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	HTML Tag
	Description
	Example 
	Looks like

	<a>…</a>
	Defines a hyperlink anchor
	<a href="http://www.yahoo.com">Go to Yahoo</a>
	Go to Yahoo

	<b>…</b>
	Changes text to bold
	<b>This text is bold.</b>
	This text is bold.

	<I>…</I>
	Changes text to italics
	<I>This text is italic.</I>
	This text is bold.

	<br>
	Forces a new line break on a page.
	After this is a line break.<br>

This is the next line.
	After this line is a break

This is the next line.

	<img>
	Inserts the picture from a file into the page, and controls the appearance of the image.
	 <img src="Picture.gif" width=”250”, height=”400”>
	

	<hr>
	Draws a horizontal line across the page.
	<hr width="50%">
	

	<ol>…</ol>
	Creates a numbered list.
	<ol>

  <li>List item one</li>

  <li>List item two</li>

  <li>List item three</li>

</ol>
	1. List item one

2. List item two

3. List item three

	<ul>…</ul>
	Creates a bulleted list.
	<ul>

  <li>List item one</li>

  <li>List item two</li>

  <li>List item three</li>

</ul>
	· List item one

· List item two

· List item three

	<li>…</li>
	Specifies an individual item in a list.
	<ul>

  <li>List item one</li>

  <li>List item two</li>

  <li>List item three</li>

</ul>
	· List item one

· List item two

· List item three

	<p>…</p>
	Divides text into paragraphs.
	<p>This is a paragraph. A paragraph shares the same font, and other formatting.</p>

<p>This is the next paragraph.</p>
	This is a paragraph. A paragraph shares the same font, and other formatting.

This is the next paragraph.

	<font color =”color”>…</font>
	Changes color of the text. Use simple color names, such as red, blue, yellow, etc.
	<font color =”Red”>This text is red.</font>
	This text is red.


Copying HTML Code into Blackboard

Another way to create visually interesting, Web-ready content for your Blackboard course is to copy the actual HTML code from a Web editing software program, and paste it into Blackboard. Blackboard accepts HTML code in most content areas, including Announcements, any item or folder in the course content areas, and the Discussion Forums and Discussion Boards. 

This document will walk you through using MS FrontPage, a Web page editor, to develop, your online course content and then copy and paste the HTML code into Blackboard. Though FrontPage can be used to create entire Web sites, you only need to create single document to copy into your Blackboard course site. 

1. Open MS FrontPage. Go to Start>Programs>Microsoft FrontPage. If you don't have MS FrontPage on your computer, contact the TSS help desk at x5872 to have it installed.

2. Create your Web page as usual. If you need additional assistance with FrontPage, please see the document Tech Tip: Composing in MS FrontPage. 

3. Save your Web page. Even though you won’t be uploading the file to Blackboard, it’s a good idea to keep a copy on your local computer, so you can come back later to modify the page, or copy the HTML code again. 

· Click the save icon on the standard toolbar to save your document, or select Save from the File menu.

· In the Save As dialog box, click Change…. Enter the title you would like Web browsers to display in the title bar when viewing your page, and then click OK.
· Type the file name for your page in the File Name box. 

· Click Save.
4. Copy the HTML code.

· Click the HTML View Tab at the bottom of the contents pane. The HTML tab displays the underlying HTML code of your Web page.

· Select the entire contents of the page. Press Ctrl+A to select all, or click the mouse in front of the first character, and hold and drag to the bottom of the screen.

· Copy the HTML code. Press Ctrl+C or choose Copy from the Edit menu.

5. Paste the HTML code into a Blackboard item.

· Open Blackboard, or select the active Blackboard window.

· Begin to create an item as usual, whether it’s an announcement, content item or folder, or discussion board posting.

· Click your mouse in the Text box, and paste the HTML code. Press Ctrl+V or select Paste from the Edit menu.

· Select the HTML radio button underneath the Text box. Selecting this option tells Blackboard to expect HTML code, rather than just regular text.

· Choose other options, and then click Submit.
