ACCOUNTING  ADVISORY COMMITTEE

April 24, 2003

MINUTES

Present:  Dorothy Brandt, Jan Manfredini and Tanis Yonkers


Campus:  Carla Hogan, Dan King, Berta Lloyd and Don Schultz

The minutes of the previous meeting were approved.

Dan King reported that  the last of the accounting classes updated MCO’s had passed both readings of the Curriculum Committee.  These courses were Accounting 206, 104, 170 and 208.

At the Fall 2002 advisory meeting several members of the advisory committee had volunteered to speak to the accounting students.  To take advantage of  this offer Dan and Carla would like to schedule an accounting career panel for 10:30 am September 30, 2003.   We will confirm the speakers.  All members are encouraged to attend to visit with the students.  The Fall 2003 advisory meeting will be scheduled that same day at 12:30 pm.  This will give accounting students an opportunity to hear about different accounting careers and an opportunity for members of the advisory committee to meet the students.
Sally Rollman, who teaches both the BA 152 and 252 courses, the communication courses required for the accounting degree, reviewed the curriculum of both courses for the committee.  This was in response to the committee identifying the importance of communication skills for the accounting graduates.

The remainder of the meeting was spent identifying job titles that would related to the certificates of completion, proficiency and the degree..
Bookkeeper  - duties include primarily data input and completing payroll quarterlies.

Level One, AP specialist – read an invoice and data entry.

AP specialist would need an AAAS degree, dealing with vendors and reviewing contracts 

AR specialist  - Certificate of Proficiency

All graduates should have strong 10 key skills and know basic Excel.

Knowledge of the Sarbanes-Oxley legislation is important.

Use of a “shoe box” type practice set was recommended.

The meeting was adjourned at 5:50 pm.

