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CREDIT BY EXAMINATION PROCEDURES



POLICY 5161
CREDIT BY EXAMINATION

POLICY

STUDENTS CURRENTLY ENROLLED AT SHORELINE MAY OBTAIN CREDIT FOR CERTAIN COURSES BY SATISFACTORILY PASSING COMPREHENSIVE EXAMINATIONS, PROVIDED THE STUDENT HAS NEVER AUDITED, RECEIVED COLLEGE CREDIT FOR, OR FAILED THE CHALLENGED COURSE.  IN ADDITION, A STUDENT CAN NOT TAKE A CHALLENGED EXAM FOR A COURSE IF S/HE HAS AUDITED OR FAILED, EITHER A REQUIRED PREREQUISITE COURSE OR ANOTHER COURSE WHICH ASSUMES KNOWLEDGE OF THE COURSE BEING CHALLENGED.
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PROCEDURAL GUIDELINES
1.  Students considering the Credit-by-Examination process will meet with an    academic advisor to discuss the feasibility of acquiring credit through this process.  The advisor will inform the student of all available options for earning Credit for Prior Experiential Learning, the steps in the application process and the documentation to be submitted with the Credit for Prior Experiential Application Form. 

2.
Students petitioning for Credit by Examination will be referred to the appropriate division dean to discuss the feasibility of taking challenge examinations prior to applying for the challenge exam process.
3. 
The faculty of the appropriate instructional unit, in consultation with the       program chair and the division dean, will determine whether or not a particular          course is open to challenge exams. Only courses that are actually in the      College’s current course offerings are available for challenge exam       considerations.
4.
The division dean, with concurrence from the program chair and faculty members in the program or discipline, will recommend an instructor who is qualified to develop, administer, and grade the examination (s).

5.
The faculty member will meet with the student petitioning for Credit by Examination to inform the student of whether or not they are available to develop, issue and score the examination(s).

6.
A student may not take a credit examination for a course which they have received prior transferable credit, or in which they are registered during the current quarter.  A student may not take a credit examination for a course which they have audited or received a Z,V, NC, 0.0, or an equivalent grade from another higher education institution. 

7.
No credit will be awarded for a course pre-requisite or lower level course that was by-passed once a student has taken a succeeding or higher level course.

8.
Students may take a challenge exam for credit only once in the same course and once a decision has been rendered and the grade issued, they will not be allowed to repeat the exam(s).

9. 
 If evidence is found to validate that the student have violated the College’s policy on cheating and plagiarism, a 0.0 grade will be issued for the challenge  exam.

10.  
The required assessment fees consistent with the guidelines in Policy 5162, “Assessment and Awarding of Credit for Prior Experiential Learning,” must be paid prior to the transcription of the credit and the grade.  A processing fee of five dollars per credit hour must be paid prior to the examination. 
11.
Challenge examinations will be graded Mandatory Decimal.  Pass/ No Credit (P/NC) grade will be issued in courses that allow Student Option grading only upon the request of the student taking the challenge exam. The grade received will be recorded on the student's transcript. Please be advised that credit received in courses through challenge exams with a grade of Pass/ No Credit (P/NC) may not be accepted by transfer institutions in courses that are required in a major.  Students are advised to check on this and other restrictions on transferring credit earned through challenge exams with the transfer institution. 

12.  
Other applicable restrictions on Credit by Examination can be found in Policy 5162, Procedural guideline, Part III.
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