STUDENT LOANS

horeline Community College participates in federal

loan programs including the federal Direct Loan

(subsidized and unsubsidized), parent PLUS loan
and Nursing Loans. Students are encouraged to borrow as
little as possible, as cumulative debt by the end of college
can be financially difficult.

More information about the federal Direct Loan pro-

gram is available in the Financial Aid Office and on the
Internet at www.direct.ed.gov/student.html.

Subsidized Direct Loans

The maximum loan is $3,500 per academic year for first-
year students and $4,500 for second-year students (must
have completed half of the required credits in their pro-
gram of study). Eligibility for the subsidized Direct Loan
is based on financial need as determined using the federal
FAFSA application and the credits completed in their
degree program.

Unsubsidized Direct Loans

Unsubsidized Direct Loans are not based on financial
need. First-year dependent students may borrow up to a
combined maximum of $5,500 in subsidized and unsub-
sidized Direct Loans. Second-year dependent students
with at least half of the required credits completed in
their degree program may borrow up to a combined
maximum of $6,500. Independent students may borrow
up to $6,000 in unsubsidized Direct Loans in addition
to the maximum subsidized amounts for first or second
year, depending on need and the cost of attendance (see
Estimated Costs of Attendance).

The interest rate on the Subsidized loan is 6.8% and
Unsubsidized loan is 6.8%**. Interest is paid by
taxpayer funds on the Subsidized loan while students are
enrolled at least six credits and during the six-month
grace period. Loan Entrance counseling is required for
first-time borrowers, and Exit Counseling is required for
all students when they leave school. The counseling is
completed at www.studentloans.gov. To borrow a stu-
dent loan, students must complete the Master
Promissory Note at www.dlenote.ed.gov and submit the
Direct Loan Request form to the Financial Aid office
which is available in the office or at

**Interest rates and other conditions are subject to change, and the federal
government pays interest charges for students only on subsidized Direct
Loans for students enrolled at least half fime.

www.shoreline.edu/financial-aid/forms.aspx, “Forms.”

If a Direct Loan recipient’s enrollment drops below 6
credits during a quarter, the college is required by the U.S.
Department of Education to cancel the student’s loan.
The student is no longer eligible to receive any further
funds from the original loan application. The student
must be re-approved for the receipt of further loan aid,
and must submit a new student loan request form.

Student loan checks are available for each quarter of
enrollment in the academic year.

Parent PLUS Loans

Parent PLUS Loans are available for parents of students
who have first completed the FAFSA and financial aid
application process. Parents must complete the Master
Promissory Note at www.dlenote.ed.gov and submit the
Direct Loan Request form to the Financial Aid office.
The PLUS Loan form is available in the office or at

www.shoreline.edu/financialaid, “Forms.”

Nursing Loans

Students admitted to the Nursing Program may borrow
up to $2,500 a year. These funds are available to those
who demonstrate need. These loans must be repaid dur-
ing a 10-year period after completing the degree program.
Interest is paid during the repayment period at 5 percent.

Short-Term/Emergency Loans

Who may borrow? Continuing students with a 2.0
GPA. A cosigner may be required.

Conditions of the loan: Loans are granted for resident
tuition, books, and emergencies. The maximum amount
a student may borrow is the amount needed for the
quarter’s books, or the amount needed to pay resident
tuition, or $150 for emergencies.

Service charge and repayment: A service charge of $5
is placed on each loan. To assist as many students as pos-
sible with these limited funds, a short-term loan must be
repaid within 60 days of the date of the promissory note,
and no later than the end of the quarter in which the
loan is made.

How to apply: Students must apply in person through
the Women’s and Multicultural Center. The application
may require additional documentation.

SATISFACTORY ACADEMIC PROGRESS FOR
FINANCIAL AID RECIPIENTS
Satisfactory academic progress toward a degree or certifi-
cate must be maintained to be eligible for financial aid.
Students must meet the academic standards of the college
and the requirements of the financial aid policy for
progress. A complete copy of the policy is available in the
Financial Aid Office and is mailed with each initial notifi-
cation of financial aid. The policy is also available at
www.shoreline.edu/financial-aid/forms.aspx, under “Forms”.
Academic performance is evaluated each quarter and


http://www.direct.ed.gov/student.html
https://studentloans.gov/myDirectLoan/index.action
https://studentloans.gov/myDirectLoan/faqs.action
http://www.shoreline.edu/enrollment-services/financial-aid/forms.aspx
http://www.shoreline.edu/enrollment-services/financial-aid/
https://studentloans.gov/myDirectLoan/faqs.action
http://www.shoreline.edu/enrollment-services/financial-aid/forms.aspx
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on an annual basis, according to the Registrar’s grade
reports and/or an instructor’s report. Each quarter,
full-time students are expected to register for and com-
plete a minimum of 12 credits with at least a 2.0 grade
point average (GPA). Students must achieve and main-
tain at least a 2.0 cumulative GPA. Students are also
expected to complete at least 75 percent of all credits
they attempt, the Federal “pace” requirement.

Grades of 0.0, H, I, N, NC, V, W, Z and audited
classes do not count toward completed credits. At the end
of each quarter, full-time students who complete less than
12 credits and at least 6 credits are on financial aid warn-
ing status. Students on warning must complete all credits
for which they enroll (at least 6) with a GPA of 2.0 or
higher. If they fail to make progress during a probation-
ary quarter, financial aid is canceled until they have rein-
stated their eligibility. Students may reinstate eligibility
by achieving a cumulative g.p.a. of at least 2.0 and a 75%
completion rate. Aid is normally available for 125 percent
of the number of credits required for the program of
study. All credits actempted, including withdrawals, are
counted toward the 125 percent limit.

If unusual circumstances prevent a student from mak-
ing progress, students may submit a written petition to
request that their eligibility for aid be reinstated. Students
must attach supporting documentation to their petition.

ESTIMATED AVERAGE COSTS

OF ATTENDANCE FOR FINANCIAL AID
The following estimated average costs will be used to
determine financial aid eligibility for a state resident
attending full-time for three quarters (nine months) in
the 2013 - 2014 academic year. The tuition and fee
amounts are determined primarily by the State
Legislature; the other expenses are estimated averages.

Living with Living away from
parents or relatives parents or relatives
Tuition & Fees* $3,900 $3,900*
Books & Supplies 1,026 1,026
Rent, Food, Utilities 3,174 9,492
Transportation 1,344 1,296
Personal & Miscellaneous 1,614 1,794
Estimated Total $11,058* $17,508*

Expenses will vary depending on special program costs,
non-resident tuition, daycare and other factors. The stu-
dent budget is revised annually to reflect current costs.

QUALIFYING SKILL-BUILDING COURSES

The following courses are designed to increase the ability
of a student to pursue a course of study leading to a cer-
tificate or degree offered by Shoreline Community
College. Classes acceptable for financial aid will be fund-
ed to a maximum of three (3) quarters or 45 credits.
(Tutorial and audit classes are not acceptable.) All other
provisions of the Satisfactory Academic Progress Policy
must be met by financial aid recipients.

Biol 090 Engl 090 ESL 099

Chem 090 Engl 091 ESL 100

Engl 080 Engl 092 Math 060
Engl 081 Engl 095 Math 070
Engl 082 Engl 096 Math 080
Engl 087 ESL 090 Math 090
Engl 089 ESL 095 Stysk 099

Adult Basic Education/English as a Second Language courses (050-091)
are not eligible for financial aid.

RIGHTS AND RESPONSIBILITIES

Rights

All financial aid recipients have the right to review their
financial aid file for the accuracy of the information con-
tained therein and submit corrections. Confidential infor-
mation covered under the Privacy Act may not be reviewed
without prior approval of the individual concerned.
Responsibilities

Students and their families have the primary responsibili-
ty for paying for their educational expenses. In addition
to expected contributions from parents, students are
expected to contribute from their savings and earnings.
Federal and state financial aid programs are intended to
supplement, not replace, the resources of a student’s family.

Students are responsible for:

m knowing when their tuition, fees and other charges
are due;

m understanding when and how financial aid funds
will be available to help pay expenses;

W ensuring that they have other funds to pay their
remaining expenses, if financial aid does not cover
all expenses;

m completing all applications clearly and completely,
and submitting all additional documentation
required by the Financial Aid Office;

W reading and understanding all information mailed
to them related to financial aid;

m knowing the financial aid requirements for
Satisfactory Academic Progress;

m completing all credits each quarter for which they
receive financial aid with at least 2 2.0 G.PA.;

m informing the Financial Aid Office if they will
receive agency funding or a scholarship to help pay
their expenses at Shoreline;
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m notifying the Financial Aid Office immediately
when they officially withdraw from classes (or when
they withdraw unofficially by stopping attendance
in their classes); and

W starting each quarter with their own money to pay
for their initial expenses, as financial aid checks are
not available until after the first day of the quarter.

Withdrawal From Classes: Should it become necessary for
a student to withdraw from classes, he or she should
obtain a Schedule Change Form from Registration. The
form should be completed and returned to Registration
so that the Financial Aid Office is notified. Students
should indicate their last day of attendance on the
Schedule Change Form (add/drop form). If required,
students might have to repay a portion of the aid they
received (see following).

Withdrawal or Not Completing Credits
After Receiving Financial Aid: Requirements for
Repayment and Return of Aid

When students receive financial aid, either by check or
by having tuition or other charges paid electronically,
they are expected to complete the credits for which they
received the aid.

When students officially or unofficially withdraw from
Shoreline after they receive financial aid, or if students
complete zero credits in any quarter they received finan-
cial aid, they might have to repay a portion of the aid
they received or, if dropping a class before the 10th day,
their aid might be reduced in their next quarter.
Shoreline might also have to return some financial aid
funds to federal or state programs.

Shoreline uses the federal “Return of Tite IV Funds”
requirements to calculate the amount of federal financial
aid that must be repaid by students and the amount that
must be returned to the federal aid programs by Shoreline.
This calculation is based on the withdrawal date.

The federal calculations generally use a student’s date
of official withdrawal or the last documented date of
attendance in class to determine the amount of federal
financial aid (Title IV SFA program funds) that the stu-
dent did not “earn” by remaining enrolled. The amount
of Title IV aid funds that the student received in excess of
the standard costs of attendance for the time in class
must be repaid or returned to the student aid programs.

For the State Need Grant and for the Shoreline Grant,
Shoreline’s Institutional Refund policy is used to deter-
mine the amounts that must be returned to these state
aid programs, and to determine the amount of non-insti-
tutional expenses for the calculation of state aid that must
be repaid by students.

State funds used for institutional charges will be
returned after federal Title IV aid funds. The federal and

state aid funds will be returned in the following alloca-
tion order: Unsubsidized Federal Direct Loan, Subsidized
Federal Direct Loan, FFEL PLUS loan, Federal Pell
Grant, FSEOG, State Need Grant, and Shoreline Grant
(state 3%% funds).

Students are expected to notify the Financial Aid
Office immediately when they withdraw officially (or
when they withdraw unofficially by stopping attendance
in their classes). If students owe a repayment of financial
aid, they will not be eligible to receive aid in the future
until they have repaid the full amount owed.

This policy is subject to change, and a complete copy
of the current policy for repayment and return of all aid
types is available in the financial aid office.

Concurrent Enrollment

Students are allowed to receive financial aid only from one
college for the same enrollment period — they are not
allowed to receive aid from two colleges at the same time.
Students attending two colleges simultaneously (concur-
rent enrollment) are eligible to receive aid only from the
college at which they are secking a degree or certificate.

WORK BASED ASSISTANCE

Worker Retraining Program

The Worker Retraining Program, located in the
Workforce Education and Job Connections Center, pro-
vides excellent opportunities for skills upgrades or career
retraining for dislocated workers and displaced home-
makers as well as other populations.

Students can select any one of over 50 professional-
technical programs — from a one-quarter skills upgrade to
a two-year degree program. Students can receive at least
one quarter of tuition assistance from the college, plus
referrals to other funding sources that may provide up to
two years of additional funding. Depending on the avail-
ability of funds and the student’s eligibility, financial
assistance for books and funds for placement testing may
also be available.

The program serves people who are currently receiving
unemployment insurance or who have exhausted their
unemployment insurance in the past 24 months.
Displaced homemakers, as well as other populations, may
also qualify for the program.

At the Workforce Education and Job Connections
Center, students have access to on-site representatives from
Employment Security, Department of Social and Human
Services, and various other funding sources. The Worker
Retraining Program also coordinates closely with the
Financial Aid office at SCC. Worker Retraining students
receive priority registration, educational planning, enroll-
ment assistance, and job search assistance.

Orientations with program information are held every
Wednesday. To find out about the next orientation session,
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call (206) 546-5882 or visit the Workforce Education and
Job Connections Center.

WorkFirst

The WorkFirst Program provides job-related training and
free tuition and books for clients who are TANF eligible.
For eligibility requirements, call (206) 546-6927.

Available Services Include:

m financial aid and assessment for tuition and books;
W career interest tests;

W career placement assistance;

m work study opportunities;

m employment preparation — the resume, the interview,
job search strategies;

W employer interviews on campus; and

W Internet career assistance.

The Basic Food and Employment Training Program
Students who are receiving DSHS Basic Food Assistance
may be eligible for the Basic Food and Employment
Training Program. This program provides tuition, fees
and books for Basic Food recipients who are interested in
professional technical training.

The Opportunity Grant

The Opportunity Grant is for Washington state residents
who are income eligible and have less than 45 college level
credits. This program is for students going into Automotive,
Business Technology, Education, Manufacturing,
Phlebotomy, Visual Communications Technology and
Clean Energy Technology & Entrepreneurship. Students
receive tuition, books and supplies.

INTERNSHIP PROGRAMS
For internship opportunities see our Workforce
Education and Job Connections Center on the first floor

of the FOSS Building. Call 206-546-6930.
OTHER STUDENT SERVICES

BOOKSTORE
(206) 546-4732

The College Bookstore, on the lower level of the PUB
(9000 Building) stocks textbooks, class required supplies
and materials as well as college related reference books. The
bookstore stocks specialized materials such as nursing scrubs
and supplies, and required kits for art, engineering, manu-
facturing classes, etc. The bookstore also stocks art, photog-
raphy and office supplies, as well as gifts, greeting cards and
Shoreline logo clothing. The bookstore has recently expand-
ed food, snack and beverage offerings, and now offers fresh
brewed coffee and many other convenience items.

The bookstore accepts cash, MasterCard and Visa
and personal checks with student picture ID.

Fall, winter and spring quarter normal hours are 7:30

am to 5:00 pm, Monday through Thursday, and 7:30 am
to 4:00 pm Friday.

The bookstore is open extended hours the first week
of the quarter. Hours vary for summer quarter and the
time period between the end of summer quarter and
Labor Day. Open hours are posted, and are available on
the information phone line: (206)546-4731 and on the

website www.shorelineccbookstore.com.

Online Bookstore

Students are encouraged to take advantage of the book-
store website which can be accessed directly at
htp://www.shorelinecchookstore.com or via links from the
Shoreline Community College web page. This site is
operational 24 hours a day, 7 days a week. Students may
purchase textbooks at this site and have the books
shipped to their home address. Purchases made online
must be paid with a MasterCard or Visa. The site pro-
vides up-to-date information about textbook availability
and pricing, buyback and store hours.

Textbook Rental Program

Each quarter selected textbooks, both new and used, are
available to rent. To rent a textbook a student must have
a current Shoreline ID and a credit card. At the end of
the quarter the rented textbooks are returned to the
bookstore by a designated due date. Students that fail to
return rental books are charged the replacement cost plus
a handling fee. The rental price of a textbook is approxi-
mately 30-50% less than purchasing the book. With a
few exceptions most financial aid sources allow students
to decide between purchasing and renting textbooks.

Textbook Buyback

At the end of each quarter during exam week, the book-
store invites a used book wholesaler to conduct a text-
book buyback. There are two levels of pricing for books;
50% of the new retail price will be paid for books that
the bookstore needs for the upcoming quarter. Need is
based on the information the bookstore receives from the
instructors and the level of bookstore stock. Books that
the bookstore does not need are bought back based on
current national demand. These books are shipped to the
wholesalers warehouse for resale. Wholesale prices are
approximately 10-30% of the new retail price. Out-of-
print books and old editions are not in national demand
and therefore may have no buyback value.

CAMPUS SECURITY

The Shoreline Community College Safety and Security
Department provides security seven days a week, 24
hours a day. The Safety and Security department manages
traffic safety, parking, emergency preparedness and
response and crime prevention. This department works
closely with Shoreline Fire and Police Departments.


http://www.shorelineccbookstore.com/
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The Safety and Security Department is located in the
FOSS Building (Building 5000) in room 5102. The
business line for the office is (206) 546-4633. For emer-
gencies and/or after hours and weekends, a security offi-
cer can be reached by dialing 4499 from any campus or
blue light phone, or (206) 235-5860 from a cell phone.
To contact Shoreline Police and Fire Departments direct-
ly from campus phones dial 9911 or 911 from pay
phones or cellular phones.

