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Working with Groups

Groups are one of the primary collaborative components of the Blackboard learning environment. Instructors can put students into groups to have small group discussions, work on projects together, or peer review each other’s essays. Groups can use a private discussion board, file exchange, real-time chat (virtual classroom), and group e-mail tool.

There are two basic steps to creating groups. First, you create the group area and choose which communication tools you want your group to use. Second, you assign students to the groups. You can add or remove students from groups without having to repeat the first step; this is helpful for managing group dynamics, or reusing group areas from quarter to quarter.

To create the group area:

1. Go to the Control Panel.

2. Under User Management, click on Manage Groups.

3. Click the Add Group button.

4. Give your group a title, and perhaps a short description.

5. Select the communications tools for your group. Groups can have a discussion board, file exchange, real-time chat, and e-mail tool.

6. Decide if you want your group to be visible now or not by selecting Yes or No.

7. Click Submit, and then click OK.

To assign students to your group:

1. Click the Modify button to the right of the group you want to add students to.

2. Click Add Users to Group.
3. Search for students using their last name or user name, or view all students by clicking the Search button to the right of the text box. 

4. Select the students you wish to put in this group by checking the box to the left of the students name

5. Click Submit, and then click OK.

· To change the communication tools you’ve given groups, click Modify, then click Group Properties.

· To remove students from groups, click Modify, then click Remove Users from Group.

