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	MEMORANDUM
	

	Office of Human Resources & Employee Relations


September 17, 2001

	TO:
	The Campus Community

	
	

	FROM:
	Paulette Fleming 

Vice President for Human Resources/Employee Relations

	
	

	SUBJECT:
	College Ethics Policy 4125


Shoreline Community College's (SCC) Policy 4125, Standards of Ethical Conduct, explains the rights and responsibilities of the SCC Board of Trustees, officers and staff related to ethical behavior in Washington State's public sector workplace.  It is important that we, as public servants, are accountable to the people who have high expectations for our behavior and service standards.  

Although an organization may ascribe to ethical behavior, the responsibility ultimately begins with each individual.  The expectation is that each college employee will read and understand the contents of Policy 4125, which was adopted by the SCC Board of Trustees on January 15, 1999.  The policy is available for review on the web at http://intranet.shore.ctc.edu/intranetpolicy/, or in policy manuals at various campus locations, including the Library Reference Desk, President's Office, all Vice Presidents' offices, and all Division Deans' offices, or by calling or emailing Diana Penley (ext. 5880 or email at dpenley@ctc.edu).

Questions about specific areas addressed in Policy 4125 should be directed to the contact person noted below:

· Ethics questions; in general, and Honoraria:  Paulette Fleming, Vice President for Human Resources/Employee Relations, Rm. 1013A, ext 4694, email pflemin@ctc.edu
· Gifts:  Kae Peterson, Director, Development/Foundation, Rm. 5225A, ext. 4755, email kpeterso@ctc.edu
· Public Information:  Judy Yu, Director, Public Information Office, Rm. 5211, ext. 7841, email jyu@shore.ctc.edu
In addition, on Tuesday, November 6, 2001, 1:45-3:45 p.m. in Room 1402, Derek Edwards, Assistant Attorney General, will provide a workshop on the Washington State ethics law: Ethics in Public Services, Revised Code of Washington, Chapter 42.52, and the College's Ethics policy.  Interested faculty and staff are invited and encouraged to attend.  Since space is limited, please call Diana Penley to reserve your place at the training.

(over)    

Additionally, some important policies and state RCW information (Revised Code of Washington) to read, understand and adhere to include:

4111

Section XIII - Human Rights Universal Complaint Procedure

4113

Sexual Harassment

4114
Reasonable Accommodation for Applicants for Employment and Employees with Disabilities

4120

Drug-Free Workplace: Employees

4126
Faculty and Staff Acceptable Use Policy for Information Technology Resources

RCW 42.40

State Employee Whistleblower Act

RCW 26.44.030
Requirement To Report Child Abuse

These policies and summaries of the two RCWs are available on-line at http://intranet.shore.ctc.edu/intranetpolicy/, then click on "General Information."  

Note:  The policies identified above, new or recently revised policies, and the complete Table of Contents for the SCC Policy Manual can be accessed on-line.  Policies not available on-line can be reviewed in policy manuals located at the Library Reference Desk, in the offices of the President, Vice Presidents and Division Deans or by contacting Diana Penley (ext. 5880; dpenley@ctc.edu) in the Office of Human Resources/Employee Relations.

If you have further questions about any of the information discussed in this memo, please do not hesitate to contact me at ext. 4694 or by email, pflemin@ctc.edu.
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