Contact the Safety and Security Department for:
Emergencies (any fire, medical, or disasters); Crimes on
campus, including damage to campus facilities or property,
or traffic collisions, disputes, parking or other violations.

DENTAL HYGIENE CLINIC
[206) 546-4711

Shoreline Community College Dental Hygiene Clinic
provides a number of dental services to adults and
children who would like affordable dental care. The clinic
dentists provide dental exams. Dental hygiene students,
with supervision of instructing licensed dental hygienists,
provide teeth cleaning, x-rays, fluoride treatments, sealants
and selected fillings. This is an educational setting so
appointment times are restricted to open clinic times.

FOOD SERVICE
[206) 546-6918

Lancer Hospitality, provides food service on campus.
Services include cafeteria dining, deli/espresso, catering
services and vending. The majority of these services are
provided from the PUB location. Lancer strives to pro-
vide a variety of healthy dining options tailored to the
diverse college community.

Food service needs for persons with disabilities should
be addressed to the college Americans with Disabilities
Act compliance office, located in the Human Resources
Office in Building 1000. Additional information is avail-
able at www.dineoncampus.com/shoreline.

HOUSING
Shoreline Community College is designed to serve stu-
dents who commute to the campus and maintains no

dormitories or other housing.

INSURANCE

Student accident/health insurance (and/or other types of
insurance) may be required in some programs. Students
with F-1 visas must either obtain their own health insur-
ance or purchase an insurance plan through Shoreline.
More information is available at the International
Education Office in the 9000 (PUB) building. Students
may obrtain health insurance coverage(s). A Injury and
Sickness Insurance Plan brochure as well as Student and

Family Dental Plan information request card are available

at the Cashier’s Officer in the 5000 (FOSS) building.

PARKING AND TRANSPORTATION

Campus Security is charged with the responsibility of
establishing rules and regulations for pedestrian, vehicu-
lar, and non-vehicular traffic on property owned, operat-
ed, and/or maintained by the College. Parking and traffic
laws are granted to the college by RCW 28B.50.140(10)
to provide a fair and uniform method of regulating such
rules and regulations. Failure to abide by these laws may
result in a fine, as well as being considered a violation of
the code of student conduct.

Due to the high demand for daytime parking, a shut-
tle bus and van service is available free to students at the
rear of the Sears parking lot on N. 160th St and Aurora
Ave. (Enter the parking lot off N. 160th St.) The shuttles
operate between 8:00 am to 4:00 pm, Monday—Thursday
and 8:00 am to 2:00 pm on Fridays. The shuttle does not
operate Summer Quarter. You do not need an SCC park-
ing permit to park at the Sears lot. For further informa-
tion, please go to: http://new.shoreline.edu/map/sears-
parking-shuttle.aspx

Weekend and evening parking requires a permit.
Students can park in staff lots after 4:00 pm. Quarterly
parking permits are required for all students that wish to
park on campus. One pre-purchased student permit allows
you to park on campus in all student lots for both day and
evening classes. The fee is $25 plus tax per quarter. Permits
can be purchased at the Cashier’s Office (2nd floor of the
5000 building), and the Bookstore (1st floor of the 9000
“PUB” building.) (Price is subject to change.) Purchase of
a parking permit does not guarantee you a parking space.
Student parking permits must hang from your vehicle’s rear
view mirror facing outward in order to be valid.

For vehicles transporting two or more students at the
same time, carpool permits may be available at the Safety &
Security Department, room 5102. Carpool permits are free
of charge and allow parking in the Greenwood Parking Lot.

Motorcycles and bicycles must park in designated
areas only. Please obtain a parking lot map at:
htep://new.shoreline.edu/safetyandsecurity/bikesandmotor
cycles.aspx to locate the appropriate parking area for your
cycle. Motorcycles do not need a parking permit.

Disabled parking is available on campus. A valid
Washington State disabled parking placard is required to
park in disabled parking spaces.

There is no student parking allowed at any time in the
Visitor Lot. Students parking in the Visitor Lot will be
cited. Multiple unpaid violations will result in your vehicle
being impounded (towed).

Illegal parking will result in fines and/or having your
vehicle impounded (towed). It is illegal at all times to
park in roadways, fire lanes, bus zones, loading zones, on
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walkways or pedestrian paths, landscaped areas, curbs
zoned with red, areas with “No Parking” signs, or in ser-
vice driveways. Other violations that may result in your
vehicle being impounded include: blocking a fire hydrant,
blocking another legally parked car, double parking, park-
ing in a marked tow away zone, or having outstanding
unpaid citations at SCC.

Fines are payable at the Cashier’s Office. If you believe
a ticket was unjustified, you may fill out a citation appeal
form at the campus Safety and Security Department
(5102). Appeals must be filed within 5 working days of
the date on the ticket; after that time you are required to
pay the fine, and may not appeal.

For further assistance with parking, citations, appeals,
and questions, please contact the Safety and Security
Department at (206) 546-4633 or stop-in Room 5102,
Mon-Fri, 8:00 am to 4:30 pm.

Suggestions for Easier Parking

® The Greenwood Avenue North lower lot usually has
parking available throughout the day.

m Consider taking classes in the afternoon and at night,
when parking is readily available in most student lots.

Please be considerate of our surrounding community
by adhering to the speed limits, not parking in residential
neighborhoods, and keeping all of our streets free of litter.

27



Student Life

horeline Community College encourages students

to take advantage of our services and facilities, and

welcomes student involvement in campus activities
and special events. Students are offered many opportuni-
ties to become involved in the campus community
through attendance at special educational programs
offered outside of the classroom, through participation
with clubs and organizations that plan these programs,
through participation in recreational or intercollegiate
sports, and especially through working with the outstand-
ing students, professional staff, and faculty who support
these programs. Students can learn valuable skills and
develop lifelong friendships by taking leadership roles in
campus organizations. Your participation in the extracur-
ricular programs that help define campus life is always
valued and will broaden your educational experience at
the college.

STUDENT LEADERSHIP CENTER
PUB, Room 9301
(206) 546-4654

Shoreline Community College offers students unique
educational opportunities for student leadership, co-cur-
ricular learning, service learning, social interaction, cul-
tural expression, and recreational experiences. Students
are encouraged to explore student clubs and organiza-
tions, performing arts, publications, intramural and
intercollegiate sports, and college governance opportuni-
ties. Many of these programs are organized to supplement
classroom learning, while many others are developed in
response to student interest. Through participation in
campus organizations, students can build lasting friend-
ships, experience unique educational opportunities, and
establish support systems of peers, faculty and staff advi-
sors. A list of active clubs and organizations is available in
the Student Leadership Center.

Many leadership opportunities are available for stu-
dents to learn how to conduct meetings, how to recruit
members and develop organizations, coordinate events,
develop learning and outreach activities, communicate
with diverse groups, manage budgets and promote
programs. The Student Leadership Center also offers
ongoing leadership training.

STUDENT GOVERNMENT
PUB, Room 9301
(206) 546-4541

The Student Body Association (SBA) serves as the recog-
nized representative of Shoreline Community College
students on campus. Student leaders provide a student
perspective to the college on campus life and the quality
of educational programs and services on campus. Student
leaders have the opportunity to address the Board of
Trustees, staff members and governance committees on
issues that are important. They serve on faculty appoint-
ment review committees and on faculty and administra-
tive hiring committees, and participate in developing the
strategic plans, policies and priorities of the college.

Student Government also allocates funds to student
clubs and organizations and provides support and advoca-
cy for these groups. Student Government is an active par-
ticipant in fostering the mission of Shoreline Community
College, and it has provided leadership for many innova-
tions on campus, including the creation of the
Multicultural Center, the creation of the Student
Technology Fee and the renovation of the Pagoda Union
Building (PUB).
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The SBA manages the Student Services and Activities
Fee, the Student Technology Fee, the PUB Renovation
Fee and the Sustainable Commuter Option Fee. The SBA
also provides recognition of new student clubs and orga-
nizations, and serves as a forum for student issues and
concerns. Responsibilities of the SBA, including the
structure of standing committees on Budget and Finance,
Constitution and Bylaws, and Communications, are out-
lined in the Student Body Association Constitution,
available in the Student Leadership Center.

The Student Body Association President appoints stu-
dent representatives to campus governance committees
and to faculty Appointment Review Committees. The
Student Advocate receives any student complaints and
serves as a referral source for resolving these issues. The
Minister of the Treasury maintains accurate records for
the PUB Reserve funds and provides accessible supple-
mental funding packets for clubs and organizations.
Students are encouraged to visit the Student Leadership
Center to inquire about leadership opportunities available
through Student Government.

INTERCOLLEGIATE ATHLETICS
[2006) 546-4746

The College offers a program of nine intercollegiate
sports for student-athletes to participate in varsity compe-
tition. Shoreline Community College is a member of the
Northwest Athletic Association of Community Colleges
(NWAACC) which includes 35 colleges in Washington,
Oregon and British Columbia, Canada.

Athletic Department sport offerings are: Men’s and
Women’s Basketball, Men’s and Women’s Tennis, Men’s
and Women’s Soccer, Women’s Volleyball, Men’s
Baseball and Women’s Softball. Shoreline’s teams are
aligned with the Northern Region of the NWAACC
Conference which includes community colleges in the
Seattle area and West and North of the city into British
Columbia. Teams routinely travel to Eastern
Washington, Oregon and other national and regional
areas for non-regional play.

Academics is very important to Shoreline Athletics
and the department has 50-65 student-athletes each
quarter that are members of the department’s academic
clubs for 3.0 GPAs or better. The department strives for
student-athletes to complete their specific degrees or
certificates and be eligible to compete athletically at four
year colleges.

The Shoreline sport programs also offer partial schol-
arships for talented athletes in all intercollegiate sports.
NWAACC rules allow up to 65% of tuition per quarter
to be paid by the athletic department for some student-

athletes and athletes may work athletic funded jobs for
up to $1500 per academic year. The NWAACC limits
the number of scholarships offered and Shoreline’s finan-
cial resources only allow a certain number of scholarships
to be funded so not all scholarships are funded to the
maximum limit.

You can find more information about the Shoreline
Athletic Department on the athletic website at

www.shoreline.edu/athletics.

INTRAMURAL AND
EXTRAMURAL PROGRAMS
[2006) 546-6994

The Shoreline Community College Intramural
Department encourages all students to participate in a
wide variety of recreational activities. The program fea-
tures, tournaments, clubs and specialty programs.
Activities are geared towards men and women of all
ages and skill levels. Beginners are welcome! Basketball,
soccer, ping-pong, and badminton are some of the
more popular activities. Club activities are less competi-
tive or non-competitive in nature. The purpose of these
clubs is to allow people with similar interests to get
together and participate in their chosen activity. Soccer
Club, Fencing Club, and Mixed Martial Arts Club are
a few examples. Specialty programs include both indi-
vidual events and year long activities. The annual river
rafting trip and the annual ski trip are examples of
individual events, while the yoga, and Zumba programs
are examples of year-long classes.

Students are encouraged to become involved and
make suggestions for new programs. The Intramural
Department works towards providing any activity or pro-
gram that is of interest to the students of Shoreline
Community College. For more information, please call

206-546-6994.
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cademic Regu[m‘ians

horeline’s academic regulations are an ongoing concern
of the Faculty Senate and the college governance struc-
ture. As such, any of the following requirements are

subject to periodic review and possible change.

GRADING
PROCEDURAL GUIDELINES

1.

1

bt

Time Frame for Assignment of Possible Grades —
Fall, Winter, Spring

WEEK(S) POSSIBLE GRADES

1-2 None

3 — first day of seventh week N or W- if early exit procedure

is followed.

7 = last day of instruction

I, NC, PV, Z— if early exit

procedure s followed.

Final Exam Week 40-07 H, | NC PV Z

Time Frame for Assignment of
Summer Quarter Grades

Enrollment Services will publish the time frame for
summer quarter. (See also Academic Calendar.)

Grading System

Crade Issued Description of Grade

4.0 A

3.0 B

20 C

1.0 D

07-09 Credit can be granted but may not transfer to Washington
state baccalaureate institufions

0.0 Failure to complete minimum requirement

0.0 Unofficial withdrawal from course (V grade)

H Course in progress

wW Official withdrawal from course

I Incomplete (see Incomplete Grade for more detail)

p Satisfactory [credit only, no grade point)

NC Unsatisfactory (no credit, no grade point)

N Audit (see Course Audit for detail)

R Repeat (This is not a grade, but will appear on the

transcript beside the lowest grade when a course has
been repeated.) This grade will not be factored into GPA

z Hardship Withdrawal (no grade point]

Assigned when a grade is not submitied by the instructor
in time to be processed. When the grades are processed,
the eamned grade will be recorded

Shoreline Community College uses the following numer-
ic grading system and grade-point values for reporting
and recording academic achievement in most courses. A
grade of 0.7 or above earns credits. Grades of 1.0 and
above qualify for transfer credits in the state of
Washington. However, a minimum grade is required for
some programs for a number of purposes including tech-
nical courses, general education requirements, progres-
sion in a sequence of classes, and to satisfy a prerequisite.
Students should consult the applicable course descrip-
tions and program requirements if they have questions.

H: Hold Grades — Indicates a course has not yet offi-
cially ended and the student is actively involved in fin-
ishing the required work. With the approval of the Vice
President for Academic and Student Affairs, this grade
is used in courses that have an official ending date
scheduled after the end of the regular quarter. Upon the
completion of the course, the instructor will award the
final grades that will replace the H grade on each stu-
dent’s transcript.

It Incomplete — At a student’s request, a grade of
Incomplete may be given when the instructor agrees
that the student, for an unavoidable reason, has been
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unable to complete a specific course requirement dur-
ing the eleven-week quarter, but can successfully com-

plete the course work with no additional instruction.

The instructor must specify what requirements
the student must fulfill in order to convert the
Incomplete grade to an appropriate grade on a standard
Incomplete Contract form.

To obtain credit for the course, the student must
convert an Incomplete into an appropriate grade by
completing the requirements specified in the standard
contract within the time limits specified therein, not to
exceed one calendar year from the date of the contract.

N: Audit — If a student chooses audit status (N) for a
course, they participate in the coursework, but no credit
is earned for the course and a grade is not received. A
student must register for the course and pay the regular
tuition and fees. A student may change their status to
and from Audit with instructor permission by complet-
ing the appropriate form in Enrollment Services no later
than the first day of the seventh week of the quarter (or
the equivalent in summer quarter). An N will appear on
the transcript.

P/NC & P/0.0: Pass/No Credit & Pass/0.0 — This
grade is given when a student successfully completes a
course offering a Pass/No Credit (P/NC) option. By
assigning a B, the instructor certifies a performance level
of at least 2.0. P allows credit for the course, but the
grade will not be considered in GPA calculations. In
college-level courses (numbered 100 and higher) desig-
nated as having a P/0.0 or P/NC option, students who
wish to be graded on the Pass/0.0 or P/NC option,
must submit a Student Option Grading Form signed
by their instructor to Enrollment Services no later than
the end of the day which constitutes the midpoint of
the course. Students in pre-college level courses must
request the P/NC or P/0.0 grade no later than the last
day of instruction. Unless a 2.0 performance level is
achieved, the student selecting the P/0.0 option will
receive no credit and the grade of 0.0, and the student
selecting the P/NC credit will receive an NC grade.
The NC grade will not be considered in the GPA cal-
culation. While some degrees and programs may allow
no P credits, no degree or program at Shoreline may
include more than thirty credits.

V: Unofficial Withdrawal — To be awarded when a
student attends briefly, rarely or not at all and does
not officially withdraw with a W grade. This grade
counts as a 0.0 in GPA calculations.

W: Official Withdrawal — A W grade will be granted at
a student’s request only from the first day of the third

week through the first class day of the seventh week (or
the equivalent for the summer quarter) provided the stu-
dent follows the early exit procedure. No Ws will be
given after the cut off date. Ws remain on the tran-
script but are not counted in GPA computations.

A student may not withdraw to avoid conse-
quences of cheating, plagiarism or other intellectual

dishonesty.

Z: Hardship Withdrawal — This grade may be given at a
student’s written request and the instructor’s agreement
that an unforeseen crisis and/or unusual, extreme cir-
cumstance has occurred after the official withdrawal
period is over which has interfered with or interrupted
the student’s ability to attend class and continue per-
forming passing course work. Prior to the end of the
official withdrawal period, the W grade should be used.
This grade will not be considered in GPA calculations.

