	Print Name and date:



[image: image1.png]BX Explori ty Computer [-[Ofx]
| B Eat vew Go ravores -

Back  Forye Up

J@,».D
I

Folders x

|

2 Cential
O East
200 West
{23 Anaheim
{21 Oskland
2 Seatt
2 Texas
=1 National

O East
200 West
2 Arizona
{21 Colorado
£ Loshngeles
{21 SanDiego.

=21 American 3% Flo,

23 Conte o

3 Sarbrncico =
it 3 ]

&

&
Reme
Dist





1. Create a C:\yourname_folder on "your" hard drive

2. Create this structure of folders in the C:\yourname_folder of "your" hard drive:

3. What is the oldest file in Q:\shields\FilePractice?



How many years old is it (round down)?


4. Copy from the FilePractice folder to your personal folder on "your" hard drive -- following these directions carefully
	These files
	To this folder
	Complete this info

	All the plain text files
	SanDiego
	How many files?       Common extension:  

	All the files with only 15 KB
	Seattle
	How many files?

	All files that begin with the letter V
	LosAngeles
	How many files?

	All the spreadsheet files
	Oakland
	How many files?       Common extension:  

	All the program files
	Seattle
	How many files?       Common extension:  


5. Write the full file specification for 1 of the files in the root of the hard drive
6. Write the full file specification for 1 of the files in your "Seattle" folder.

7. How long does it take to make a backup copy of your C:\yourname_folder on your USB drive?

8. Turn in this sheet.






http://www.shoreline.edu/ptopham/FilesFoldersQz.doc

