CERTIFICATE of Proficiency in Purchasing Management

Related Instruction




Cr.
BusAd
152
Fundamentals of Bus.

5


   

Communications

     or

BusAd
252
Prof. Communications

5
___

CIS
105
Computer Applications

5
___

BusAd
110
Human Relations


5
___

Program Requirements
Cr.


Gr.

Acctg
101
Practical Accounting I

5


 or

Acctg
210
Financial Accounting I

5
___

BusAd
190
Purchasing and Supply

5
___



Management

BusAd
191
Fundamental of Sourcing 



and Supplier Relations

5
___
BusAd
192
Materials Management

4
___

BusAd
195
Contract Development 



and Management


4
___

BusAd
250
Intro. to Law



5
___


BusAd
284 (226)
e-Procurement

4


     or

Econ
200
Intro. to Microeconomics

5


    or

BusAd
201
International Business

5
___


Total Credits Required


45


CERTIFICATE of Proficiency in Purchasing Management

Related Instruction




Cr.
BusAd
152
Fundamentals of Bus.

5


   

Communications

Development of business vocabulary; current letter and memorandum formats; use of computers for writing, including resume preparation and cover letters; review of punctuation and word usage.  Mandatory decimal grading.

     or

BusAd
252
Prof. Communications

5

Writing strategies to produce effective communications, oral communications, library research, business letters and reports.  Prerequisite:  Minimum of 45 on Writing Skills and 44 on Reading Skills portion of ASSET test.  Mandatory decimal grading.

CIS
105
Computer Applications

5

Excellent introduction to business and personal desktop computing.  Students use MSOffice (Word and Excel), DOS and Windows to master basic word processing, spreadsheet and file manipulation skills. Prerequisite: ASSET reading score of 40 or instructor permission. Student option grading.
BusAd
110
Human Relations


5

Study of human relations in organizations, the identification and development of factors which tend to create a harmonious environment in the work situation, discussion and case studies in problem solving and organizational behavior.  Mandatory decimal grading.

Program Requirements
Cr.


Gr.

Acctg
101
Practical Accounting I

5


Designed to provide practical applications of accounting.  Course covers the accounting cycle, accounting for merchandising operations and special purpose journals.  Course includes a practice set and computerized spreadsheet.  Mandatory decimal grading.

 or

Acctg
210
Financial Accounting I

5

Basic principles, theories and procedures for reporting business transactions; analysis and presentation of financial information, integrated with computer applications.  Prerequisite:  Sophomore standing or instructor permission.  Mandatory decimal grading.
BusAd
190
Purchasing and Supply

5



Management

Course is an introduction to the basic principles of purchasing and supply chain management. Emphasis is on understanding purchasing and supply processes, organizational concepts, policy, relationships, and tools and techniques including cost/price analysis, and value analysis. Prerequisite: None.   

BusAd
191
Fundamental of Sourcing 



and Supplier Relations

5
Sourcing concepts, methods and techniques used to manage an organization’s supply base are examined.  Emphasis is placed on strategic purchasing and sourcing concepts, including supplier selection, development and evaluation, supplier quality, and global sourcing. Prerequisite: None.   

BusAd
192
Materials Management

4


Materials management principles, concepts and activities, including purchasing, inventory control, traffic, store‑keeping, receiving, inspection, production control and surplus disposal are examined. Prerequisite: None
BusAd
195
Contract Development 



and Management


4

The development, formation, and management of contracts are examined. Emphasis is placed on contract planning, drafting, and interpretation; including solicitation requirements, evaluation and award criteria, and contract clauses. Basic project management principles and practices are also discussed. Prerequisite: None.   

BusAd
250
Intro. to Law


5


This course examines the nature and origin of the law, law as a legal system of social thought and behavior, legal institutions and processes, legal reasoning, law as a process of protecting and facilitating voluntary arrangements in a business society.  Prerequisite:  sophomore standing or instructor permission, based upon evaluation of student’s education and work experience.  Mandatory decimal grading.

BusAd
284 (226)
e-Procurement
4


Business-to-business procurement strategies, options, methods, and solutions used to automate procurement, supplier management, and other supply chain activities using the Internet and other technologies are the examined. Prerequisite: None.   

     0r

Econ
200
Intro. to Microeconomics

5


Analysis of markets and government interventions, consumer demand, demand for resources, market supply, the price system and resource allocation.  Prerequisite: Math 099 (2.0 or better) or one-and-one-half years of high school algebra and acceptable score on ASSET placement test. Mandatory decimal grading.

    Or

BusAd
201
International Business

5


This course provides an overview of international trade theory and an introduction to the field of international business and trade.  The interrelationships among culture, law, material and economic environments of global business will be explored.  Prerequisite:  BusAd 100 or permission.  Dual listed as Econ 215.  Mandatory decimal grading.
(The academic year that BusAd 260 is not

offered, students may substitute Econ 200.)


Total Credits Required


48
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