4. Dropping or Withdrawing from a Class
a. Dropping a Class

(i.) Drop procedures are initiated by the student.
When a student drops a class, no grade will be
assigned and no record of registration will
appear on the transcript.

(ii.) Through the tenth class day, the student may
drop a class without instructor permission.

(iii.) A student may not drop a class to avoid con-
sequences of cheating, plagiarism or other
intellectual dishonesty.

b. Withdrawal from a Class

(i.) Withdrawal procedures are initiated by the
student. When a student withdraws from a
class, a grade of W will be assigned and regis-
tration is recorded on the transcript.

(ii.

N>

From the eleventh instructional day and
through the first class day of the seventh week
of a regular quarter (or the summer quarter
equivalent), the student may officially with-
draw from a class by obtaining the instructor’s
signature or emailed permission.

(iii.) The student will follow procedures by notify-
ing Enrollment Services in order to officially
withdraw immediately after obtaining
instructor permission.

(iv.) A student may not withdraw to avoid conse-
quences of cheating, plagiarism or other intel-
lectual dishonesty.

c. Early Withdraw Procedure if Extreme or Unusual
Circumstances Apply
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This may be invoked when early withdrawal proce-
dures in 4.b. cannot be followed.

(i.) If circumstances do not permit completion of
the normal withdrawal procedure, the instructor,
appropriate division dean, or the Dean of
Students, if necessary may sign a Schedule
Change form to withdraw the student.

(ii.) In such cases, if the person signing the with-
drawal form is not the instructor, the person
signing the form shall notify the student’s
instructor(s) of the circumstances in order that
the instructor may award the appropriate grade.

d. Hardship Withdrawal

This grade may be given at a student’s written
request and the instructor’s agreement that an
unforeseen crisis and/or unusual, extreme circum-
stance has occurred after the official withdrawal
period is over which has interfered with or inter-
rupted the student’s ability to attend class and con-
tinue performing passing course work. Prior to the
end of the official withdrawal period, the W grade
should be used. This grade will not be considered
in GPA calculations.

(i) The student completes a Student Written
Request to Instructor for Hardship Grade Form
and submits it, along with appropriate documen-
tation of the hardship, to the instructor.

(ii.) If, at the instructor’s discretion, the request for
hardship withdrawal is granted, a grade of Z
will be assigned and registration will be
recorded on the transcript. This grade will not
be considered in GPA calculations.

5. Repeating a Course

Courses may be repeated to improve a grade, but credit
is applied only once. In no circumstance will any course
be repeated more than twice in order to improve a
grade; this is defined as two repeats in addition to the
original enrollment. This limit may not apply to all pre-
college level courses (numbered less than 100).

To repeat a course for the purpose of improving a grade,
the student must register for the course, submit a
Course Repeat form to Enrollment Services during the
quarter in which the student is repeating the course, and
pay all necessary fees. The lower grade remains on the
transcript and is designated with an “R”, and only the
highest grade awarded in a repeated course will be used
in calculating GPA at Shoreline. Other colleges and uni-
versities may not accept a grade earned in a repeated
course. If accepted, the grade may be treated differently

in the calculation of grade point average.

. Computation of Grade Point Average (GPA)

The number of credits for each course is multiplied by
the numerical grade awarded resulting in the grade
points for that course. The GPA is computed by
dividing the sum of the grade points earned in courses
awarding numerical grades and V grades by the total
number of credits attempted in those courses. H, I, N,
NC, B, W, and Z grades are not assigned weights and
are not used in computing GPA. When a student
transfers from Shoreline Community College to
another institution, the grading policy of the receiving
institution will be applied to the transcript and the
computation of the GPA.

7. Grading Systems

a. Mandatory Numerical Grade: Students will be
awarded grades from 4.0 to 0.7 in 0.1 increments,
0.0,H, IV, W, or Z.

b. Mandatory and Optional Pass/No Credit Systems:
Divisional faculty, acting in appropriate discipli-
nary sub-units, may designate certain courses as
Mandatory or Optional Pass/No Credit. Faculty
will report any change in designation through divi-
sional planning committees and the Curriculum
Committee, as well as insure that the correct desig-
nation then appears in the quarter class schedule.

(i.) Grading in Mandatory Pass/No Credit Courses.
The instructor will give only an H, I, N, NC, B,

V, W, or Z grade as defined in section 3.

(ii.) Grading in Optional Pass/0.0 and Pass/No
Credit Courses. Students wishing to be graded

on the Pass/0.0 or Pass/NC system must submit
a pass option form signed by their instructor to
the registration desk no later than the end of the
day which constitutes the midpoint of the
course. Students selecting this option will
receive a 0.0, H, I, N, NC, BV, W, or Z grade
as defined in section 3. Students not qualifying
for this optional grading system will receive a
numerical grade. Students in pre-college level
courses must request the P/NC or P/0.0 grade
no later than the last day of instruction.

Courses assigned by faculty to mandatory or
optional pass/no credit will be marked on each
quarter's class schedule. All unmarked courses
will use only the numerical grading system.
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GRADE REPORTS

Grade reports are not be mailed to students. Students
may view or print an unofficial transcript of their final
grades from Shoreline’s web site: www.shoreline.edu.

GRADE CHANGES

Instructors must submit a signed grade change form to
the Records Desk in Enrollment Services to change a
grade. Grade changes are allowed only within one year of
the date the original grade was issued.

SCHOLASTIC REQUIREMENTS
SCHOLASTIC WARNING, PROBATION
AND SUSPENSION

A student who earns a quarterly grade-point average of
less than 1.75 is placed on academic warning. A stu-
dent whose quarterly grade-point average is less than 1.75
for a second consecutive quarter receives an academic
probation notice. A student who earns a quarterly
grade-point average of less than 1.75 for the third consec-
utive quarter receives academic suspension. Students
who have been academically suspended by the college
may petition for reinstatement. Contact the Registrar’s
Office at (206) 546-4613 for more information.

Transfer students entering the college after having
been on probation at or having been dropped from
another institution must maintain a minimum cumula-
tive grade-point average of 1.75 after attempting 24
credit hours at Shoreline Community College.

Note: Different criteria and regulations apply to financial

aid recipients. See the Financial Aid section earlier in this
catalog, or contact the Financial Aid Office.

FRESH START

Students who have not been in attendance at Shoreline
Community College or any institution of higher learning
for a period of 18 months may request the elimination of
their previous Shoreline credits and GPA. The student’s
academic record and transcript will continue to show the
previous courses taken and grades received, but the grades
for previous courses will not be used in the calculation of
the student’s Shoreline GPA, and credits earned may not
be used to satisfy graduation requirements. If a student
transfers to another college or university, the receiving
institution may accept credits and recalculate the GPA
according to its own policies. Contact the Registrar’s
Office at (206) 546-4623 for more information.

HIGH SCHOLARSHIP
PRESIDENT’S LIST

Full-time students (enrolled for at least 12 credits) who
have earned at least 30 hours of credit, all of which are
used in the computation of the grade-point average*, and
who earn a cumulative grade-point average of 3.9 or
higher are named to the President’s List.

In addition, students who attain a cumulative grade-
point average of 3.9 to 4.0 shall be designated President’s
Scholars at graduation.

* Mandatory PINC/0.0 courses are excluded from this
requirement.

VICE PRESIDENT’S LIST

Full-time students (enrolled for at least 12 credits) who
have earned at least 30 hours of credit, all of which are
used in the computation of the grade-point average*, and
who achieve a quarterly grade-point average of 3.9 or
higher have their name placed on the Vice President’s List
and shall be designated V.P. Scholar.

* Mandatory PINC/0.0 courses are excluded from this

requirement.

HONORS LIST
Full-time students (enrolled for at least 12 credits) who
have earned at least 30 hours of credit, all of which are
used in the computation of the grade-point average*, and
who earn a quarterly grade-point average of 3.6 to 3.89
are named to the Honors List.
Students who attain a grade-point average of 3.6 to
3.89 shall be designated Honors Graduates at graduation.
Eligibility for these lists is determined by the Faculty
Senate and the college governance structure. As such, the
standards governing eligibility are subject to periodic
review and possible change.

* Mandatory PINC/0.0 are excluded from this requirement.

PHI THETA KAPPA

Phi Theta Kappa is the national honors scholastic frater-
nity for American community and junior colleges. Its
primary goal is to recognize outstanding community
college scholars. To be eligible, a student (either full- or
part-time) must have a cumulative grade-point average
of at least 3.5 and a minimum of 12 transferable credit
hours at Shoreline Community College. Once accepted,
the student must maintain a cumulative 3.3 GPA while
at the college.
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CREDIT INFORMATION
CREDIT AND CREDIT LOADS

The academic year at Shoreline Community College is
divided into three quarters of 11 weeks each and a
summer session of eight weeks. In general, a class that
meets one hour a week yields 1 hour of credit per quar-
ter; one that meets five hours a week yields 5 credit
hours. Laboratory and some other classes may vary from
this pattern.

ASSESSMENT AND AWARDING OF CREDIT
FOR PRIOR LEARNING (PLA)

See page 8 for details regarding earning credit through
Prior Learning Assessment.

COLLEGE LEVEL EXAMINATION

PROGRAM (CLEP)

Credit is generally not allowed for the College Level
Examination Program (CLEP) general exams or subject
exams. Exceptions can be made by the appropriate
division dean.

CREDIT BY EXAMINATION (CHALLENGE)

As a currently enrolled student at Shoreline Community
College, you may obtain credit for certain courses by sat-
isfactorily passing comprehensive examinations, provided
that you have never received college credit for the chal-
lenged course or for another course which assumes
knowledge of the course being challenged.

If you are considering the Credit-by-Examination
process, you must meet with an academic advisor who
will apprise you of the options available, the steps in the
application process, and required documentation to be
submitted. The advisor will refer you to the appropriate
division dean. The faculty member of the appropriate
instructional unit will determine if the course (s) are
available for challenge exam considerations. You may not
take a challenge exam for a course that you have audited
or failed. The faculty member will also apprise you of
other restrictions. The grade that you received in the
challenged course will appear on your transcript. Please
be advised that credit received in courses through Credit-
by-Examination with a grade of P/NC may not be
accepted by the transfer institution in courses required for
a major. You are advised to check with the transfer insti-
tution on this and other restrictions on transferring credit
earned through challenge exams. The costs for Credit-by-
Examination include a processing fee and the faculty
assessment fee.

IMPORTANT: See description of “P” grade on page 31,
especially for students intending to transfer to another college
or university.

ADVANCED PLACEMENT
Students who do college-level work in high school can
receive appropriate credit or placement or both on the
basis of performance in the Advanced Placement
Program (A.P) of the College Board. Credit earned
through Advanced Placement will be recorded with a “P”
grade. To receive transfer consideration for A.P. exam
scores, students must have the A.D. Testing Service send
an official score report to the Shoreline Records Office.

Advanced Placement scores range from a high of 5 to
a low of 1. The various academic areas that offer A.P.
credit or placement or both have adopted the same quali-
fying scores as the corresponding departments at the
University of Washington. Where appropriate, A.L. credit
may apply toward the general or distribution require-
ments for the Associate in Arts degree (AA-DTA).

Washington community and technical colleges will
accept in transfer from other community and technical col-
leges unrestricted elective credit for an A.P. score of 3 or
higher. Credit will be awarded on the basis of official A.P.
results. For students who transfer, credits granted for gener-
al education or major requirements will be specified by the
receiving institution’s AP credit policies; otherwise, elective
credit will be granted.

The following outlines the current Advanced
Placement practices of the college:
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Art History

AP-5 Art History (10 credits)
AP-4 Art History (5 credits)

Biology

AP-4, 5 Up to 10 credits of math, science distribution for non-science majors

Computer Science
COMPUTER SCIENCE A:
AP-4,5 CS& 141
COMPUTER SCIENCE AB:

AP-5 CS& 141 and CS 143 (10 credits)
AP-3, 4 CS& 141 (5 credits)

Economics
ECONOMICS: MICRO
AP-4, 5 Econ& 201
ECONOMICS: MACRO:
AP-4,5 Econ& 202

English

LANGUAGE AND COMPOSITION:

AP-4, 5 Hum X (5 credits); may be counted toward Humanities distribution
LITERATURE AND COMPOSITION

AP-4, 5 Hum X (5 credits); may be counted toward Humanities distribution

Environmental Science
AP3, 4,5 Envsc& 101

French

AP-5 Frch& 221, Frch& 222, Frch& 223 (15 credits)
AP-4 Frch& 221, Frch& 222 (10 credits)
AP-3 Frch& 221 (5 credits)

Geography
HUMAN:
AP3, 4,5 Geog& 100

Government and Politics
AMERICAN:
AP-4, 5 Polsc& 202

History

AMERICAN

AP-4, 5 Hist& 136 or Hist& 137 (5 credits max.)
EUROPEAN HISTORY:

AP-4, 5 Hist& 236 or Hist& 237 (5 credits max.)

Japanese Language

AP-4, 5 Credit for first or second sequence—see advisor

AP-3 Japn& 121 (5 credits)

Mathematics

AB Exam:

AP-5 Math& 151, 152 (10 credits)

AP-3, 4 Math& 151 (5 credits)

BC Exam:

AP-4, 5 Math& 151, 152 (10 credits)

AP-3 Math& 151 (5 credits)

Statistics:

AP-4, 5 Math& 146 or Math 211 (5 credits max.)
AP-3 Math& 146 or Math 211 (5 credits max.)

Psychology
AP-4, 5 Psych 100 (5 credits)

Spanish

AP-5 Span& 221, Span& 222, Span& 223 (15 credits)
AP-4 Span& 221, Span& 222 (10 credits)

AP-3 Span& 221 (5 credits)

INTERNATIONAL BACCALAUREATE (IB)

Students who engaged in college-level study in high school
through an International Baccalaureate (IB) Program can
obtain credit towards a Shoreline Community College
degree, placement in advanced classes, or both, on the basis
of their performance on IB exams.

* For placement into an eligible advanced course,
students present an original copy of their test results
to the Registrar’s Office.

* For credit, the student must ask the testing agency to
send scores to the Records Office.

* Posting of IB credits may be requested after successful
completion of 10 Shoreline Community College credits.

PLEASE NOTE: Students will not be granted credit if’

credit has been awarded for an equivalent college course.

ATTENDANCE
Students are expected to attend all sessions of classes in
which they are enrolled, in accordance with instructor

requirements.

STUDENT CLASSIFICATION
Students are considered freshmen until they have completed
45 credit hours, at which time they become sophomores.

FINAL EXAMINATIONS

Final examinations are held at the end of each quarter.
Students are required to take the final examination at the
time and date specified in the Quarterly Class Schedule
in order to receive credit for a course. Students who have
three or more finals in one day or a scheduling conflict
may petition a division dean whose courses are involved
for a change of examination time. Such a petition must
be received in writing at least two weeks before the begin-
ning of the first day of examinations. Division deans will
consult with the affected faculty members before approv-
ing or disapproving the petition.

Finals for Summer Quarter are given during the last
scheduled meeting of the class.

OFFICIAL TRANSCRIPTS

An official transcript is a record of the student’s academic
grades. It shows courses taken, credits earned, grades
received, transfer credits accepted and degrees or certifi-
cates received at Shoreline. An official transcript carries the
registrar’s signature and the college seal. Please use the
online request at www.shoreline.edu/transcripts.aspx.

As transcript fees are subject to change, please visit the
transcript page of the college website at
www.shoreline.edu/transcripts.aspx for the latest fee infor-
mation. Please allow three - five business days for process-
ing of online transcript requests.


http://www.shoreline.edu/enrollment-services/registration/transcript-request.aspx
http://www.shoreline.edu/enrollment-services/registration/transcript-request.aspx
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GRADUATION REGULATIONS
Students may elect to graduate under the official catalog
published at the time they first began their degree or cer-
tificate at Shoreline, provided they remain continuously
enrolled and the time lapsed does not exceed five years.
Continuous enrollment is defined as attending a mini-
mum of two quarters during each academic year. If stu-
dents are not continuously enrolled, they must follow the
graduation requirements in the catalog in effect when
they re-enter Shoreline. Any student may choose to grad-
uate under the degree or certificate requirements in the
current catalog at the time of graduation. (For exceptions
in programs such as nursing, see below.) Some programs
require a separate application to enter the program. For
such programs, students must meet the graduation
requirements in place at the time they entered the pro-
gram or at the time they graduate. For more information,
consult an advisor.

