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Instructor: Ruth Duffy                                        
Telephone:  533-6766
E-mail:  rduffy@shoreline.edu
Materials:  No books are required, but each of you will buy one computer disk and one blank CD.
Course Description:  
In this class we will learn and practice using computers for simple tasks.  We will review computer vocabulary and practice using the mouse and keyboard.  We will also review basic ways to use Microsoft Word Pad. As we learn about computers, we will also practice and get better at listening, speaking, reading, and writing in English.
 

Class Rules:
1. Come to every class and come on time.  
2. Speak English.
3. Please do not talk while I am talking. 

4. Please listen carefully to instructions and ask me if you don't understand. 

5. Please have a folder or notebook to keep your papers for this class in.  Do not put other papers in that folder. 

6. Turn off your cell phone during class. 

7. Be friendly and help each other learn. 

8. Have fun and enjoy the class. 

 
