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M I N U T E S:

The Special Meeting of the Board of Trustees of Shoreline Community College District Number Seven, known as the Presidential Search Committee, commenced at 3:30 PM in the Board Room of Building 1000.
MEMBERS PRESENT:
Ms. Edith Loyer Nelson and Mr. Dick Stucky were present.  The Search Committee is considered a sub-committee of the Board of Trustees of Shoreline Community College.
Dr. Susan Hoyne was present as Chair
CHOOSE SCREENING DOCUMENT:

The Committee voted to use the screening document Human Resources had provided, listing all the elements of the profile and qualifications that were approved by the Board.

SCREENING PROCESS AND DECISION-MAKING:

The Committee decided that Human Resources Representative, Ms. Jamie Smith, would screen all incoming applications for completion of all materials and to confirm degree requirements had been met.  The Committee voted that all members of the Committee would read all viable applications.  If a member did not read the applications, s/he would not be able to participate in the April 7th and 14th meetings to select semi-finalists.

The Committee decided that Ms. Jamie Smith would email the committee every Friday with an application count, and Committee members were to be reading applications through the next two months.  The Committee decided that applications received after March 31, 2006, would not be reviewed in the first round.

The Committee decided that if they had professional working knowledge of an applicant that information would be brought forward to the committee at the time of the initial candidate discussion.

IDENTIFY RESPONSES TO PROFILE:

The Committee agreed with the suggestion of Gold Hill Associates not to discuss answers to the profile questions ahead of time.  Each member will read the applications and screen them with individual thoughts and eyes, not a compilation of the Committee. The Committee came up with eight draft interview questions, a possible writing assignment and a possible topic for a candidate presentation.

SET FUTURE MEETINGS TO DISCUSS INTERVIEW OUTLINE:

A future meeting was set for Wednesday, March 8, 2006, from 2:00 PM to 3:00 PM.
ADJOURNMENT:

The meeting was adjourned at 5:30 PM.
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