After consultation with the faculty advisor, it is ulti-
mately the student’s responsibility to choose and imple-
ment his or her program to see that all specific require-
ments for that program and all general requirements for
graduation from the college have been met in an accept-
able manner. To receive a degree or certificate from
Shoreline Community College, a student must:

1. Achieve at least a 2.0 grade-point-average for all
course work used to satisfy degree requirements,
including Shoreline Community College course work
and courses accepted in transfer from other colleges.
Individual courses with grades below 2.0 that are
accepted in transfer by the College may not fulfill pre-
requisite requirements for some Shoreline Community
College courses, degrees and certificates. NOTE:
Certain Shoreline Community College programs may
have different grade and graduation requirements.
Please consult with a representative of the particular
program for details. Institutions to which students
transfer after completing their Shoreline degree may
calculate G.PA. differently and may have higher
G.PA. requirements.

2. Earn from Shoreline at least 25 of the credits being
applied toward the degree or certificate.

3. Submit an official transcript to the Shoreline
Enrollment Services Office for each college from
which transfer credit is to be applied to the Shoreline
degree.

4. Earn at least 60 credits (65 for the AA-DTA) with
numerical grades rather than “P” (Pass) grades.

5. Be in attendance at Shoreline at the time final credits
toward graduation are earned. However, students who
are short no more than 10 credits toward a degree or
certificate after leaving Shoreline Community College

may be able to arrange, on a case-by-case basis, to
transfer those credits back to Shoreline from another
accredited institution. Contact the credentials evalua-
tor at (206) 546-5841 for more information.

6. Satisfy all general and specific requirements of the
college, including fulfillment of financial obligations
and removal of any financial holds on the student’s
records.

7. Pay the appropriate fee and file an application for a
degree or certificate.

Students who are eligible for a degree must submit a
graduation application the quarter before they plan to
graduate. Degrees will be awarded on a quarterly basis.

GRADUATION CEREMONY
(COMMENCEMENT)

Students who have graduated during the previous fall and
winter quarters will be invited to participate in the annual
spring commencement ceremony, along with all applicants
for spring and summer quarter graduation. Participation in
the ceremony is not an indication of graduation. In order
to be included in the ceremony, graduation applications for
spring and summer must be received by the second week
of April. For more information on how to apply for gradu-
ation and to participate in the annual spring graduation
ceremony, call (206) 546-5841.



General Education QOutcomes

horeline’s General Education curriculum is built on

a unique set of outcomes designed to provide our

students with the skills, knowledge and awareness
they will need to make informed decisions, lead healthy
and productive lives, and contribute to the global com-
munity as lifelong learners. Through various experiences
in many different courses, students learn to place their
personal knowledge in a wider framework, to expand
their understanding of themselves and others, and to
integrate their learning across traditional subject bound-
aries. The curriculum emphasizes strong skills in commu-
nication and analytic thought, as well as broad knowledge
in the major areas of human learning: math and science,
social science, arts and humanities.

M Quantitative Reasoning. Students will demonstrate
college-level skills and knowledge in applying the
principles of mathematics and logic.

B Communication. Students will read, write, speak in,
and listen to college-level English. Effective communi-
cation incorporates awareness of the social nature of
communication and the effects of ethnicity, age, cul-
ture, gender, sexual orientation and ability on sending

and receiving oral, non-verbal, and written messages.

B Multicultural Understanding. Students will demon-
strate understanding of issues related to race, social
class, gender, sexual orientation, disabilities and cul-
ture and the role these issues play in the distribution
of power and privilege in the United States.

B Information Literacy. Students will access, use and
evaluate information in a variety of formats, keeping
in mind social, legal and ethical issues surrounding
information access in today’s society.

B General Intellectual Abilities. Students will think
critically within a discipline, identify connections and
relationships among disciplines, and use an integrated
approach to analyze new situations.

B Global Awareness. Students will demonstrate under-
standing and awareness of issues related to, and conse-
quences of, the growing global interdependence of
diverse societies by integrating knowledge from multi-
ple disciplines. Students will describe how social, cultur-

al, political, and economic values and norms interact.

These General Education outcomes are broad statements
of what students should ideally be able to do after com-
pleting Shoreline’s Associate in Arts or Associate in
Science degrees. The College is committed to providing
each student with the opportunity to attain these out-
comes; however, individual attainment within and among
the outcome areas will vary according to each student’s
ability, readiness and level of commitment. The outcomes
are also integrated as appropriate within the degrees and
certificates offered through each of the college’s profes-
sional-technical programs.
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ASSOCIATE ACADEMIC
TRANSFER DEGREES

S horeline Community College offers Associate

degrees that transfer to baccalaureate institutions

both in state and out of state. To earn an Associate
transfer degree, students need to complete a minimum 90
college-level credits that fulfill stated course requirements
with a minimum 2.0 cumulative grade point average
(GPA). The GPA required for admission into baccalaure-
ate colleges and universities varies; therefore, students
need to check admission requirements of the school
where they plan to transfer. While the degree does not
guarantee admissions, many Washington State baccalaure-
ate institutions give priority admissions to students with
an Associate transfer degree. Associate transfer degrees
offered at Shoreline are listed below:

Associate in Arts—Direct Transfer Agreement (AA—DTA)

Associate in Science—Transfer (AS—T)-Track 1

Associate in Science— Transfer (AS—T)-Track 2

Associate in Arts—Individualized Plan (AA—IP)

Associate in Fine Arts (AFA—DTA)

Associate in Music (AM) (used for transfer to Music Conservatories)

Associate in Applied Science—Transfer (AAS—T)

(transfers if an articulation agreement exists between

a community college and university)
To improve a transfer application, students are advised to
take courses to prepare for a baccalaureate major or profes-
sional program within the Associate degree guidelines.
Several Major Related Programs (MRPs) have been devel-
oped to help students select specific courses in preparation
for entrance into baccalaureate degree programs and majors
in Washington State. MRPs are associate degrees including:

Business AA—DTA/MRP
Bioengineering and Chemical

Engineering AS—T Track 2/MRP
Computer and Electrical

Engineering AS—T Track 2/MRP
Construction Management AA—DTA/MRP
Mathematics Education AA—DTA/MRP
Mechanical/Civil/Aeronautical/Industrial/

Materials Science Engineering AS—T Track 2/MRP
Nursing AA—DTA (MRP)

PROFESSIONAL-TECHNICAL
DEGREES AND CERTIFICATES

S horeline offers more than 50 specialized programs

leading to an Associate in Applied Arts and Sciences

(AAAS) degree, Certificates of Proficiency (CP) or
Certificates of Completion (CC). AAAS degrees require a
minimum of 90 credits and typically two years of full-
time study. A Certificate of Proficiency requires a mini-
mum of 45-89 credits, while a Certificate of Completion
is typically 20-44 credits. Shoreline also offers short term
Certificates of Completion that are 19 credits or fewer.

Professional-Technical programs provide students with

specialized knowledge and skills that prepare students to
enter the workforce after completing their degree or cer-
tificate. Shoreline regularly updates and revises its curricu-
lum in these applied areas, working closely with local
program advisory committees comprised of industry pro-
fessionals to ensure students are receiving the knowledge
and skills currently in demand by employers in the field.
Applied degrees and certificates offered at Shoreline
Community College are listed below:

Associate in Applied Arts and Sciences (AAAS)
Certificate of Proficiency (CP)
Certificate of Completion (CC)




DEGREES AND CERTIFICATES

TRANSFER OF CREDIT

Transfer Rights and Responsibilities

The College and students have transfer rights and respon-
sibilities that help facilitate students reaching their acade-
mic goals and in transferring college course work to
another higher education institution. See Students
Transfer Rights and Responsibilities at:

www.sbcte.cte.edu/college/s_resources.aspx.

Inter-College Transfer Policy

Shoreline Community College endorses the Inter-
College Transfer Policy between Washington State com-
munity and technical colleges and baccalaureate institu-
tions approved by the Higher Education Coordinating
Board. Copies of this policy are available through the
Registrar’s Office.

College-level courses offered by regionally accredited
colleges and universities in the State of Washington shall
normally be accepted in transfer by the receiving institu-
tion. In general, only college-level courses numbered 100
or above are eligible for transfer.

Professional-technical courses and programs are gen-
erally not transferable to baccalaureate institutions
unless an articulation agreement exists between a com-
munity college and a university program. These are
known as Associate in Applied Science—Transfer
(AAS—T) programs. Students can transfer up to 15
credits of professional-technical courses as restricted
transfer electives as part of the Direct Transfer
Agreement if they complete the AA-DTA degree. A
complete list of restricted electives starts on page 42.
Some professional-technical courses are generally trans-
ferable if an articulation agreement exists between a
community college and a university program. Also,
receiving institutions may limit the number of credits
earned with a P-Pass grade in the P/NC or P/0.0 grad-
ing system.

To transfer successfully to another institution, stu-
dents are encouraged to:

1. Consult with an advisor to determine the best program
or degree options for their academic and career goals.

2. Obtain a current catalog or visit the website of the
receiving transfer institution to determine both admis-
sion and graduation requirements for the college or
university, as well as admission and graduation
requirements for the major or professional program.

3. Confer with an admissions officer or academic advisor
at the transfer institution for information regarding
admissions requirements, graduation requirements and
transfer policies.

4. Check a quarter or two before graduation to ensure all
requirements have been met before transferring.

Reciprocity Agreement—Washington State
Community and Technical Colleges

Reciprocity is a policy among Washington State
Community and Technical Colleges (CTCs) designed to
assist students transferring among Washington communi-
ty colleges to continue working toward an Associate in
Arts or Associate in Science degree or Major Related
Program (MRP). Students who have completed a specific
course or entire areas of their degree requirements at one
college will be considered to have met those same require-
ments at another Washington State community and tech-
nical college. These degree requirements include:
Communication Skills, Quantitative/Symbolic Reasoning
and distribution requirements in Humanities, Science
and Social Sciences.

Transfer Evaluation Process
Students need to initiate a transcript evaluation process
and be prepared to provide all necessary documentation
to complete the credit evaluation.

To be eligible for reciprocity, students need to have:

1. Applied for admission to Shoreline Community
College.

2. Completed a course or courses at another college that
meet the Communications, Quantitative/Symbolic
Reasoning or Humanities, Science and Social Science
distribution requirements in the AA—DTA or AS—
T degree.

3. Maintained a cumulative college-level GPA of 2.0 or
better at the previous college.

4. Met the previous college’s residency requirement
(minimum number of credits earned).

5. Continue to pursue the same academic transfer degree
at Shoreline.

6. Provide all necessary documentation required on the
Reciprocity Agreement Request Form available in the
Registrar’s Office.

Washington 45 - One Year Transfer Courses*

The list of courses in Washington 45 does not replace
the Direct Transfer Agreement, Associate of Science
Tracks I and II or any Major Related Program
agreement, nor will it guarantee admission to a
four-year institution.

A student who completes courses selected from within
the general education categories listed below at a public
community, technical, four-year college or university in
Washington State will be able to transfer and apply a
maximum of 45 quarter credits toward general education
requirement(s) at any other public and most private high-
er education institutions in the state'.


http://www.sbctc.ctc.edu/college/s_resources.aspx
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For transfer purposes, a student must have a mini-
mum grade of C or better (2.0 or above) in each
course completed from this list.

Students who transfer Washington 45 courses must
still meet a receiving institution’s admission requirements
and eventually satisfy all their general education require-
ments and their degree requirements in major, minor and

professional programs.

“First Year Transfer List” of general education
courses

Communications (5 credits) — ENGL& 101,
ENGL& 102

Quantitative and Symbolic Reasoning (5 credits) —
MATH& 107, MATH& 148 or MATH& 151

Humanities (10 credits in two different subject areas
or disciplines* ) - PHIL& 101, MUSC& 105,
DRMA& 101, ENGL& 111, or HUM& 101.

For colleges that use History as a Humanities
HIST& 116, HIST& 117, HIST& 118,
HIST& 146, HIST& 147, HIST& 148

Social Science (10 credits in two different subject
areas disciplines) — PSYC& 100, SOC& 101,
POLS& 101, POLS& 202. For colleges that use
History as a Social Science HIST& 116,

HIST& 117, HIST& 118, HIST&146,
HIST&147, HIST& 148

Natural Sciences (10 credits in two different subject
areas or disciplines) — BIOL& 100, BIOL& 160
with lab, ASTR& 100, ASTR& 101 with lab,
CHEM &105, CHEM& 110 with lab,

CHEM& 121 with lab, CHEM & 161,
CHEM& 162, ENVS& 100, ENVS& 101,
PHYS& 121, GEOL& 101 with lab

Additional 5 credits in a different discipline can be
taken from any category listed above.

NOTE: Although these courses are listed under categories,
the actual course may satisfy a different general education cate-
gory at a receiving institution.

! Many private non-profit colleges and universities have dis-
tinct general education requirements, therefore, students should
check with institutions(s) they plan to attend regarding application
of transfer credits that will meet general education requirements.

2 Disciplines are sometimes called subject or subject matter
areas and designated by a prefix (i.e. PHIL for Philosophy and
POLS for Political Science).

* This language has not been officially approved by the state
as of the printing of this catalog. Please check the following web
site to see if any changes have been made:
hitp://new.shoreline.edulstudentadvisingwa45. aspx


http://www.shoreline.edu/advising/transferring/wa45.aspx
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ASSOCIATE IN ARTS—DIRECT
TRANSFER AGREEMENT (AA—DTA)

The Associate in Arts (AA) degree, known as the Direct
Transfer Agreement (DTA), is an agreement between
Washington State Community and Technical Colleges
and participating baccalaureate institutions. Washington
State colleges and universities that subscribe to the Direct
Transfer Agreement include:

Bastyr University

Central Washington University
City University

Cornish College of the Arts
Eastern Washington University
Gonzaga University

Heritage College

Northwest University

Pacific Lutheran University

Saint Martin’s University

Seattle Pacific University

Seattle University

The Evergreen State College
Trinity Lutheran College
University of Washington
University of Washington Bothell
University of Washington Tacoma
Washington State University
Washington State University Tri-Cities
Washington State University Vancouver
Western Washington University
Whitworth College

The AA—DTA transfers as a package to the colleges
and universities indicated, satisfying most, if not all, of
the lower division general education requirements and
granting students junior standing. Nevertheless, some
baccalaureate colleges and universities may still have
unique general education requirements that students will
need to complete after transfer. For students who transfer
without the AA—DTA, courses will be evaluated on a
course-by-course basis by the receiving institution.

The Associate in Arts degree is most often the degree of
choice for students who plan to transfer into majors in the
humanities and social sciences, as well as education and
some health programs. It is also the option of choice for
students who are undecided about their academic major.

GENERAL EDUCATION CORE REQUIREMENTS

Communication Skills =10 credits: English& 101, 102.

Quantitative Reasoning — 5 credits: Mathematics& 107, 141,
142,146, 148, 151, 152, 163, 264, Mathematics 111,
171, 207, 208, 211, Philosophy& 120.

Multicultural Understanding — 5 credits: Art 105,
Communication Studies 203, 285, History 245, Multicultural
Studies 105 or Gender and Women's Studies 284.

DISTRIBUTION REQUIREMENTS

Humanities 15 credits
Natural Sciences 15 credits
Social Sciences 15 credits

45 total credits

A total of 45 credit hours from Humanities, Natural
Sciences and Social Sciences is required. Courses listed as
meeting Humanities and Social Science distribution areas
can only be used to satisfy one distribution area, not
both. Credits for a specific course may be used only once
and may not be applied toward more than one distribu-
tion area.
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GENERAL ELECTIVES

A minimum of 25 additional college-level credits num-
bered 100 or above are required for electives. Electives
may include any course listed in the distribution areas
or on the non-restricted Elective courses list. A maxi-
mum of 15 college-level credits are allowed from the
Restricted Electives course list see page 43.

“W"” — Writing-intensive Courses

Several of the courses listed in the following distribu-
tion areas are offered as “W” or writing-intensive courses.
Check the individual course descriptions in the back of
the catalog for “W” course offerings. While “W” courses
are not a requirement to graduate from Shoreline
Community College, the University of Washington
requires 10 credits of “W” courses which can be taken
at Shoreline.

Common Course Numbering

An ampersand (“&”) following a course department
name, (e.g. ACCT& 201) indicates that the course is a
common course number that is consistent across
Washington State community colleges. For more infor-
mation, visit www.shoreline.edu/CommonCourse.

HUMANITIES: 15 CREDITS

1. Select from at least two different disciplines.
2. No more than 5 credits may be included from those

courses designated as performance skills/ applied theory.
3. No more than 5 credits in a world language at the
100 level.
4. See the list below for courses eligible for Humanities
distribution courses.

