Archiving Your Classroom (It's a good idea to do this at the end of each quarter.) Note: Instructions are current as of Bb 7.1

To make an archive of your classroom: 

1.  Get into your Blackboard classroom 

2.  Click on Control Panel 
3.  Click on Archive Course: 
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4. If you have not archived this classroom before, you will see that “no packages exist for this course.” Click on the Archive button:
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5. You will see your course name in the “Source Course ID”: 
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6. Click Submit.

7. You will get this notice:
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8. Click OK.

9. After you receive the email (this may take some time if you have a large course), then return to Control Panel, Archive Course. You will see the archived course. For example:
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10. Right click on the link to the archived course and go to “Save Target As” to save the .zip compressed file to your hard drive:

[image: image6.png]A Blackboard Academ osoft Internet Explorer =18 x|

Fa Tools ko |
Goack - > - @ [B) 2| Qearch [revortes @vieda 3 | B & =1 2 &3
Address [ ] htps/jshorelne. blackboard.comfwebappsfportalframeset. fspPtabcoursesturl=jbinjcommoncourse. p7course id=_355_1 =] @oo |unks
Google |G~ o0} © 8 - | ¥2 socknatis~ [ popupsokay | F check +  Autlink + 1o e et () settings~
o . 7

Courses | System Admin

BLACKBOARD USERS GROUP > CONTROL PANEL > EXFORT/ARCHIVE
% Export/Archive Manager
= Export @ Archive

_-_TI
ArchiveFile_Bbug_20070327035706 .zip 3/27/07 3:58 PM Log Detailed Log Remove
pen

Open in ew Window

oK
Print Target
cit

Copy

Copy Shortcut
paste

At Fovrkes
cog seach

SendTo »
Page Info »

Propertiss

& [ [ [@ memet
Astart| | e DS O WO @G >|[[E0- [Ca | G| | & | B | p... | @p...| |[my computer > [§ & DEDIAEH 4i11pm






11. Click OK.
12. You will not be able to open the archive file; it can be opened only from within the Blackboard software. If you want the course restored for any reason, you will have to contact the Distance Learning office at 206-546-6966 or via email at dl@shoreline.edu.
