HOW WELL DO YOU KNOW COMPUTERS? 
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Read the following sentences and check the best answer for you.          Name_____________________________________              Date:_______________________________
	Computer Skills
	I can't do this
	This is very hard for me
	I can do this, but I need more practice
	I can do this well 

	Turn on/off computer, monitor, printer
	 
	 
	 
	 

	Use a mouse
	 
	 
	 
	 

	Use a keyboard
	 
	 
	 
	 

	Recognize floppy & CD-ROM disks
	 
	 
	 
	 

	Understand the meaning of the hourglass
	 
	 
	 
	 

	Open / close programs from DESKTOP
	 
	 
	 
	 

	Open a program using START menu
	 
	 
	 
	 

	Name basic computer parts
	 
	 
	 
	 

	Successfully Exit a program
	 
	 
	 
	 

	Advanced Computer Skills
	 
	 
	 
	 

	Minimize/maximize open programs
	 
	 
	 
	 

	Select appropriate software for a task
	 
	 
	 
	 

	Word Processing Skills
	 
	 
	 
	 

	Create/save a new document
	 
	 
	 
	 

	Open/close a document
	 
	 
	 
	 

	Uses drop down menus
	 
	 
	 
	 

	Uses undo/redo functions
	 
	 
	 
	 

	Can move insertion point using mouse/arrow keys
	 
	 
	 
	 

	Correct typing mistakes using backspace/delete keys
	 
	 
	 
	 

	Cut and paste / copy and paste
	 
	 
	 
	 

	Change font size/color
	 
	 
	 
	 

	Format text (bold, italicize, underline)
	 
	 
	 
	 

	Change page set up
	 
	 
	 
	 

	Use Spell Check
	 
	 
	 
	 

	Print document
	 
	 
	 
	 

	Use "Save as"
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