HUMANITIES — GENERAL
American Ethnic Studies 106

American Sign Language &121, &122, &123, &221, &222, &223
Art &100, 105, 234

Art History 204, 210, 224, 225, 226

Chinese &121, &122, &123

Cinema 201

Communication Studies &101, &102, 203, &210, &220, 285
Drama &101

English &111, &112, &113, 154, 200, 207, &220, &226-
&228, 229, 236, &244, 8245, &246, 247, 248, 257, 265,
271,272, 281,282, 287, 288, 289

French &121, &122, &123
Humanities 111, 112, 113, 140, 275
Japanese &121, &122, &123, &221, &222, &223

Music 100, &105, 106, 108, 109, &141, &142, &143,
150, 200, 206, 224, &241, &242, &243

Philosophy &101, 102, &115, 210, 230, 240, 248, 267
Spanish& &121, &122, &123, &221, &222, &223

PERFORMANCE SKILLS/ APPLIED THEORY

A maximum of five credits from the following list can be
used as Humanities distribution requirements.

Art 109, 110, 121-123, 131-133, 144-146, 250-256,
260, 265, 271-273

Communication Studies 140, &230, 244, 247, 249

Drama 144-146, 167-169, 20/-209, 222, 255

Music 114, 115, 118-120, 135, 136, 140, 144, 146, 147,
150-156, 161-167, 170, 175, 180, 184, 196, 204, 205,
207,210, 211, 212, 225, 226, 251-253, 264, 268, 270,
280, 284, 296

NATURAL/SCIENCES:15 CREDITS

1. Select from at least two different disciplines.

2. Five credits must be in a laboratory science course.

3. Ten credits required in Physical, Earth and/or
Biological Sciences.

4. See list below for courses eligible for
Mathematics/Science distribution credit.

PHYSICAL, EARTH, BIOLOGY - 10 credits minimum
Courses listed below in Laboratory and
Non-laboratory Science:

LABORATORY SCIENCE - 5 credits minimum
Astronomy &101

Biology 107, 124, 126, 144, &211, &212, &213, &23],
&232, 244, 249, &260

Chemistry &110, &121, &131, 171/181, 172/182,
173/183, &241/271, &242/272, &243/273

Environmental Science &101, 202

Geography 203, 204

Geology &101, &110, &115, &208

Oceanography &101

Physics 110, &114, &115, &116, &221, &222, &223

NON-LABORATORY SCIENCE
Anthropology &205

Biology 110, 150, &170, 270
Chemistry &139, 255
Environmental Science &100
Geology 107

Psychology 202

OTHER SCIENCE COURSES
If chosen, a maximum of 5 credits from the list below.

Math &107, 111, &141, &142, &146, &148, &151, &152,
&163, &171, 207, 208, 211, &264

Nutrition &101
Philosophy &120


http://www.shoreline.edu/CourseProgramDesignSystem/ClassSchedulePublic/common-course-numbering-faq.aspx

DEGREES AND CERTIFICATE PROGRAMS

SOCIAL SCIENCES: 15 CREDIT HOURS

1. Select from at least two different disciplines.
2. See list below for courses eligible for Social Sciences
distribution credit:

American Ethnic Studies 119, 215, 229

Anthropology &100, &204, &206, &207

Business &101

Child Advocacy Studies 102, 202, 285

Communication Studies &102

East Asia 215-218

Economics 100, &201, &202, 260, 272, 273

Gender and Women’s Studies 205, 215, 284-286, 288
Geography &100, &200, 250, 277

History &116, &117, &118, &136, &137, &146, &147,
&148, 207, &214, &215, 218, &219, 234-238, 245-247,
256,275

International Studies 101, 200, 201, 205

Multicultural Studies 105, 205, 210, 238, 250

Philosophy &101, 102, 115, 210, 230, 240, 248, 267
Political Science &101, &202, &203, 221, 276

Psychology &100, &200, 206-210, &220, 225, 236, 245
Social Science 100

Sociology &101, 102, 112, &201, 202, 250, 285, 288

ELECTIVE COURSES (NON-RESTRICTED)

French 293, 295, 297-299

Gender and Women’s Studies 291-295, 297-299
Geography 295, 297, 298, 299

Geology 295, 297, 298, 299

History 295, 297, 298, 299

History/East Asia 297, 298, 299

Humanities 291, 292, 293, 294, 295, 297, 298, 299
International Studies 292, 295, 297, 298, 299
Japanese 295, 297, 298, 299

Mathematics 292, 293, 295, 297, 298, 299
Multicultural Studies 291-295, 297-299

Music 291-295, 297, 298, 299

Nutrition 188, 293, 297, 298, 299
Oceanography 297, 298, 299

Philosophy 295, 297, 298, 299

Physics 291, 297, 298, 299

Physical Education (3 credits maximum) 104, 105, 109, 110,
116, 126, 134, 136, 138-140, 154-158, 188, 200, 201,
204, 205, 209, 210, 216, 217, 226, 234, 236, 238-240,
254-258, 260, 270, 272-280, 284, 200-295, 207-299

Political Science 291-295, 207-299
Psychology 272, 273, 291-295, 297-299
Sociology 295, 297-299

Spanish 297-299

RESTRICTED ELECTIVES

A minimum of 25 college-level credits numbered 100 or
above are required for electives. They may be chosen from
the list of Distribution Requirements or from the following
elective courses. A maximum of 15 credits from Restricted
Elective courses may be included.

Accounting &201, &202, &203

Anthropology 297-299

American Ethnic Studies 291-295, 20/-299
American Sign Language 297-299

Art 201, 290

Art History 292, 293, 295, 297, 298
Astronomy 297-299

Biology 270, 274, 275, 276, 277-292, 297-299
Business &101, &201

Chemistry 297-299

Chinese 297-299

Cinema 202, 295, 297-299

Communication Studies 291-295, 2907-299
Computer Science 121, 141, 143

Criminal Justice 101, 106, 110, 120, 238, 240

Drama 174, 207-209, 225, 234, 235, 293, 295,
207-299

Economics 272, 273, 291-295, 2907-299
Education &115, 150, &202, &204, 290, 296

Engineering &114, 115, 205, 206, &214, &215, &225,
240, 297-299

English &230, 276, 279, 292-295, 297-299
Environmental Science 2907-299

A maximum of 15 collegelevel credits from these courses may
be used toward the AADTA degree. A maximum of 5 credits
from these courses may be used towards the AST degree.

Accounting 104, 170, 206, 208, 271-273, 275, 279,
286, 289, 291-295, 29-290

Art 245, 246, 291-299

Automotive Technology 101, 110-116, 121, 122, 151, 152,
160-168, 190, 291-294, 297, 298

Biology 265, 266, 270, 279, 280, 285, 286, 287, 288,
289, 290

Business 102-1006, 110, 120, 130, 135, 141-144, 180,
181, 182, 203, 205, 208, 209, 215, 216, 220, 225, 230,
235,240, 245, 250, 255, 260, 270, 274, 276,
200-295, 297-299

Business Technology 100, 103, 105, 107, 112, 114, 115,
128, 129, 135, 149, 150, 160, 170, 185, 215, 210, 270,
291-295, 297-299

Career Education Options 101

Communication Studies 245

Criminal Justice 130, 135, 137, 241, 242, 245, 249, 290,
291, 292, 293, 294, 295, 297, 298, 299

Dental Hygiene 100-102, 110-112, 114, 115, 120-124,
130, 140-142, 151, 152, 161, 162, 171, 181, 182, 215,
221-223, 231-233, 241-243, 250-253, 260, 261,
270-272,278,281-284, 288, 291, 292, 297,-299

Drama 155, 156, 157, 190-196, 224, 244-246, 291

Education 116, 117, 118, 140, 210, 215, 250, 265,
201-295, 297-299

Education Learning Assistance 199, 291, 292
Engineering 100, 294
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Engineering Technology 159

English 100

ESL 100

Film 255-257, 265, 266, 269, 285, 290-295, 297-299

Health Informatics and Information Management 120, 125,
134,154, 171=-175, 219, 220, 224-226, 228, 234, 235,
201-293, 297-299

Honors 100, 250, 251, 292, 293, 294, 295, 296, 298, 299

Human Development 101, 105, 130, 140, 290-295,
297- 299

Informatics 150, 292
Library 297-299
Mathematics 100

Manufacturing Technology 101-103, 110, 113, 115, 120,
155-157, 166169, 170, 195, 196, 215, 220, 225, 230,
234-236, 240, 244, 250, 254257, 260, 264-267, 290,
296, 298, 299

Medical Laboratory Technology 121-123, 132, 181, 182,
200, 221-225, 231-235, 241, 242, 244, 245, 291-293,
297-299

Music Technology 100-102, 106, 121-123, 131-133,
143, 151,153, 154, 155, 163, 171173, 221-223,
231-233, 241-243, 274, 291-295, 297-299

NRG 110, 120, 121, 123, 130, 180, 200, 220, 290

Nursing (6 quarter program) 121, 131, 141-143, 151-153,
161-163, 221-223, 231-233, 241-243, 251-253

Nursing (10 quarter program) 121-125, 131, 132, 142,
221-225, 231-235, 242, 243

Parent Education 114,116, 124-126, 134-139,
144-146, 154-159, 164-169, 174-179, 184-186,
191-193, 291-293

Study Skills 100

Visual Communication Technology 101, 102, 103, 112, 124,
125, 128, 134, 135, 136, 155, 156, 170, 176, 190, 199,
204, 205, 206, 207, 215, 216, 217, 226, 227, 230, 235,
236, 237, 241, 245, 246, 247, 251, 252, 253, 257, 267,
270, 274,275,276, 277, 291, 292, 293, 297, 298, 299

ASSOCIATE IN SCIENCE—
TRANSFER (AS—T)

The Associate in Science—Transfer (AS—T) is designed
to help students develop a strong foundation in math and
science courses for solid preparation into specific science
related majors. The AS-T degree offers two tracks: Track
1 is for students majoring in biological sciences, chem-
istry, geology, earth science, environmental science, and
oceanography or for health programs in dentistry, phar-
macy and medical school; Track 2 is for students major-
ing in astronomy, atmospheric sciences, computer sci-
ence, engineering or physics. Students completing the
Associate of Science—Transfer degree will receive the
same priority consideration for admission to baccalaure-
ate institutions as they would with the Direct Transfer
Associate’s degree and will be given junior status by the
receiving institution. The AS-T degree does not stipulate
that students will have met all of the general education
requirements; students will be expected to complete fur-

ther general education requirements after transfer. It is
strongly recommended that students complete an entire
sequence of science courses at one institution.

TRACK 1

Biological Sciences, Chemistry, Geology and Earth
Sciences, Environmental Sciences, and Oceanography.

GENERAL EDUCATION CORE REQUIREMENTS

Communication Skills — 8-10 credits: English& 101 and 102
or 230 or Communication Studies& 101

Quantitative/Symbolic Reasoning — 5 credits: Mathematics& 151

Multicultural Understanding — 5 credits: Art 105,
Communication Studies 203, 285, History 245, Multicultural
Studies 105 or Gender and Women's Studies 284

DISTRIBUTION REQUIREMENTS
Humanities — 5 credits: See list for Associate in Arts (AA-DTA.)
Social Sciences — 5 credits: See list for Associate in Arts (AA-DTA)

Humanities or Social Sciences — 5 credits: See list for
Associate in Arts (AA-DTA.)

PRE-MAJOR PROGRAM

Science — 19 credits: Chemistry 171/181 and 172/182 and
173/183

Additional Mathematics — 10 credits: Mathematics& 152;
and 163 or Mathematics 211

One of the following sequences — 15-16.5 credits: Biology&
211 and 212 and 213; or Physics& &114, &115, &116
[Algebra based); or Physics& 221 or 222 and 223 (Calculus
based). Check with your transferring institution as to which
Physics series is accepted.

Major sequence and/or supporting science courses —

10-15 credits: 10 to 15 credit hours of additional science
courses to support major preparation

ELECTIVES

Elective courses are taken as needed to reach the minimum of
Q0 credit hours required for the degree. The Associate in
Science-Transfer allows a maximum of 5 credits for restricted
elective/professionaltechnical course work on page 43.
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TRACK 2

Astronomy,/Atmospheric Sciences, Computer Sciences,
Engineering, Physics.

GENERAL EDUCATION CORE REQUIREMENTS

Communication Skills — 8-10 credits: English& 101 and 102
or 230 or Communication Studies& 101

Quantitative/Symbolic Reasoning — 5 credits: Mathematics& 151

Multicultural Understanding — 5 credits: Art 105,
Communication Studies 203, 285, History 245, Multicultural
Studies 105 or Gender and Women's Studies 284

DISTRIBUTION REQUIREMENTS
Humanities — 5 credits: See list for Associate in Arts (AA-DTA.)
Social Sciences — 5 credits: See list for Associate in Arts (AA-DTA.)

PRE-MAJOR PROGRAM

Science — 15-16.5 credits: Physics& 221 and 222 and 223
(Calculus based) required for most Bachelor's Degrees); or
Physics& 114 and 115 and 116 [Algebra based). Check with
your transferring institution as to which Physics series is accepted.

Additional Mathematics — 10 credits: Mathematics& 152;
and 163 or Mathematics 211(Almost all students need 163
for their major.)

Additional Science — 5 credits: See Math/Science list for the
Associate in Arts (AA-DTA), but this course must be outside of
mathematics, physics and computer science departments.
Engineering majors almost always require Chemistry 171/181.

PROGRAM SPECIFIC COURSE AND ELECTIVES
(27.5 - 32 CREDITS)

Additional courses required for specific majors and elective
courses are taken as needed to reach the minimum of 90
credit hours. The Associate in Science-Transfer degree allows
a maximum of 5 credits for restricted elective/professionaltech-
nical course work.

The AST degree is designed for students to take additional
requirements needed fo enter their major's junior year. It may
also include additional general education or elective courses.
Required and recommended courses vary by major and by
college/university; therefore, it is important for students to stay
in close contact with their SCC advisor as well as the intended
receiving insfitution as they p\on their elective program.

ASSOCIATE IN ARTS—
INDIVIDUALIZED PLAN (AA—IP)

The Associate in Arts — Individualized Plan is a self-
designed degree that is primarily used for students who
choose to complete general university requirements
and/or major preparation courses for a specific college or
university. The AA-IP is awarded to students who com-
plete 90 transferable credits, including 15 credits of
Shoreline’s general education core requirements. 15 cred-
its of restricted transfer or technical courses may be
included in these 90 credits. Students planning to transfer
to a specific institution in fields such as Engineering or
Health Sciences will typically follow the Associate in
Science-Transfer degree, but may choose the AA-IP for
more flexibility. Careful course planning is important
when following the AA-IP; therefore students are recom-
mended to consult with an advisor.

GENERAL EDUCATION CORE REQUIREMENTS
Communication Skills =5 credits: English& 101.

Quantitative Reasoning — 5 credits: Chemistry& 121, Chemistry
171/181, 172/182, 173/183, Economics& 201,
Mathematics &107, 111, &141, &142, &146, &148, &151,
&152, &163, &171, 207, 208, 211, &264, Philosophy& 120,
Physics& 114, 115, 116, 221, 223, 222, or Physics 110

Multicultural Understanding — 5 credits: Art 105,
Communication Studies 203, 285, History 245, Multicultural
Studies 105 or Gender and Women's Studies 284.

Transferable College-level Courses — 75 credits: The 75 trans-
ferable college-level credits should be selected by following
the genero\ university and major requirements of the institution
where you are planning to transfer. Many colleges and univer-
sifies in Washington State publish course equivalency guides
on their websites to identify transferable courses.

MAJOR RELATED PROGRAM (MRP)

To better prepare students for transfer into specific
academic majors, community colleges and baccalaureate
institutions in Washington State developed Major
Related Programs to provide consistency in prerequisites
courses required for admission to common majors.
Major Related Programs (MRP) follow either the AA-
DTA or AS-T guidelines. Currently, Shoreline
Community College recognizes Major Related Programs
in Business, Construction Management, Bioengineering
and Chemical Engineering, Computer and Electrical
Engineering, Mathematics, Mechanical, Civil
Aeronautical, Industrial, Material Science Engineering
and Nursing. Major Related Program planning guides
are available on the college’s transfer planning guide site:
http://new.shoreline.edu/programs/u-transfer-planning-
guides.aspx


http://www.shoreline.edu/programs/u-transfer-planning-guides.aspx
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ASSOCIATE IN FINE ARTS (AFA)
The Associate in Fine Arts is designed for students who
want to complete an academic degree with a concentra-
tion of study in the Fine Arts. The AFA degree provides
an excellent opportunity to develop a strong portfolio of
artwork that is required for admission and placement into
most Fine Arts major programs. The AFA follows the
Associate in Arts-Direct Transfer Agreement (AA-DTA)
guidelines providing students with the same transfer ben-
efits as the AA-DTA degree. For students who are not
currently considering a baccalaureate degree, the AFA
provides students with a broad educational experience
and strong involvement in the arts which, in itself, leads
to excellent career and educational opportunities.

