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Business Technology Advisory Committee
Shoreline Community College

May 26, 2005

Present:
John Green, App. Support Mgr/Syst Architect, Seattle Department of Transportation


Lynda Knight, Secretary Supervisor, Shoreline Community College


Valerie Pickett, Dietary Administrative Assistant, Children's Hospital


Michael G. Troy, Division Director, Office Team, Lynnwood

Margaret Colvin, Student, Shoreline Community College


Shoreline Community College Faculty and Administrators


Carla Hogan, Dean, Business Administration, Automotive, Manufacturing


Sally Rollman, Faculty


Karen Toreson, Faculty

Next Meeting:  Wednesday afternoon in October or early November
Welcome and Introductions
· Chair Lynda Knight called the meeting to order to 4:35 p.m.  Lynda welcomed all of the attendees.

· Participants introduced themselves.

Approval of Minutes

· The minutes of the February 24, 2005, meeting were approved as submitted.

Report on Business Technology Graduates

· There are 11 students who are graduating.  There are 20 students in the Office Procedures capstone course.  

· Our student, Margaret (Maggie) Colvin, who is graduating with her AAAS degree, will be one of the speakers at the Advisory Committee Thank You Dinner this evening.

· Enrollment in the Business Technology classes is down at the same rate as the campus.
Update on Modularized Curriculum

· Karen Toreson has been working on the curriculum for the one-credit modules in Word, Excel, and PowerPoint which will be offered in the fall.  Additional courses will be added for winter quarter next year.
Visits to other Community Colleges

· Sally Rollman and Karen Toreson visited Highline CC and learned more about the variable credit offerings at Highline.

· Marcia Liaw visited Bellevue CC which has a program similar to that we plan to implement here in the fall.

· Karen Toreson attended a Keyboarding Workshop at Edmonds CC.

· Marcia Liaw, Sally Rollman, and Karen Toreson attended a WAOE Workalike meeting at Green River Community College.

Review of Planning Guides
· Sally distributed copies of the Business Technology brochure, the Certificates of Completion brochure, the annual schedule of classes for the Business Technology (attached).
· The Project Management course is offered by CIS as a combination 3-credit MS Project class and a 2-credit individual project class.

Changes in the Role and Function of Support Personnel

· Our industry advisors mentioned that Project Assistant skills and positions are becoming more common.  Among the skills they need include knowledge of a variety of software:  project management, Excel, Word, Outlook.  They must also have document organization skills (including identifying keywords) and the ability to work with shared documents.
· The office of the future will see an integration of technology and specifically much more shared technology.

· The market is heating up.

· The City of Seattle has a Job Bank.

Adjournment

· The meeting was adjourned in time to attend the Advisory Committee Dinner from 5:30-8:00 p.m. in the PUB Grand Ballroom.

