First Time users of WAOL

WAOL Media Server Account Process:


Step 1: If you don’t already have a WAOL faculty account

1. Go to this link: http://waol.org/admin/requestangelaccount.aspx
2. Fill out the form, selecting “Shoreline Community College” from the drop-down menu.

3. You will need to know your employee ID or SID.  The SID will be the user ID for your ANGEL account.

4. The pass code is waolangel

Step 2: Now you are ready to activate your account:

1. An e-mail upon successful account creation will be sent to you with information about your instructor-level account on ANGEL WAOL. Your password will be waolangel.
2. At your first login you will be prompted to change your password.

Step 3: Login to http://angel.shoreline.edu to access your instructor-level account on WAOL ANGEL
1. Your username will be your 9 digit SID and your password will be the first five letters of your last name.

2. On the “Home” page, click on the “Edit Page”, located underneath Home.
3. Now click on “Add Components and select “My WAOL Links” from Available Components and click on Add Selected. 

4. The nugget will land at the bottom of the third column. You may move it by clicking on the nugget header and dragging to the first column.
5. Click Save on the Add Components bar.
Step 4: Ready to Upload Files to WAOL Media Server
1. Click on My WAOL Page for Shoreline Community College in the center section of the MyWAOL Links nugget.

2. Under Instructor Forms > Media Server, click on File Upload.

3. Browse for your file, enter a title for the document plus any keywords, and click Upload.
4. After the file is uploaded, the URL for the file will appear on the screen. Copy the URL of the file. 
Step 5: Getting the WAOL Media Server link into your Blackboard Classroom

1. Enter your Blackboard class and go to the Control Panel.

2. Click into the content area where you want students to access the file.

3. Click on Build Content and select URL located on the gray action bar.

4. Enter the title of the file and paste the URL from the WAOL media server into their respective boxes. Enter any information about the content in the text area.
Congratulations! 

You have uploaded your first media files to the WAOL media server and created a link to the file in your content area.