The AFA degree offers two tracks of study: one in
Photography (107 credits) and another in Studio Art with
a concentration in 2-D or 3-D Art (104-107 credits).

PHOTOGRAPHY TRACK

GENERAL EDUCATION CORE REQUIREMENTS
Communication Skills — 10 credits: English& 101, 102

Quantitative Reasoning — 5 credits: Chemistry& 121, Chemistry
171/181, 172/182, 173/183, Economics& 201,
Mathematics &107, 111, &141, &142, &146, &148, &151,
&152, &163, &171, 207, 208, 211, &264, Philosophy& 120,
Physics& 114, 115, 116, 221, 223, 222, or Physics 110

Multicultural Understanding — 5 credits: Art 105,
Communication Studies 203, 285, History 245, Multicultural
Studies 105 or Gender and Women's Studies 284.

DISTRIBUTION REQUIREMENTS
Humanities — 15 credits: (safisfied by Photography core requirements)
Social Sciences — 15 credits: See list for Associate in Arts (AA-DTA.)

Mathematics/Sciences — 15 credits: See list for Associate in
Arts (AA-DTA.)

PHOTOGRAPHY CORE REQUIREMENTS
59 credits:

Foundation Drawing and Design: Art 109, 131
Photography: Art 144, 145, 146, 244, 246, 290

Art History: Art History 204, 210, 224, 225, 226 (Choose three
Art History courses)

Computer Basics: VCT 124, 125
Digital Photography with Photoshop : VCT 136

FOUNDATION STUDIO ART TRACK

GENERAL EDUCATION CORE REQUIREMENTS
Communication Skills — 10 credits: English& 101, 102

Quantitative Reasoning — 5 credits: Chemistry& 121, Chemistry
171/181, 172/182, 173/183, Economics& 201,
Mathematics &107, 111, &141, &142, &146, &148, &157,
&152, &163, &171, 207, 208, 211, &264, Philosophy& 120,
Physics& 114, 115, 116, 221, 223, 222, or Physics 110

Multicultural Understanding — 5 credits: Art 105,
Communication Studies 203, 285, History 245, Multicultural
Studies 105 or Gender and Women's Studies 284.

DISTRIBUTION REQUIREMENTS

Humanities — 15 credits:
[satisfied by Foundation Studio Art core requirements)

Social Sciences — 15 credits: See list for Associate in Arts (AA-DTA)

Mathematics/Sciences — 15 credits: See list for Associate in
Arts (AA-DTA )

FOUNDATION STUDIO ART
CORE REQUIREMENTS

53-56 credits:

Foundation Drawing: Art 131, 132, 133
Foundation 2D & 3D Design: At 109, 110

Art History: Art History 204, 210, 224, 225, 226 (Choose three
Art Hisfory courses)
Portfolio: Art 290

In addition to the Foundation Studio Art core requirements,
select a concentration of 3 courses in either 2D or 3D
Studio Art:

2D Studio Art Concentration:
Photography: Art 144 145, 146, 244, 246
Graphic Design: VCT 101, 102, 103

Painting and Drawing: Art 251, 252, 253, 265
Printmaking: Art 261, 262

3D Studio Art Concentration:
Ceramics: Art 121, 122, 123

Design and Materials: Art 254, 255, 256
Sculpture: Art 271, 272, 273
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ASSOCIATE IN MUSIC (AM)

The Associate in Music is designed to prepare students
for entrance into competitive music conservatory pro-
grams nationwide. Since admission into music conserva-
tories is highly competitive, completion of the Associate
in Music does not guarantee admission. Admission into
such programs is based on proficiency in music theory,
performance, sight singing and keyboard (piano) skills.
The Associate in Music curriculum is excellent prepara-
tion for studio teaching and/or performing; therefore, it
may be pursued and completed as a terminal degree.
Shoreline offers Associate in Music degrees in Classical
Piano, Classical Voice and Instrumental Music. For stu-
dents planning to transfer to a baccalaureate college or
university in Washington State, the AA-DTA Music
transfer degree is the more appropriate degree option.

Students interested in pursuing the Associate in Music
degree should contact a music advisor at the beginning of
their program of study.

CLASSICAL VOICE

The Associate in Music degree in Classical Voice requires
99 quarter credits.

GENERAL EDUCATION CORE REQUIREMENTS
Communication Skills — 5 credits: English& 101

Quantitative Reasoning — 5 credits: Chemistry& 121, Chemistry
171/181, 172/182, 173/183, Economics& 201,
Mathematics &107, 111, &141, &142, &146, &148, &151,
&152, &163, &171, 207, 208, 211, &264, Philosophy& 120,
Physics& 114, 115, 116, 221, 223, 222, or Physics 110

Multicultural Understanding — 5 credits: Art 105,
Communication Studies 203, 285, History 245, Multicultural
Studies 105 or Gender and Women's Studies 284.

FOUNDATION MUSIC REQUIREMENTS
84 credits:

Music Theory: Music& 141, 142, 143, 241, 242, 243
Piano: Music 151, 152, 153, 251, 252, 253

Major Ensemble: Music 175

Private Lessons: Music 170, 270

Diction: Music 211, 212

Graduating Recital and Electives: Music 298;
Recommended: Music& 105, Music 135, 147, 155, 156,
165, 166.

ELECTIVES
4 credits:

Physical Education: Physical Education 149, 150

47
CLASSICAL PIANO

The Associate of Music degree in Classical Piano requires

96=99 quarter credifs.

GENERAL EDUCATION CORE REQUIREMENTS
Communication Skills — 5 credits: English& 101

Quantitative Reasoning — 5 credits: Chemistry& 121, Chemistry
171,181, 172/182, 173/183, Economics& 201,
Mathematics &107, 111, &141, &142, &146, &148, &157,
&152, &163, &171, 207, 208, 211, &264, Philosophy& 120,
Physics& 114, 115, 116, 221, 223, 222, or Physics 110

Multicultural Understanding — 5 credits: Art 105,
Communication Studies 203, 285, History 245, Multicultural
Studies 105 or Gender and Women's Studies 284.

FOUNDATION MUSIC REQUIREMENTS
78 credits:

Music Theory: Music& 141, 142, 143, 241, 242, 243
Class Piano: Music 151, 152, 153, 251, 252, 253

Major and Small Ensembles: Music 135, 136, 140, 144,
146, 147, 175

Private Piano Lessons: Music 180, 280
Core Piano Courses: Music 224, 225, 226
Graduating Recital and Electives: Music 298

ELECTIVES

Non-Music Courses: 10 credits

INSTRUMENTAL MUSIC

The Associate of Music degree in Instrumental Music
requires 93—99 quarter credits.

GENERAL EDUCATION CORE REQUIREMENTS
Communication Skills — 5 credits: English& 101

Quantitative Reasoning — 5 credits: Chemistry& 121, Chemistry
171/181, 172/182, 173/183, Economics& 201,
Mathematics &107, 111, &141, &142, &146, &148, &151,
&152, &163, &171, 207, 208, 211, &264, Philosophy& 120,
Physics& 114, 115, 116, 221, 223, 222, or Physics 110

Multicultural Understanding — 5 credits: Art 105,
Communication Studies 203, 285, History 245, Multicultural
Studies 105 or Gender and Women's Studies 284.

FOUNDATION MUSIC REQUIREMENTS
74 credits:

Music Theory: Music& 141, 142, 143, 241, 242, 243
Piano: Music 151, 152, 153, 251, 252, 253

Major and Small Ensemble: Music 136, 140, 144, 146,
147,175

Private Lessons: Music 196, 296
Graduating Recital: Music 298

ELECTIVES

Non-Music Courses: 10 credits



DEGREES AND CERTIFICATE PROGRAMS

ASSOCIATE IN APPLIED SCIENCE—
TRANSFER (AAS—T)

The Associate in Applied Science-Transfer (AAS-T) are
Professional Technical degrees with articulation agree-
ments between community colleges and some baccalaure-
ate institutions. The AAS-T provides options for students
who complete a professional-technical degree and later
wish to complete a bachelor’s degree related to their
technical field of study. In addition to the technical
program coursework, a minimum of 20 credits in general
education courses are required for this degree. Students
will need to complete the majority of general education
courses after transfer. Programs currently offering this
degree are Biotechnology Lab Specialist, Dental Hygiene,
Digital Film Production, VCT: Graphic Design and
Production Art, VCT: Animation and Video for
Multimedia, VCT: Marketing, and Nursing.

GENERAL EDUCATION CORE REQUIREMENTS
Communication Skills — 5 credits: English& 101

Quantitative Reasoning — 5 credits: Chemistry& 121, Chemistry
171/181, 172/182, 173/183, Economics& 201,
Mathematics &107, 111, &141, &142, &146, &148, &151,
&152, &163, &171, 207, 208, 211, &264, Philosophy& 120,
Physics& 114, 115, 116, 221, 223, 222, or Physics 110

Science, Social Science or Humanities — 10 credits: Associate in
Arts [AADTA.) (of which 5 credits of Multicultural Understanding
is required)

DUAL ENROLLMENT PROGRAM:
SHORELINE AND UW BOTHELL

Shoreline Community College and the University of
Washington—Bothell have partnered together to create
a dual enrollment program. The Dual Enrollment
program offers students a focused, efficient, and cost-
effective plan to earn both an Associate degree and a
University of Washington Bachelor’s degree. Those who
qualify for dual enrollment will be fully recognized as
students of both their community college and UW
Bothell. Students can dual enroll in the following degree
programs: Business, Computing & Software, and
Interdisciplinary Arts & Studies. For more information,
contact Yvonne Terrell-Powell, Director of Counseling
Services (206) 546-4559. You may also contact a UW
Bothell advisor at (425) 352-5000.

ACADEMIC CERTIFICATES AND
ENDORSEMENTS

Our academic certificate programs allow busy adult learn-
ers to augment their existing skills for an increasingly
dynamic and complex world. Endorsements allow stu-
dents working towards a degree to enhance their degree
by recognizing additional areas of study. These programs
challenge you to explore subjects in depth and apply new
concepts and skills in practical situations. The college is
in the process of developing several more academic cer-
tificates and endorsements based on student interest and
employer requests. For a description of our Multicultural
Understanding Certificates or MBA Preparation
Certificate please visit our web site at:
htep://new.shoreline.edu/programs/academic-certifi-

Cates.aspx


http://www.shoreline.edu/programs/degrees-certificates.aspx
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PROFESSIONAL-TECHNICAL
DEGREES AND CERTIFICATES

Associate in Applied Arts and Sciences (AAAS) —
90 or more credits

Certificate of Proficiency (CP) — 45-89 credits
Certificate of Completion (CC) — 20-44 credits

Short Term Certificate of Completion (CC) —
19 credits or less

Professional-Technical programs lead to an Associate in
Applied Arts and Sciences (AAAS) degree, Certificate of
Proficiency (CP) or Certificate of Completion (CC). The
programs are designed to prepare students to enter the
workforce in specific occupational fields upon completion
of the degree or certificate.

Details of the professional-technical programs offered
at Shoreline Community College are in this section of
the catalog. Some programs require a separate applica-
tion for admissions, and several have prerequisite courses
required before applications are considered; therefore, it
is important that students work closely with program
advisors when registering for courses in professional-
technical programs.

Professional-Technical programs include specific voca-
tional course work as well as general education courses
and related instruction in the areas of communication,
quantitative reasoning or computation, human relations
and multicultural understanding. If a specific general
education course is not required by a professional-techni-
cal program, students may choose classes from the list of
general education core courses in the AA-DTA degree. In
some cases, general education requirements are embedded
within program-specific courses.

ARTICULATION AGREEMENTS

Upon completion of an AAAS degree, students may want
to continue their education by pursuing a bachelor’s
degree. Opportunities to transfer Professional-Technical
programs to a baccalaureate degree program are expand-
ing. Currently, articulation agreements exist with the
University of Washington - Bothell, Eastern Washington
University, Western Washington University, Evergreen
State College and Central Washington University for
some approved professional-technical programs. Students
should inquire about the availability of an Associate in
Applied Science—Transfer (AAS—T) degree in their cho-
sen fields. Check with your program advisor and with
these institutions for further information.

Lists of advisory committee members for each of the
professional-technical programs are available online and in
the Office of the Dean of Workforce Education.

Contact the Registrar’s Office (206) 546-4613, if you
wish to inspect, review or restrict disclosure your student
educational records or if you have any questions regard-
ing your rights under the Family Educational Rights and
Privacy Act.
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DEGREE PROGRAMS: PROFESSIONAL/TECHNICAL

H ACCOUNTING PROGRAM

(206) 546-4665

DESCRIPTION

The Accounting Program prepares students for a variety of
accounting occupations in the public and private sector.
Typically, accounting clerks establish, develop and main-
tain the financial records of organizations and depart-
ments. Job duties may include recording debits and cred-
its, preparing ledgers and balance sheets, verifying the
accuracy of records, classifying payables and receivables,
preparing bank deposits and posting transactions.

With the aid of improved and simplified software
applications, many of these tasks are now performed and
stored in computer files. Automation has expanded
opportunities for managing financial information. In the
accounting program, students use current software and
develop skills in the creative process of organizing, analyz-

ing and interpreting financial information.

OUTCOMES

Students who successfully complete this program should

be able to:

1. Apply basic principles, theories and procedures for
recording and reporting financial data.

2. Apply practical accounting practices in a variety of
business structures including corporations,
partnerships and small businesses.

3. Prepare financial reports, which summarize or analyze
relevant financial data.

4. Provide management support in the budgeting,
planning and decision-making processes.

5. Apply knowledge of payroll laws and related practices.

6. Integrate accounting functions within a computerized
business environment, select appropriate software and
convert a manual accounting system to a computerized
one.

7. Apply knowledge of individual income tax laws.
(AAAS degree only)

AAAS DEGREE

Total Credits Required ........... 90-92

See www.shoreline.edu/planning for a complete planning

guide for this option.

Certificate of Proficiency

CERTIFICATE OF PROFICIENCY

Total Credits Required . ............. 55

See www.shoreline.edulplanning for a complete planning guide
for this option.

Certificates of Completion

These programs are designed to prepare students for
entry level accounting clerk positions.

OUTCOMES

Students who successfully complete this program will
understand the basic account cycle for service and mer-
chandising firms. Students will have basic business com-
puter skills with specific knowledge of commercial
accounting software.

CERTIFICATES OF COMPLETION

Accounting Clerk

Total Credits Required .. ............ 15

Accounts Receivable/Payable Clerk

Total Credits Required .. ............ 20

Payroll Clerk

Total Credits Required . ............. 20

Tax Preparer

Total Credits Required .. ............ 15

See www.shoreline.edu/planning for complete planning
guides for these options.


http://www.shoreline.edu/programs/u-transfer-planning-guides.aspx
http://www.shoreline.edu/programs/u-transfer-planning-guides.aspx

DEGREE PROGRAMS: PROFESSIONAL/TECHNICAL

AUTOMOTIVE FACTORY-SPONSORED TRAINING PROGRAM E

(206) 546-5851

DESCRIPTION

Each of these factory-sponsored programs is comprehen-
sive in both the depth and breadth of knowledge required
of graduates. Students should plan to complete an average
of 20 credits per quarter, unless they take their General
Education/Related Instruction courses prior to beginning
the program.

AUTOMOTIVE SERVICE EDUCATIONAL
PROGRAM (ASEP) — General Motors

The General Motors Automotive Service Educational
Program (ASEP) is a two-year cooperative program. The
student spends alternating quarters in class and working
in a sponsoring General Motors dealership.

CHRYSLER COLLEGE AUTOMOTIVE PROGRAM
(CAP) — Chrysler

The Chrysler College Automotive Program is a two-year
cooperative program. The student spends alternating
quarters in class and working in a sponsoring Chrysler

dealership.

PROFESSIONAL AUTOMOTIVE
CAREER TRAINING (PACT) — Honda

The American Honda Professional Automotive Career
Training Program (PACT) is a two-year cooperative pro-
gram. The student spends alternating quarters in class
and working in a sponsoring Honda or Acura dealership.

TOYOTA TECHNICAL EDUCATION NETWORK
PROGRAM (TTEN) — Toyota

The Toyota Technical Education Network Program
(T-TEN) is a two-year cooperative program. The stu-
dent spends alternating quarters in class and working in
a sponsoring Toyota or Lexus dealership.

Following is the recommended course of study for
the four programs described above. In the quarterly
schedule of classes Sec. 01 will be General Motors ASEP
classes, Sec. 02 will be Honda PACT classes, Sec. 03
will be Toyota T-TEN classes, and Sec. 04 will be
Chrysler CAP classes.

OUTCOMES

Students who successfully complete this program should

be able to:

1.Apply fundamentals of automotive service training,
including the basics of automotive diagnostics and
repair, pre-delivery inspection and warranty repair
procedures.

2. Identify, inspect, disassemble and assemble basic
components of automotive power plants.

3. Apply knowledge of the function, construction,
operation troubleshooting and servicing of disc, drum
and ABS brake systems, steering, suspension and wheel
alignment.

4. Use electronic engine analyzers and scanners to test
and tune ignition, fuel injection and emission systems.

5. Apply understanding of electrical principles,
semi-conductors, microprocessors and wiring diagrams
to diagnose and repair malfunctions of automotive
electrical systems.

6. Apply knowledge of the function, construction,
operation, troubleshooting and service of front-and
rear-wheel drive manual and automatic transmissions
and transaxles.

7. Test, service and repair heating and air-conditioning
systems.

AAAS DEGREE

Chrysler College Automotive Program (CAP)

Total Credits Required .. ........ 167-172

General Motors Automotive
Service Educational Program (ASEP)

Total Credits Required .......... 167-172
Honda PACT Program

Total Credits Required . ......... 167-172
Toyota T-TEN Program

Total Credits Required . ......... 167-172

See www.shoreline.edu/planning for complete planning guides
for these options.



DEGREE PROGRAMS: PROFESSIONAL/TECHNICAL

H AUTOMOTIVE PROGRAMS (CONT.)

(206) 546-5851

Certificates of Proficiency
Automotive General Service (GST)
Technician — (I-BEST)

DESCRIPTION

The General Service Technician (GST) program is a
three-quarter job training program designed primarily
for students interested in introductory automotive train-
ing. This program includes integrated basic education
skills training (IBEST) and is team-taught by an auto-
motive instructor and a basic education skills instructor.
English as a Second Language students or students who
desire further basic skills development are encouraged to
apply. For the third quarter internship, students find jobs
in dealerships, independent auto repair shops, or other
automotive businesses. Students earn a certificate of

proficiency upon graduation.

OUTCOMES

Students who successfully complete this program should

be able to:

1. Perform common maintenance and inspection proce-
dures for scheduled services on all automotive systems.

2. Identify and apply safe work practices on vehicles,
tools and equipment, lifts and ventilation systems.

3. Handle and store hazardous waste in accordance with
local and national laws.

4. Understand fundamental principles of automotive
systems as defined by the eight ASE (Automotive
Service Excellence) areas: Engine Repair; Automatic
Transmission and Transaxle; Manual Drive Train and
Axles; Suspension and Steering; Brakes;
Electrical/Electronic Systems; Heating and Air condi-
tioning; Engine Performance.

5. Utilize service information systems to obtain specifica-
tion and proper service and maintenance procedures.

6. Apply work readiness (employability) behavior and
skills for success in an entry-level automotive techni-
cian position.

CERTIFICATE OF PROFICIENCY

Total credits required .. ............. 45

See www.shoreline.edulplanning for a complete planning
guide for this option.

Certificates of Completion

Automotive

DESCRIPTION

Shoreline Community College offers four Automotive
Specialist Certificates of Completion for students who
are interested in entering the automotive service industry.
The Automotive Program provides students with the
fundamental skills to succeed in the workplace along
with valuable hands-on experience. Students alternate
quarters between classroom instruction and paid
dealership training. As students progress through the
curriculum, they learn about the major automobile
components and systems, including brakes, suspension,
emissions, transmissions, electrical systems, heating and
air conditioning, power trains and engine management
systems. Students develop skills in automotive diagnos-
tics, tune-ups and repairs. Students will also develop an
understanding of automotive service business principles
as they apply to the service technician. In their intern-
ship placement, students work under the guidance of a
master technician at a sponsoring dealership. These paid
internships give students the opportunity to integrate
their learning and further develop their skills in automo-
tive service technology. Students will have to complete
additional requirements in addition to completing all
four automotive certificates in order to be awarded
manufacturer-specific certification. These requirements
are specific to the individual programs.



DEGREE PROGRAMS: PROFESSIONAL/TECHNICAL

AUTOMOTIVE PROGRAMS (CONT.) H

(206) 546-5851

OUTCOMES

Students who successfully complete this program should

be able to:

1. Apply fundamentals of automotive service training,
including the basics of automotive diagnostics and
repair, pre-delivery inspection and warranty repair
procedures.

2. Identify, inspect, disassemble and assemble basic com-
ponents of automotive power plants.

3. Apply knowledge of the function, construction, opera-
tion, troubleshooting and servicing of disc, drum and
ABS brake systems, steering, suspension and wheel
alignment.

4. Use electronic engine analyzers and scanners to test
and tune ignition, fuel injection and emission systems.

5. Apply understanding of electrical principles, semi-con-
ductors, microprocessors and wiring diagrams to diag-
nose and repair malfunctions of automotive electrical
systems.

6. Apply knowledge of the function, construction, opera-
tion, troubleshooting and service of front- and rear-
wheel drive, manual and automatic transmissions and
transaxles.

7. Test, service and repair heating and air-conditioning

systems.

CERTIFICATES OF COMPLETION

Automotive — Brakes Specialist

Total Credits Required .. ............ 38

Automotive — Drive Train Specialist

Total Credits Required . ............. 38
Automotive — Electrical Specialist

Total Credits Required .. ............ 38
Automotive — Engine Specialist

Total Credits Required . ............. 38

See www.shoreline.edu/planning for complete planning
guides for these options.




DEGREE PROGRAMS: PROFESSIONAL/TECHNICAL

H BIOTECHNOLOGY LAB SPECIALIST PROGRAM

(206) 546-4786 or (206) 546-4543

DESCRIPTION

Biotechnology is an exciting and rapidly expanding field.
Biologists and other scientists working in research and
development use biotechnology techniques for the pro-
duction of genetically engineered drugs, gene therapy,
microbiology, virology, forensic science, agriculture and
environmental science. The Biotechnology Laboratory
Specialist Program prepares students for work in laborato-
ries involved in any aspect of these processes.

The curriculum provides a foundation in a variety of
math and science disciplines including algebra, statistics,
chemistry, biology, microbiology and computer science.
Students gain a working knowledge of molecular biology,
recombinant DNA, immunology, protein purification
and tissue culture — both through classroom lectures and
“hands-on” laboratory learning experiences.
Biotechnology laboratories are found in educational insti-
tutions, public health facilities and private corporations.

This program is Associate of Applied Science-
Technology (AAS-T) degree eligible. The AAS-T degree
indicator, which will appear on your transcript, will
enable students to transfer this degree directly to some
four-year institutions. Please check with your program
advisor for more specific information.

OUTCOMES

Students who successfully complete this program should

be able to:

1. Assist research scientists in the laboratory.

2. Perform technical procedures such as cell counting,
solution and media preparation, DNA extraction and
characterization, electrophoresis, cloning, polymerase
chain reaction, ELISA and other immunology
techniques, maintenance of cell lines transfection,
fermentation, protein isolation and purification using
various chromatographic techniques.

3. Conduct research experiments following operating and
safety protocols and apply knowledge of theory and
techniques to troubleshoot appropriately.

4. Analyze and display data using computer technology
including the Internet and software designed for
maintaining a database, preparing spreadsheets,
conducting statistical analysis, bioinformatics and
graphical display.

5. Manage laboratory activities including record keeping,
ordering supplies and preparing reports.

AAAS DEGREE

Total Credits Required . ........ 92.5-93.5

See www.shoreline.edulplanning for a complete planning
guide for this option.

Certificate of Completion
Biotechnology Lab Specialist

DESCRIPTION

This Certificate is for students who have a Bachelor’s
Degree or higher or substantial Science background. At a
minimum, students will take the Biotechnology classes
offered in the second year of the Associate’s Degree
Program. These are: Media and Solution Prep, Molecular
Biology, Recombinant DNA Technology, Immunology,
Biotechnology Techniques (protein chemistry, isolation
and purification). If students need updating in Math,
Chemistry or Biology before starting the Certificate
Program, Program advisors will recommend specific class-
es. Advisors may also recommend Chemistry Technology,
statistics or Excel.

OUTCOMES

Provides students who already have degrees or substantial
science background broad-based hands-on laboratory
experience with associated academics to allow them to

work as laboratory technicians and research assistants.

CERTIFICATE OF COMPLETION

Total Credits Required . .......... 37-38

See www.shoreline.edulplanning for a complete planning
guide for this option.



DEGREE PROGRAMS: PROFESSIONAL/TECHNICAL

BUSINESS ADMINISTRATION PROGRAM H

(206) 546-4665

DESCRIPTION

The Business Administration Program offers

concentrations in:
*Business *Fashion Merchandising

*Entrepreneurship *Marketing

*General Business Sports and Event Marketing

*Retail Management

This vocational degree program provides the student with
a balanced background in business plus the opportunity
for career specialization. The student completes the core
requirements and can choose either a specific area of con-
centration in one of the five areas listed or he/she can
plan an individualized course of study to meet specific
career needs by completing 25 credits of advisor-approved
electives. (General Business area of concentration).

AAAS Degree

Business Option

Note: This program is also available completely online.
Business covers a broad spectrum of knowledge and
skills to be effective in a variety of business environ-
ments. The Business program provides essential learning
of basic business principles to include managerial leader-
ship, marketing and sales, effective supervision, interna-
tional business, international business and legal issues
related to business. The program integrates and builds
critical thinking and problem solving skills to help stu-
dents be effective and successful in multiple business
environments. The program offers all online classes
geared toward developing skills in business, but many of
them are also transfer courses, should students decide to
go this route.

OUTCOMES

Students who successfully complete this program should

be able to:

1. Understand general business principles related to prod-
ucts and services, accounting and finance, marketing
and sales, business operations, legal issues and business
decision-making,.

2. Apply business mathematics to analyze data and solve
business problems.

3. Apply theories of motivation, organizational behavior
and effective management skills to create a healthy,
productive work environment.

4. Effectively communicate — both verbally and in writing
— in a variety of business and multicultural settings.

AAAS DEGREE

Total Credits Required . ........... 93

See www.shoreline.edu/planning for a complete planning
guide for this option.



DEGREE PROGRAMS: PROFESSIONAL/TECHNICAL

H BUSINESS ADMINISTRATION (CONT.)

(206) 546-4665

Entrepreneurship Option

This program is designed to prepare students for careers
in business management or to upgrade the skills of pro-
fessionals already working in management positions. The
Management Program provides an overview of business
management theory, standard operating procedures,
financial planning and business development techniques
along with strategies for effective supervision. Students
refine skills in oral and written communication. Through
the core curriculum, students demonstrate fundamental
business skills in accounting, economics, communication,
marketing, purchasing, computer technology, supervision,
and legal issues. Graduates will be prepared for positions
as middle managers.

OUTCOMES

Students who successfully complete this program should

be able to:

1. Understand the nature of operations, personnel,
finances, regulations, marketing and decision-making,.

2. Apply business mathematics in order to analyze data
and solve business problems.

3. Apply theories of motivation, occupational behavior
and management in order to create a healthy,
productive organizational climate.

4. Effectively communicate verbally and in writing within
the business environment.

5. Understand the principles of managing business
products, information and finance.

6. Apply principles of business planning and
development.

7. Demonstrate effective leadership and supervision skills.

8. Effectively manage and supervise their own work and
career development.

AAAS DEGREE

Total Credits Required . ........... 93

See www.shoreline.edulplanning for a complete planning
guide for this option.

Fashion Merchandising Option

Students will develop basic business skills, with a focus in
Fashion Merchandising. The curriculum will focus on
economics, accounting, computers, marketing, manage-
ment, and general education outcomes. Students also take
focused Fashion Merchandising classes to hone their skills
in the area of display and effective visual merchandising,
retail buying, retail management, and merchandising
planning. This professional/technical degree is available to
day students on a full or part-time basis. Graduates with
general business administration skills and fashion mer-
chandising skills may be able to obtain jobs in the retail
sector of business. Graduates may also be able to apply

their knowledge in a general business setting.

OUTCOMES

Students who successfully complete this program should

be able to:

1. Understand the nature of operations, accounting,
regulations, marketing, human relations and decision-
making.

2. Understand textiles and costume history.

[SS)

. Identify trends and the development process.

4. Demonstrate understanding of the fashion design
and development process.

5. Effectively display merchandise.

[*))

. Develop 6 month buying plans.
7. Understand the trend development process.

AAAS DEGREE

Total Credits Required . ........... 93

See www.shoreline.edulplanning for a complete planning
guide for this option.



DEGREE PROGRAMS: PROFESSIONAL/TECHNICAL

BUSINESS ADMINISTRATION

(CONT.)

(206) 546-4665

General Business Administration Option
This Business Administration degree increases career
alternatives in respect to employment and is designed to
meet the needs of employed students who wish retrain-
ing and upgrading of skills and those students who pre-
fer to plan their courses of study to meet specific
employment objectives.

This degree program is available to day and evening stu-
dents either full-time or part-time.
NOTE: This degree does not transfer to four-year academic

institutions. See “Degree Programs: Academic Transfer” section
Jfor information on business administration transfer degree.

OUTCOMES

Students who successfully complete this program should

be able to:

1. Understand the nature of operations, accounting,
regulations, marketing and decision-making.

2. Apply business mathematics in order to analyze data
and solve business problems.

3. Apply theories of motivation, occupational behavior
and management in order to create a healthy,
productive organizational climate.

4. Effectively communicate verbally and in writing in
various business settings.

5. Understand management principles related to finance,
personnel, products, services and information.

6. Apply general business skills to a variety of business

environments.

AAAS DEGREE

Total Credits Required . ........... 93

See www.shoreline.edulplanning for a complete planning
guide for this option.

Marketing Option
Marketing encompasses a broad spectrum of business
activities which relate to consumer demand, product
awareness and customer satisfaction. Marketing specialists
study trends which influence consumer needs and buying
habits. They help to determine the level of demand of
particular products and services, identify and attract
potential consumers, develop pricing strategies, oversee
product development and promote products and services.
They also enhance the public image of businesses through
advertising, promotional events and public information.
The Marketing program provides an overview of basic
marketing components including the principles of retail-
ing, professional selling, advertising, public speaking,
transportation and international marketing. Students
completing this degree have the opportunity to transfer to
Central Washington University to earn a bachelor’s degree
in Retail Management.

OUTCOMES

Students who successfully complete this program should

be able to:

1. Demonstrate professional sales skills, effectively
interview clients and accurately gauge consumer needs.

2. Apply principles of sales management including the
development and analysis of sales programs, budgets
and expense reports.

3. Apply advertising principles including strategies for
planning, producing and selecting the appropriate
media.

4. Understand principles of product development,
pricing, distribution strategies, promotion strategies
and market research.

5. Apply principles of retailing such as business location,
merchandising, inventory control, store management
and vendor relationships.

6. Communicate effectively with consumers, business
managers and vendors.

7. Understand business management as it relates to daily
operations, personnel issues, finance, profit-loss
analysis and decision-making.

AAAS DEGREE

Total Credits Required . ........... 93

See www.shoreline.edulplanning for a complete planning
guide for this option.



DEGREE PROGRAMS: PROFESSIONAL/TECHNICAL

u BUSINESS ADMINISTRATION (CONT.)

(206) 546-4665

Retail Management Option

Retail marketing is any business activity that directs its
efforts toward the selling of goods or services to con-
sumers. The Retail Management program builds on the
general business curriculum and prepares students for a
leadership role in the dynamic retail industry.
Depending upon the size of the retail company, retail
managers are responsible for one or more parts of a
retail operation including buying, marketing, merchan-
dising, operations, inventory control, personnel or
finance. Leadership training is provided through DEC.
Delta Epsilon Chi members prepare for careers in mar-
keting, merchandising or management. Students com-
pleting this degree may have the opportunity to transfer
to Central Washington University to earn a Bachelor’s
Degree in Retail Management.

OUTCOMES

Students who successfully complete this program should

be able to:

1. Apply principles of retail buying such as planning,
merchandise selection and control, and building
positive vendor relationships.

2. Apply principles of advertising including strategies for
planning, producing and selecting appropriate media.

3. Communicate effectively with consumers, staff and
vendors.

4. Demonstrate good salesmanship, effectively interview
clients, accurately gauge consumer needs and build
customer goodwill.

5. Apply principles of sales management including the
development and analysis of sales programs, budget
and expense reports.

6. Understand the nature of business operations,
personnel, finances, regulations, marketing and
decision-making.

7. Apply business mathematics to analyze data and solve
business problems.

AAAS DEGREE

Total Credits Required .. .......... 93

See www.shoreline.edu/planning for a complete planning

guide for this option.

Sports and Event Marketing Option

Students will prepare to market sporting events and enter-
tainment venues, as well as market local and regional
entertainment events. Coursework will enable graduates
to apply business and marketing techniques to sports and
events. The program provides the opportunity to partici-
pate in an off-campus internship under the direction of
an industry professional. This experience will further
develop the student’s marketing skills and prepares them
to launch their careers. The internship develops the abili-
ty to identify, document and successfully communicate
personal and professional vision and strategies for a suc-

cessful career in sports and event marketing.

OUTCOMES

Students who successfully complete this program should

be able to:

1. Demonstrate professional sales skills, effectively inter-
view clients and accurately identify consumer needs.
2. Apply advertising techniques including strategies for
planning, selecting and scheduling appropriate media.
3. Apply effective management and communication prin-
ciples, such as internal communication techniques,
coordinating event logistics, and fulfillment of adminis-
trative duties.

4. Implement effective public relations strategies.

5. Maximize event sales revenue through securing spon-

sorships and generating ticket sales.

AAAS DEGREE

Total Credits Required . ........... 93

See www.shoreline.edulplanning for a complete planning
guide for this option.



DEGREE PROGRAMS: PROFESSIONAL/TECHNICAL

BUSINESS ADMINISTRATION (CONT.) u

(206) 546-4665

Certificates of Proficiency
Entrepreneurship

Students acquire an overview of basic marketing compo-
nents including the principles of retailing, professional
selling, advertising, public speaking, transportation, and
international marketing.

OUTCOMES

Students acquire an overview of small business such as
planning, merchandise selection and control, and build-
ing positive vendor relationships. They learn to apply
principles of advertising strategies and how to develop
and analyze sales programs.

CERTIFICATE OF PROFICIENCY

Total credits required . . . ...t 45

See www.shoreline.edulplanning for a complete planning
guide for this option.

Fashion Merchandising

Students will develop basic business skills, with a focus in
Fashion Merchandising. The curriculum will focus on
economics, accounting, computers, marketing, manage-
ment, and general education outcomes. Students also take
focused Fashion Merchandising classes to hone their skills
in the area of display and effective visual merchandising,
retail buying, retail management, and merchandising
planning. This professional/technical certificate is avail-
able to day students on a full or part-time basis.

OUTCOMES

Students who successfully complete this program should

be able to:

1. Understand the nature of operations, accounting,
regulations, marketing, human relations and decision-
making.

2. Understand textiles and costume history.

|SY)

. Identify trends and the development process

4. Demonstrate understanding of the fashion design
and development process.

5. Effectively display merchandise.

(=)}

. Develop 6 month buying plans.
7. Understand the trend development process.

CERTIFICATE OF PROFICIENCY

Total credits required . . . ............ 45

See www.shoreline.edu/planning for a complete planning

guide for this option.

General Business

The General Business Administration program provides a
balanced background in business concepts, office technol-
ogy and management skills. Students are prepared to be
effective in the business environment through the study of
business communication, human relations and managerial
leadership. The curriculum gives students an overview of
the principles of finance, salesmanship, marketing, adver-
tising, business management and related legal issues. The
program builds critical thinking and problem solving
skills. Students also learn the fundamentals of purchasing,
retailing, product development and sales analysis. Students
can choose either a specific area of concentration in mar-
keting, entrepreneurship, retail management, or interna-
tional business. This professional/technical certificate is
available to day and students on a full- or part-time basis.

OUTCOMES

Students who successfully complete this program should

be able to:

1. Understand the nature of operations, accounting,
regulations, marketing and decision-making.

2. Apply business mathematics in order to analyze data
and solve business problems.

3. Apply theories of motivation, occupational behavior
and management in order to create a healthy,
productive organizational climate.

4. Effectively communicate verbally and in writing in
various business settings.

5. Understand management principles related to finance,
personnel, products, services and information.

6. Apply general business skills to a variety of business

environments.

CERTIFICATE OF PROFICIENCY
Total credits required . . ............. 45

See www.shoreline.edulplanning for a complete planning
guide for this option.



DEGREE PROGRAMS: PROFESSIONAL/TECHNICAL

H BUSINESS ADMINISTRATION (CONT.)

(206) 546-4665

Marketing

Marketing encompasses a broad spectrum of business
activities which relate to consumer demand, product
awareness and customer satisfaction. Marketing specialists
study trends which influence consumer needs and buying
habits. They help to determine the level of demand of
particular products and services, identify and attract
potential consumers, develop pricing strategies, oversee
product development and promote products and services.
They also enhance the public image of businesses through
advertising, promotional events and public information.
The Marketing program provides an overview of basic
marketing components including the principles of retail-
ing, professional selling, advertising, public speaking,
transportation and international marketing. This profes-
sional/technical certificate is available to day students on a
full or part-time basis.

OUTCOMES

Students who successfully complete this program should

be able to:

1. Demonstrate professional sales skills, effectively
interview clients and accurately gauge consumer needs.

2. Apply principles of sales management including the
development and analysis of sales programs, budgets
and expense reports.

3. Apply advertising principles including strategies for
planning, producing and selecting the appropriate
media.

4. Understand principles of product development,
pricing, distribution strategies, promotion strategies
and market research.

5. Apply principles of retailing such as business location,
merchandising, inventory control, store management
and vendor relationships.

6. Communicate effectively with consumers, business
managers and vendors.

7. Understand business management as it relates to daily
operations, personnel issues, finance, profit-loss

analysis and decision-making.

CERTIFICATE OF PROFICIENCY

Total credits required . . ............. 45

See www.shoreline.edulplanning for a complete planning
guide for this option.

Retail Management

Retail Marketing is any business activity that directs its
efforts toward the selling of goods or services to con-
sumers. The Retail Management program builds on the
general business curriculum and prepares students for a
leadership role in the dynamic retail industry. Depending
upon the size of the retail company, retail managers are
responsible for one or more parts of a retail operation
including buying, marketing, merchandising, operations,
inventory control, personnel or finance This profession-
al/technical certificate is available to students on a full or
part-time basis.

OUTCOMES

Students who successfully complete this program should

be able to:

1. Apply principles of retail buying such as planning,
merchandise selection and control, and building
positive vendor relationships.

2. Apply principles of advertising including strategies for
planning, producing and selecting appropriate media.

3. Communicate effectively with consumers, staff and
vendors.

4. Demonstrate good salesmanship, effectively interview
clients, accurately gauge consumer needs and build
customer goodwill.

5. Apply principles of sales management including the
development and analysis of sales programs, budget
and expense reports.

6. Understand the nature of business operations,
personnel, finances, regulations, marketing and
decision-making.

7. Apply business mathematics to analyze data and solve
business problems.

CERTIFICATE OF PROFICIENCY

Total credits required . . . .....vuuunt 45

See www.shoreline.edulplanning for a complete planning
guide for this option.

Certificate of Proficiency
Sports & Event Marketing

Students will prepare to market sporting events and
entertainment venues, as well as market local and regional
entertainment events. Coursework will enable graduates
to apply business and marketing techniques to sports and
events. The program provides the opportunity to partici-
pate in an off-campus internship under the direction of
an industry professional. This experience will further
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develop the student’s marketing skills and prepares them to
launch their careers. The internship develops the ability to

identify, document and successfully communicate personal
and professional vision and strategies for a successful career
in sports and event marketing.

OUTCOMES

Students who successfully complete this program should

be able to:

1. Demonstrate professional sales skills, effectively interview
clients and accurately identify consumer needs.

2. Apply advertising techniques including strategies for
planning, selecting and scheduling appropriate media.

3. Apply effective management and communication
principles, such as internal communication techniques,
coordinating event logistics, and fulfillment of
administrative duties.

4. Implement effective public relations strategies.

5. Maximize event sales revenue through securing
sponsorships and generating ticket sales.

CERTIFICATE OF PROFICIENCY

Total credits required . . . ...oovuun.. 45

Certificates of Completion

General Business Administration

Students acquire an overview of business principles, mar-
keting, supervision, law, professional communications

and accounting.

OUTCOMES

This short-term certificate is offered to those who want to
learn the basics of business administration: marketing,
supervision, finance, business law, and professional com-
munications. Students may apply all requirements toward
completion of an Associate Degree in Business
Administration.

CERTIFICATE OF COMPLETION

Total credits required .. ............. 30

See www.shoreline.edulplanning for a complete planning
guide for this option.

Entrepreneurship

Students are provided a broad technical and practical base
to evaluate entrepreneurial strategies and options. Skills in
managing information, costs, legal requirements, market-
ing, accounting, sales, and advertising of a small business

are the core of this certificate program. They will learn
how to write a business plan.

OUTCOMES

This short-term certificate is offered to those who are
interested in applying their vision and creativity as entre-
preneurs. They will acquire basic business skills in mar-
keting, accounting, technology, and communications in
addition to learning the fundamentals of writing a busi-
ness plan and ways to identify new opportunities and
take advantage of them.

CERTIFICATE OF COMPLETION

Total credits required . . ............. 30

See www.shoreline.edu/planning for a complete planning
guide for this option.

Fashion Merchandising

Students will develop basic Fashion Merchandising skills.
Students take focused Fashion Merchandising classes to
hone their skills in the area of retail buying, retail manage-
ment, and merchandising planning. This short-term certifi-
cate is available to day students on a full- or part-time
basis. Students should be able to complete the program in
two consecutive quarters (2 courses per quarter) or one full
year (taking one class per quarter).

OUTCOMES

Students who successfully complete this program should

be able to:

1. Understand the nature of retail operations.

2. Understand textiles and fashion history.

3. Identify trends and the development process

4. Demonstrate understanding of the fashion design
and development process.

5. Develop 6 month buying plans.

CERTIFICATE OF COMPLETION

Total credits required .. ............. 30

See www.shoreline.edulplanning for a complete planning
guide for this option.

International Trade

Students acquire an overview of international trade theory,
interrelationships among world cultures, legal systems, and
natural and economic environments. Students learn basic
principles of exporting and importing. The program pre-
pares graduates for a variety of careers in international
trade and business.
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OUTCOMES

This short-term certificate is offered to those who would
like to update their knowledge of international trade and
business and understand the principles of business
finance and management on a global scale.

CERTIFICATE OF COMPLETION

Total credits required . . ............. 15

See www.shoreline.edulplanning for a complete planning
guide for this option.

Marketing

Students acquire an overview of basic marketing compo-
nents including the principles of retailing, professional
selling, advertising, public speaking, transportation, and
international marketing.

OUTCOMES

This short-term certificate is offered to those who want to
update their knowledge of product development, pricing,
promotion and distribution strategies, and market
research. Students learn to apply advertising principles for
planning, producing, and selecting the appropriate media.

CERTIFICATE OF COMPLETION

Total credits required . . . ............ 30

See www.shoreline.edu/planning for a complete planning

guide for this option.

Retail Management

Students acquire an overview of retail buying and manage-
ment. Customer service skills and the principles of mar-
keting, advertising, and supervision are also emphasized in
this program.

OUTCOMES

Students acquire an overview of retail buying such as plan-
ning, merchandise selection and control, and building pos-
itive vendor relationships. They learn to apply principles
of advertising strategies and how to develop and analyze
sales programs.

CERTIFICATE OF COMPLETION

Total credits required . . ............. 30

See www.shoreline.edulplanning for a complete planning
guide for this option.

Sports & Event Marketing

Students will prepare to market sporting events and enter-
tainment venues, as well as market local and regional enter-
tainment events. Coursework will enable graduates to apply
business and marketing techniques to sports and events.

OUTCOMES

Students who successfully complete this short-term

certificate program should be able to:

1. Demonstrate professional sales skills.

2. Apply advertising techniques including strategies for
scheduling appropriate media.

3. Apply effective management techniques such as
coordinating event logistics.

4. Implement effective public relations strategies.

5. Maximize event sales revenue through securing
sponsorships and generating ticket sales.

CERTIFICATE OF COMPLETION

Total credits required . . ............. 30

Sustainable Business Leadership

Students will develop skills to implement sustainable
business practices within their own companies.

OUTCOMES

Students who successfully complete this program should

be able to:

1. Explain the importance of sustainability in business.

2. Discuss types of sustainability initiatives.

3. Understand the role of business in society.

4. Describe various marketing practices surrounding
sustainability.

. Develop sustainability assessments.

[©X W]

. Report sustainability progress.
7. Use diagrams to create sustainability systems.

CERTIFICATE OF COMPLETION

Total credits required . . . ............ 15

See www.shoreline.edulplanning for a complete planning

guide for this option.



DEGREE PROGRAMS: PROFESSIONAL/TECHNICAL

BUSINESS TECHNOLOGY PROGRAM E

[2006) 546-46065

DESCRIPTION

The Business Technology program helps prepare individ-
uals for jobs in today’s computerized business environ-
ments. Students complete hands-on computer training in
current word processing, spreadsheet, database, and pre-
sentation software. Students study human relations,
mathematics, and communications, all essential for
success in the workplace. Graduates of the program may
find employment in a variety of office and administrative
support positions. Students in the program develop skills
essential in an office environment.

Students may complete both an AAAS Degree and
Certificate of Proficiency. Those completing a degree pro-
gram may choose electives from Accounting, Business
Technology, Computer Information Systems, Visual
Communications Technology, and/or other areas with
Business Technology advisor approval.

OUTCOMES

Students who successfully complete this program should

have:

1. A knowledge of current business practice and office
technologies.

2. An ability to prioritize, organize, and plan office work.

3. An ability to use current computer software packages
proficiently.

4. The communication and interpersonal skills necessary
to work effectively with others.

5. An ability to manage information effectively.

AAAS DEGREE

Total Credits Required . ............. 920

See www.shoreline.edulplanning for a complete planning
guide for this option.

Certificate of Proficiency

DESCRIPTION
The Business Technology Certificate of Proficiency
program helps prepare individuals for success in today’s
computerized business environments. Students complete
hands-on computer training in current word processing,
spreadsheet and presentation software. Students study
human relations, mathematics, and communications -
all in demand in today’s business environments.
Graduates of the program may find employment in a
variety of office support positions.

The Business Technology Certificate of Proficiency
credits may be applied to the Business Technology AAAS
Degree. See an advisor in this program for details.

OUTCOMES

Students who successfully complete this program should

have:

1. A knowledge of current business practice and office
technologies.

2. An ability to prioritize, organize, and plan office work.

3. An ability to use current computer software packages
proficiently.

4. The communication and interpersonal skills necessary
to work effectively with others.

5. An ability to manage information effectively.

CERTIFICATE OF PROFICIENCY

Total credits required .. ........... 47-50

See www.shoreline.edu/planning for a complete planning

guide for this option.
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Certificates of Completion
Office Technology

Business technology and customer relations are essential
skills for the smooth and efficient operation of any busi-
ness. Students develop basic business skills, including:
keyboarding, filing procedures, human relations, and
essential computer software applications. For advanced
study, consider a Certificate of Proficiency in Business
Technology or one of several Accounting Certificates.

OUTCOMES

Students who successfully complete this program should

be able to:

1. Plan, organize and prioritize work in a typical business

environment.

. Apply standard business office practices and
procedures.

. Employ technology tools such as Word and Excel to
achieve satisfactory standards for entry level work.

. Demonstrate proficiency in basic payroll practices.

. Communicate effectively in an office setting.

CERTIFICATE OF COMPLETION

Total Credits Required

See www.shoreline.edulplanning for a complete planning
guide for this option.

Business Software Applications

This program is designed to train students for entry-level
jobs in a business environment using the most

common Microsoft business applications.

OUTCOMES

Students who successfully complete this program are
ready to work in entry-level office settings.

CERTIFICATE OF COMPLETION

Total Credits Required

See www.shoreline.edulplanning for a complete planning
guide for this option.

Customer Service Specialist/Receptionist

People in this career pathway aid communication to
both internal and external customers and facilitate the
flow of business within and between organizations. They
keep records, file, greet customers and support supervi-
sors and/or managers. This career path leads to both the
Business Technology Certificate of Proficiency and
AAAS Degree.

OUTCOMES

Students who successfully complete this program should

have:

1. A working knowledge of word processing

2. A working knowledge of spreadsheets

3. An ability to communicate in a positive way to
internal and external customers

4. An ability to organize office documents

CERTIFICATE OF COMPLETION

Total Credits Required

See www.shoreline.edulplanning for a complete planning
guide for this option.

Microsoft Software Applications

This program is designed to train students for entry-level
jobs in a business environment using the most

common Microso